Agenda

Basehor City Council

Work Session
June 4, 2012 7:00 p.m.
Basehor City Hall

Leavenworth County Development Corporation Presentation
Annexation Process Discussion

Employee Benefits Discussion — Amendment to Personnel Manual
Employee Pay Plan Discussion

Hartford Retirement Plan Agreement Review

Review 2013 Operating Budget Development & Process Calendar
Review 2013 Debt Issuance Calendar

Discuss City Attorney Agreement for Services

TN R WD

Per K.S.A. 75-438 the City Council Meeting agenda is available for review at Basehor City Hall, 2620 North 155"
Street.
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Memo

Date: June 4, 2012
To:  Governing Body
From: Lloyd Martley, Interim City Administrator

Ref: Leavenworth County Development Corp

Leavenworth County Development Corporation (LCDC) is a 501(c)(6) public private
organization whose primary mission is to facilitate the creation and retention of jobs and capital
invesiment in Leavenworth County. The organization was originally established in 1981 by a
group of visionary business leaders who understood the importance of diversifying the local tax
base and having an agency in place that could assist in the development of stronger economic

opportunities.

Steve Jack, the LCDC Executive Director will give a short presentation on how supporting this
organization can be a benefit to the City. He will also be available to answer any questions you
might have. Basehor’s contribution for 2013 is $8,640 and is based on valuation and population
(see attachment). Each year the City has budgeted for this contribution through organization and

membership dues from the clerk/finance budget.



LEAVENWORTH
COUNTY

SRR OTONTE N e

May 14, 2012

Mr. Lloyd Martley

Acting City Administrator
Basehor City Hall

2620 N. 155" 8t., P.O. Box 406
Bascehor, KS 66007

Dear Lloyd:

The Leavenworth County Development Corporation (1.CDC) relies on an annual appropriation from
your community and the other cities in the county as well as funding from Leavenworth County,
Leavenworth County Port Authority, and our more than 50 private sector members. Qur funding
partnership reflects how our organization works together with multiple entities in providing
economic development resources to citizens and businesses throughout the county.

This year we marketed the county through websites, microsites, Facebook, and blogs as well as by
our attendance at networking events and trade shows with businesses and commercial realtors. Last
year we worked with 100 existing companies to bring business assistance programs to focal firms.
LCDC continued its efforts in workforce development with our Classroom-to-Career program
involving students, school districts, and businesses throughout the county.

The result of this work can be seen in the more than 400 new positions filled by the Central Plains
CPAC as well as the continuing growth of companies like Central Bag and Cereal Ingredients. We
have nearly doubled the number of business leads in the first quarter of this year compared to last
year and are working with several clients we hope we can announce later this year.

Qur organization would again like to formally request your participation in LCI)C’s economic
development efforts. In order to fairly distribute the governmental/public sector contribution, several
years ago the cities instituted a funding mechanism based on valuation and population which are
updated each year (see enclosure). LCDC’s request of the City of Basehor for 2013 is $8.640.

Thank you for your past support. If you have questions or comments, please contact feel free to
contact us. LCDC staff and executive committee members are available to visit your community at
your convenience. Thank you for your time and consideration of this 2013 funding request.

Sincerely,
JHA_A T-;A,%\_\
Mike Nixon Steve Jack
[.CDC Beard President L.CDC Executive Director

ce: Corey Swisher

1294 Eisenhower Rd. ¢ Leavenworth, KS 66048 « Office: 913.727.6111 » Fax: 913.727.5515
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City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 2

Topic: Annexation of properties east of 155" on Pine Hurst Dr.

Action Requested: Council direction to move forward with annexation
process

Narrative; The properties east of 155" on Pine Hurst Dr. adjoin the city

limits and are currently experiencing issues with their septic systems. The
property owners have expressed the desire to voluntarily annex into the city.

Presented by: Lloyd Martley, Interim City Administrator

Administration Recommendation: Move forward with the process for
annexation

Committee Recommendation: N/A

Attachments:

Memo

Projector needed for this item?

No




Memo

Date: June 4, 2012

To:  Governing Body

From: Lloyd Martley, Interim City Administrator

Ref:  Process for annexation of property east of 155" on Pine Hurst Dr.

I'have discussed the process with Shannon and she has provided me with the following steps for
annexing the property east of 155" on Pine Hurst Dr.

If the property adjoins the c¢ity and the property owners will file a petition or consent to
annexation, it is an easier process. The property does adjoin the city and Mitch is working on
seeing if the property owners are willing to voluntarily annex.

Afler the petition or consent is filed, the procedure is:

1. City develops a plan to extend services to the property, the costs and how it will be
financed (this is where we can identify the need to form a benefit district for road
upgrade)

2. City adopts a resolution setting a public hearing and stating intent to annex

Resolution mailed to owner and interested parties, must be published, must be

accompanied by sketch

4. City holds a public hearing

City adopts ordinance approving annexation, must be published and filed w/ county

6. Services must be extended to the property within § years or the properties can de-annex
or bring action to force extension of services

(¥

Lh

Formation of the benefit district will be a separate procedure.



Print Preview Page [ of 1

Leavenworth County, KS

. e

Disclaimer: Map and parcel data are believed to be accurate, but accuracy is not
guaranteed. This is not a legal document and should not be substituted for a title search, Map Scale

appraisal, survey, or for zoning verification. 1 inch = 112 feet

http://gis.leavenworthcounty.org/lcavenworth_sde/printPreview.aspx?PrintOptData=Leave...  5/30/2012



City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 3

Topic: Resolution 2012-9 — Amendment to Personnel Manual

Action Requested: Approve resolution 2012-9 — Amendment to Personnel
Manual.

Narrative: In August 2011, the Basehor City Council passed resolution
2011-9 amending sections G-2 (Employer provided deferred compensation
benefits) and G-11c (current contributions for health care program) of the
personnel manual. The change to G-11¢ placed maximum contributions for
the City’s participation for the health care benefits. The approval of
resolution 2012-9 will amend the personnel manual to show that the City’s
contribution for health care benefits will be 100% of the employee’s health
care premiums and 50% of qualified dependent/spouse health care
premiums. This includes medical, dental and vision benefits.

Presented by:

Lloyd Martley, Interim City Administrator, Corey Swisher, City
Clerk/Finance Director

Administration Recommendation:

Approve Resolution 2012-9 Amendments to Personnel Manual

Committee Recommendation:

N/A

Atftachments:

Resolution 2012-9

Projector needed for this item?

No




Memo

Date: June 4, 2012
To:  Governing Body

From: Lloyd Martley, Interim City Administrator
Corey Swisher, City Clerk/Finance Director

Ref:  Employee Benefit Fund / Resolution 2012-09

With Council approval of Reselution 2012-09, the City will be able to continue to provide health
care benefits at a rate of 100% for employees and 50% for qualified dependents and spouses.
This includes medical, dental and vision benefits.

Per the enclosed correspondence to City staff, I have indicated there will be marginal increases to
the employee spouse/dependent rates for medical insurance coverage. However, these increases
will be offset by decreases in dental and vision. Therefore, the impact of the renewals of City’s
current health care benefits to staff will be cost neutral. The additional cost to the City will also
be negligible.

Per the enclosed Employee Benefit Fund budget update the city budgeted $489,630 for total
employee benefit expenditures in 2012. It is estimated this Fund will only incur expenses of
$461,980 in 2012. This estimation of expenses is very conservative meaning the City will
probably spend considerably less than the estimated amount. This cost reduction is due to
employee attrition and staff vacancies throughout the year in addition to the 90 day waiting
period new employees must wait until benefits are able to be received.

In 2012, the City began the year with a $48,282 cash carryover in the Employee Benefit Fund. It
1s estimated the Fund will have a 2013, beginning cash balance of approximately $92.000.
Piease be reminded this is a very conservative estimate of the potential carryover amount. The
most recent expense trends in this Fund provide no doubt the FFund’s 2012 budget authority of
$489,630 will not be exceeded. The proposed health care coverage renewals will have no impact
on the Employee Benefit Fund’s current mill levy of 8.59. The current financial forecast
indicates there is a very real possibility the mill levy for this Fund could be actually lowered
during the 2013 budgeting process.

The City will reevaluate health care benefit options, providers and costs early in 2013, as the
requirements of the 2010, Patient Protection and Affordable Care Act (PPACA) become clearer.

Employee Benelit Fund / Resolution 2012409 Memozandum




Staff is requesting Council reach consensus on the City’s health benefit package. Final approval
will take place on the Consent Agenda on June 18, 2012.  Staff makes this request so as
employees can be notified of the new rates and use the first few weeks of June as the traditional
open enrollment period.

Lmpleyee Benefit Fund / Resolution 2012-09 Memorandum




RESOLUTION NO. 2012-09

A RESOLUTION APPROVING AN AMENDMENT TO SECTION G-11 OF THE
CITY’S PERSONNEL MANUAL PROVIDING FOR THE EMPLOYEE HEALTH
CARE PROGRAM FOR THE EMPLOYEES OF THE CITY OF BASEHOR,
LEAVENWORTH COUNTY, KANSAS

WHEREAS, the Governing Body of the City of Basehor, Kansas, adopted a
compilation of written personnel policies, procedures and guidelines for employees of
Basehor, Kansas, known as the Personnel Manual and effective August 1, 2010; and

WHEREAS, Section A-8 of the Personnel Manual allows for the amendment of
its policies via resolution; and

WHEREAS, Section G-11 was amended in 2011 with the adoption of Resolution
No. 2011-9 to provide a cap to the City's contribution to employee health care insurance
premiums; and

WHEREAS, the City Council has determined the need to remove the cap on the
City's contribution for employee health care insurance premiums.

NOW, THEREFORE, BE 1T RESOLVED BY THE GOVERNING BODY OF THE
CITY OF BASEHOR, KANSAS:

Section 1: That Section G-11(c) of the Personnel Manual be amended to read as follows
with the deletion of the stricken text:

G-11. Health Care Program.

(c) Currently the City contributes one-hundred percent (100%) of the emplovee’s
health care insurance, dental insurance. and vision insurance premium and
fifly percent (50%) of qualified dependent/spouse health care insurance

pr emlums Beﬁﬂﬂﬂﬁﬂ#l%%%e—%%eamefﬁa{mﬁ—shaﬁﬁe%e*eeed—the—

‘f.‘ 75
(3 =4

ADOPTED by the Governing Body this 18th day of June, 2012.

SIGNED by the Mayor this 18th day of June, 2012.

{32233 /065827; 357187.3 }



SEAL

David Breuer, Mayor

ATTEST:

Corey Swisher, City Clerk

APPROVED AS TO FORM:

Shannon M. Marcano, City Attorney

{32233/ 65827:357187.3 }



June 4,2012
To: All City of Basehor Employees
From: Administration

Ref:  2012-2013 Health Benefits

The City of Basehor renews employee health benefits (BCBS, Vision, STD/LTD and Dental) on July 1
cach year. Any employee wanting to make benefit changes to their account may do so during the open
enrollment period which will take place from June 1 to June 15. If you would like to make any changes
please let me know during this time frame.

As expected there were slight increases to some of the 2012/2013 health benefit plans. The new rates are as
follows and will become effective July 1, 2012,

1. Blue Cross Blue Shietd — Option 1 with $500 dollar deductible
a. No change for employees under the single plan
b. Employee/Spouse will increase $3.78 per pay period
¢.  Employee/Children will increase $5.81 per pay period
d. Family will increase $9.60 per pay period

This is an average health insurance increase of 4.5% while most ¢ities similar to Basehor increased by an
average of 9%.

2. Delta Dental
a. No change for employees under the single plan
b. Employce/Spouse, Employee/Children, Family, will decrease $12.50 per pay period

3. Vision
a. No increase for employees under the single plan
b. Employee/Spouse will decrease $1.88 per pay period
c. Employec/Children will decrease $1.98 per pay period
d. Family will decrease $5.10 per pay period

4, STD/LTD
e. No increase

If you have any questions, please contact me directly at 724-3397.

Lloyd Martley
Interim City Administrator/Chief of Police

2620 N. 155" Street 913-724-1370
P.0. Box 406 FAX 913-724-3388
Basehor, KS 66007-0406 www.cityofbasehor.org
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City of Basehor - 2011

Midwest Public Risk - Dental Premiums & Employee Deductions 2011-2012 Effective 7/1/11

tnvoice total per Employer Employee Employee Deduction
Coverage plan Responsibility ~ Responsibilty per pay Period
Single $31.00 $31.00 $0.00 $0.00
Emp/Spouse $79.00 $31.00 548.00 $24.00
Emp/Children $79.00 $31.00 $48.00 $24.00
Family $79.00 $31.00 $48.00 $24.00

5/2012




MONTHLY PREMIUMS:

CURRENT PREMIUMS
EFFECTIVE 7/0111;

RENEWAL PREMIUMS
EFFECTIVE 7/01/12:

Totat Adjustment
% Adjustment

MONTHLY PREMIUMS:

CURRENT PREMIUMS
EFFECTIVE 7/01/11;

RENEWAL PREMIUMS
EFFECTIVE 7/01/12:

Total Adjustment
% Adjustment

MONTHLY PREMIUMS:

CURRENT PREMIUMS
EFFECTIVE 7/01/14:

RENEWAL PREMIUMS
EFFECTIVE 7/01/12;

Total Adjustment
% Adjustment

RATE COMPARISON

FOR

CITY OF BASEHOR

t BlueCross
¢ BlueShield
=7 of Kansas

OPTION 1
EMPLOYEE EMP/CH EMP/SPOUSE EMP/DEPS
$346.18 $690.57 $743.23 $1,087.63
$359.20 $726.82 $771.38 $1,139.01
$13.02 $36.25 $28.15 $51.38
3.8% 5.2% 3.8% 4.7%
OPTION 2
EMPLOYEE EMP/CH EMP/SPOUSE EMP/DEPS
$329.86 $657.89 $708.13 $1,036.17
$344.39 $656.67 $739.54 $1,091.82
$14.53 $38.78 $31.44 $55.65
4.4% 5.9% 4.4% 5.4%
OPTION 3
EMPLOYEE EMP/CH EMP/SPQUSE EMP/DEPS
$316.72 $631.58 $679.89 $994.77
$331.63 $670.69 $712.12 $1,051.18
$14.91 $39.11 $32.23 $56.41
4.7% 6.2% 4.7% 5.7%

Premiums are based on an effective date of July 1, 2012 and contract counts of 12 Emp, 4 Emp/Ch, 2 Emp/Sp

and 4 Emp/Deps. We reserve the right to re-evaluate should enroliment vary from the census.

An Independumt Liconsee of the Blue Cross wid Blue $hickt Association

weaw hehshes.com



Kansas
; 2012/2013 Standard Rates
s Y =7 Active Cobra Retiree

Plan A

Employece $592.00 $603.84 $740.00

Second Tier $1,362.00] $1,380.24 $1,703.00

Family $1,599.001 $1,630.98 $1,999.00
Plan B

Employee $453.00 $462.06 $566.00

Second Tier $1,042.001 $1,062.84 $1,303.00

Family $1,224.00[ $1,248.48 $1,530.00
HDHP

Employee $375.00 $382.50 $469.00

Second Tier $862.00 $879.24 $1,078.00

Family $1,012.00; $1,032.24 $1,265.00
Retiree Plan R

Employee N/A N/A $477.00

Second Tier N/A N/A $1,099.00

Family N/A N/A[  $1,292.00
HMO Option 1

Employee $477.00 $486.54 $596.00

Second Tier { $1,128.00f $1,150.56 $1,410.00

Family $1,260.00[ $1,285.20 $1,575.00
HMO Option 2

Employee $444.00 $452.88 $555.00

Second Tier $1,051.00] $1,072.02 $1,314.00

Family $1,176.00{ $1,199.52 $1,470.00
Vision

Employee $7.00 $7.14 $9.00

Second Tier $14.00 $14.28 $18.00

Family $20.00 $20.40 $25.00
Dental $1250

Employee $33.00 $33.66 $41.00

Family $83.00 $84.66 $104.00




£3 DELTA DENTAL

Maximum Contract Benefit
IPer Person:

The Maximum Benefit for all Covered
Scrvives for each Enrolles n sny one
Cantraet Year is: Ong Thousind Two
Hundred Fifty Bollars £81,236.00).
The Contract Year is July 1, 2012
throngh June 30, 2013,

vesitive Plus - Berefits for
exams, cieanings, Xvays and Nuoride
rreatments do not apply (o your
individual benelil maximum,

# ¥ Eeatihy Benefits, Healthy Srifle,
Henfthy You Pationts who are
pregnant, dinbelie, have a suppressed
innpune system, huve Ridoey fuilure
or are undergoing dialysis, or bave a
kistory of pericdomal therapy are
cligible for up to 1wo {Z) additional
cleanings per Coniract year, To be
cligible for the additiona) benefits
you must complete a Self-Report
form which can be found within the
Subscriber Connection ar
www.deltadentilks.com or ebtained
by contacting Della Demal of
Kansas® custemer service at 1-800-
234-3375.

Fhe Maximum Benefit for
Grikodontic Services Tor coch
Earollee Is: One Thousand Twa.
Hundyed Fifty Dollars (81.250.00)
during such person’s Hifetime.
Payatent for the Onthodontic
Services shall not be included in
determining the Maximumn Beoefit
for cach Contract Year,

Deductible Limitations
Coverage for diagnostic and
preventive services is not subject
any deductible aoount For all
other covercd benelits, the
Lonteacl Year deductible js:

$50x3

Dependent Ages
Dependents are covered o sue
fwenty-six (20),

Summary of Dental Plan Benefits
MIDWEST PUBLIC RISK
Group #5226
Effective for July 1, 2012

Benefit % Paid

Dedta Dental
PEO

100%

100%

106%

100%

B5%
85%

85%

85 %

85%

S5%

80 %.

Non- - N R Lot .
prowier  participating DIAGNOSTIC& PREVENTIVE (Not subjectto deductibie)
100% 100%  Diagnostic: Includes 1he foliowing procedures necessavy Lo evaluate exisling dental
condilions and the deatal care requived:
+ ¥Oral examinations - {wo (2} per Congract year,
« *Diagnosiic x-rays — bHewing X-rays as required.
+ 5Ful) smouth x-rays or panoramic x-rays — once (1) in any
thirty-six (36) consceutive months,
$00% 104%  Preventive: Provides for the following:
+ TProphivlaxis (Cleaningsy - @1 types including periodontal
maintenance), twos* (2) per Contracl year,
+ #Topieal Fluoride — once (1) cach Conlract year for
dependent children under age ninateen (19).
« Space Maintaingis ~ once (1) i five (5) years Tor dependent
children under age sixieen (163 and only for premature foss of
primary molars {except for accidental injuries),
* Scajants - ance (1) per tooth every {ive (5) years when
applied anly to permanent molars with no caries (decay} or
restorations on the occlusal surfce and with the ceclusal
surface intacl.
100 % 100%  Ancillary: Provides for etmergency examinations by the Dentist for the relief of
paii as needed.
160%  100%  Brosh Biopsy: Todeieet oral cancer,
BASIC (Subject 1o Deductible)

8% 80%  Oral Surgery:  Provides for simple and surgical extiactions,

80% 80% Regular Provides amalgam (silver) restorations on molars; composite (white)
Res{orative: resin restorations on fronl teeth.

80 % 80 Endodontics: includes procedures for root canal lreatments and rool canal fillings.

80% 80%  Periodontics:  a. Includes procedures for the treatment of dissases of the tssucs
supporting the teeth.

b. Surgical periodontal procedures,
MAJOR (Subject 10 Deductible)
50% 0%  Special Crowns, jackels, labial vencers, inlays and onlays when required for
Restorative: restovative parposes, once {1) in five (8) years.

50% S0%  Prosthodentics: Includes bridges, partial and corplete dentures, including repairs and
adjustments. A replacement will be covered only once (1) in five (5}
years, but not during the first twelve (123 months of coverage.

50 % S0%  Oval Surgery:  Provides for oral surgery including pre and post-operative care, except
for exlractions covercd under Basic Seivices.

ORTHODONTICS (Subject to Deductible)
0% 0% Orthodontics:  Includes orthodentic appliances and treatmeant, interceplive and

correclive, for adults and depeadent children.

Fiis iy o sumatteery of henefits ondy and dews o bind Deta Deiud of Kanas ke any coverage. Please refer i e Peseription af et Ceee Coverage for complete coverage fnfonnaiion,
faclelity ev dusivos esid imdieions. Coverage wi desvribed i th coplayer grenp’s Agreement e Peovide Detel Benefits tomrace is bivding an aft pasies avd supeesedes aif ather

DO3-002 {1201/

wrilien or aral commutications,
6402 b



C%
March 31, 2011 v . p
v

islon care for life

CITY OF BASEHOR
2620 N 15STH ST
BASEHOR, KS 66007-9250

DEAR MR MARK LOUGHRY:

Al VSP Vision Care, we're focused on taking great care of you and your organization. Your satisfaction is our top
priority. That's why your VSP plan that expires Tune 30, 2011 witl automatically renew effective July 1, 2011,
ensuring your members wili continue to enjoy uninterrupied service.

Frony eyewear selection to provider locations, choice is important, Thal s why VSP Opea AccessSM provides
members the flexibility (0 use thelr VS benefits at any locafion, including speciaity optical boutiques or retasl
chains. While 95% of our members choose a VSP provider o maximize their benelit, we offer a gencrous
reimbursement schedule for services from ail other providers,

CGroup Name/Number: CITY OF BASEHOR /30014536

Renewal Period: July 1, 2011 - June 30, 2013
Current Plan Frequoncy:  12/12/ 12

Current Copay: $25 Total

Current Rates: $13.19/21.10/21.54 7 34.72
Renewal Rates: $13.71/21.94/ 22,40/ 36.11

We are pleased to offer the following plan frequency and/or copay alternative 1o the current rengwal:

Alernate Plan Frequency: 12/12/12
Alternate Copay; $10 Exam / $25 Matcrtals
Alternate Renewal Rales:  $12.48/10.97 720,38 /32.86

Should you choose to accept the renewal alternative o1 wish to explore addiiional opifons, your VP
representative showa helow will be happy to assist you,
If you elect to venew your current plan, no further action is required. Please consider VSP your long-term

partner in helping you maximize your benefit dollars, To leam more about other plans and ways you ¢an enhance
your coverage, please contacl your VSP representative, Michelle Dolan, at (800) 852-7660.

Cenfral Team



/DVANCE

Insrance Company of Kansus

Renewal Su mmary | 1133 SW Topeka Biv, Topka KS 66620.0001

FAX(785)290-0727 or Phene (808)530-598¢

Date April 1, 2012

Presented to: City of Baschor Group number. 00097805

BCBSKS rep: Lisa Toyne
Renewal Month July Current fate Renewal rate Rate guarantee

Effective July 1, 2012

Basic Term Life 13/1,000 13/1,0600 1 year
Basic AD&D 03/1,000 03/1,000 1 year
Shott Term Disability 22/%10 unit 22/%10 unit 1 year
Long Term Disability 27% of monthly covered payroll | .27% of monthly covered payroll 1 year

Quota Reguirements — PLEASE FULLY COMPLETE QUESTIONS 1, 2, 3and 4

) Your group policy states "Actively at Work or Active Work means to be eligible to be insured, an cligible person must be
actively at work performing all of the nosmal duties of his job at his usual place of employment and working at least the minimum
number of hours each week that your growp requires for this benefit.... A Person is cligible to continue to be insured only while he
continues on Active Wortle." This applies (o owners, partners, shareholders and individuat proprietors as well as regular employees.

Ts anyone currently on the bitling not Actively at Worek? Yes | | No [:} Please telf us who they are and why they are
not actively working.

Failute to accurately report an insured's Active Work status may adversely affect a claim for life insurance.

42) What is the number of employees who have completed the company recuited waiting perdod and who regularly wosls your weekly
requirernent of 40 houss or move? Coverage is nof based on enrollment in a health coverage plan,

§ How many employees have rejected coverage by completing and submitting an AICIS Waiver?

) How many employees are enrolled in coverage with AICK?

Authorization
Is your business a (matk if applicable) - [[] S Corporation [} Partnership [] Sole Proprietor [7] LLC

The following disability definition applies to the business types shown above:
Monthly Rate of Basic Earnings for a sole proprictor, pactaess, meralers of a limited liabilisy company taxalile as a partnership
under the federal income 1ax laws or shatreholders in a S-Corporation means:
1) the monthly average of earnings reported as "net eatnings from self-employment” for federal income tax pusposes for the wo tax
year(s) just prior to the date of Disability, or over the number of calendar months of employment, if less than this pesiod; and
2) contributions you make through a salaty reduction agreement with the Employer to:
#) an Inteshal Revenue Code (IRC) Section 401(k), 40305) or 457 deferred compensation  arrangement;
b) an executive non-qualified deferred compensation areangement; o
¢) a salary reduction atangement undet an IRC Section 125 plan,
for the same period ag above,
Montbly rate of basic carnings does not Include dividends, capital gains, and retarns of capital,

Please reference your group policy for the exact provisions of your benefits and exclusions. A rencwal is not a guarantee of
coverage in the absence of timely payment of premium, non-compliance with policy provisions, or the number of insured Hves
increase or decrease by 10 percent er more. "The information provided in the Quota Requirements seetion s true and complete to
the best of my knowledge. I acknowledge inaccuracies in this informasion may resull in tepmination of coverage. T understand that
Advance fnsurance Company of Kansas wilf rely on this infotmation in accepting Uis renewal for coverage and I will prompuy
notify themn of any changes herein.

HEREGITVE Tonaet sTihsbure Ehatesiphed ¢
¥ >

AICK RS 05/10 A Tdependent Licensee of the Blue Cross and Bue Shield Association




2013 City of Basehor Budget

EMPLOYEE BENEFIT

2010 2011 2012 2013
Actual  Actual 2012BUdget . imate  Projected
Beginning of year balance $1 $1,392 $48,282 $91,708
REVENUES
460 Ad Vaiorem $446,021 $400,000 $400,000
461/464 Delinquent $6,049 $750 $6,000
MVT 80 $48,486 348,486
RVT $0 $572 $572
16/20MVT $0 $1,093 $1,083
551 Interest $40 $150 $150
675 Transfer From Solid Waste $11,085 $13,373 $13,373
672 Transfer From Sewer 352,055 $38,880 $38,880
TOTAL REVENUE $515,251 $503,304 $508,554 30
TOTAL AVAILABLE FUNDS $515,252 $504,696 $556,836 $91,708
EXPENDITURES
Neighborhood Revitilization $0 $8,230 $8,230
746 Social Security $72,481 $77,100 $71,000
747 Medicare $16,951 $18,000 $16,000
748 K8 Unemployment Tax $28,525 $9,700 $10,000
749 Employee Vision $3,323 $4,000 $3,750
. 772 EE Medical $134,565 $160,000 $150,000
773 EE Deferred Compensation $96,951 $72,000 $64,000
737 Work Comp $22.632 $36,000 $40,000
778 EE Dental Insurance $6,882 $9,700 $9,900
786 KS Police/Fireman $72.654 $87.,000 $85,000
744 Short Term Disability $3,186 $3,800 $3,500
746 Long Term Disability $2,697 $3,100 $2,800
740 Life and AD&D $808 $1,000 $850
742 Payroll Vendor $5,327 $0 30
TOTAL EXPENDITURES $466,982 $489,630 $465,130 $0
UNRESERVED CASH BALANCE $48,270 $15,066 $91,706 $91,706
‘MILL LEVY INFORMATION & o G042 T 2013
FUND REQUIREMENTS $400,000 30
ADD FOR DELINQUENT TAXES 7% 7%
TOTAL AD VALOREM $428,060 30
RATE OF LEVY IN MILLS 8.590 0.000

KSA 12-16,102 authorizes the establishment of an employee benefit fund. KSA 79-2930 allows
up to an additional 5% for delinquent taxes over the actual delinquency rate. The cost of
employee benefits for all City employees are included in one fund to allow a clear reporting of the
total cost to the City of providing those benefits.



City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 4

Topic:
Review proposed 2013 Wage Plan

Action Requested:

Review proposed 2013 Wage plan
Narrative:

For the past few years the City has operated under a pay plan that included seven ranges
and fen steps. Each step was a wage increase of 2.5% for the employees every other year.
The new wage plan will do away with the step process. Twelve ranges have been created
by position with a minimum and maximum pay range. The employees’ will be placed
within this plan based on position, tenure and job performance. The proposed ranged pay
plan would be able to be annually adjusted for cost-of-living and performance based
incentives by Council during the budget process.

Presented by:

Lloyd Martley, Interim City Administrator

Administration Recommendation:

Review 2013 wage plan

Committee Recommendation: N/A

Attachments:

Adopted 2012 Wage Plan
Proposed 2013 Wage Plan




Memo

Date: June 4, 2012

To:  Governing Body

From: Lloyd Martley, Interim City Administrator
Ref:  Proposed 2013 Wage Plan

The City of Basehor’s compensation pay plan is currently structured under policy adopted by
Council with pay scale ranges from one to seven and step increases from one to ten. The current
plan has a 2.5% step increase scheduled every other year built into it with approval of council.

On May, 7 the Basehor City Council directed staff to investigate a ranged compensation plan that
would replace the current step plan. I have created a wage plan with 12 ranges which divides the
staff into categories based on job types with minimum and maximum wage ranges. The salary
structure of the plan is based off of the 2011 Salary Survey of Local Governments conducted by
the Mid-America Regional Council (MARC) and a independent survey of 11 cities which
included Bonner Springs, Edwardsville, Fudora, Kansas City Kansas, Lansing, Lawrence,
Leavenworth, Olathe, Overland Park, Shawnee and Tonganoxie all of which we compete with
for employees.

The proposed ranged pay plan would be able to be annually adjusted for cost-of-living and
performance based incentives by Council during the budget process. Council also directed staff
lo investigate potential wage adjustments for staff positions that are not currently competitive
with surrounding cities. It is contemplated these potential adjustments would be addressed
during the budget process if Council is in agreement with a ranged pay plan. If approved the
ranged plan would become effective the first pay period which begins in 2013.



City of Basehor

Adopted 2012 Pay Scale
Range Title Step Step Step Step Step Step Step Step Step Step
1 2 3 4 5 § 7 8 9 10
Mayor $5,356
Council Member 32,678
Parks Laborer $10.37 | $1063 § 3$10.90 31117 1 $11.45 $11.74 $12.03 | $12.33 $12.64 $12.95
1 Maintenance Worker 1 31185 § $11.94 | $12.24 $12.55 § $12.86 $13.18 $13.51 $13.85 $14.19 $14.55
Police Clerk $i1.82 § $12.12 $12.42 $12.73 § $13.05 $13.38 $13.71 $14.06 | $14.41 $14.77
Wastewater Operator 1 $13.59 § $13.93 $14.27 $14.63 1 $15.00 $15.37 $1576 § $16.15 | $16.55 | $16.97
2 §Court Clerk $14.21 $14.57 $14.93 $15.31 $15.69 $16.08 $16.48 § $16.90 $17.32 | $17.75
Wastewater Operator2 § $14.86 § $15.23 $16.62 1 $16.01 $16.41 $16.82 $17.24 § $17.67 $18.11 $18.56
Assistant City Clerk $15.52 $15.91 $16.31 $16.72 $17.13 $17.56 § $18.00 § $1845 $18.91 $19.38
Administrative Support $15.52 315.21 $16.31 $16.72 $17.13 $17.56 § $18.00 $18.45 § $18.91 $19.38
Animal Controi Officer $15.90 $16.30 §16.71 31713 $17.55 § $17.89 $18.44 $18.680 § $19.38 | $19.86
3 JPolice Officer 2 $15.44 $15.83 { $16.22 $1663 § $17.04 § $17.47 $17.91 $18.356 | %18.81 319.28
Accounting Clerk $15.91 $16.31 $16.72 $1714 1 $17.57 § $18.00 318456 § 318.92 § $19.39 $19.87
Maintenance Worker 2 $15.91 $16.31 $16.72 $17.14 § $17.57 318.00 $18.45 | $18.92 $19.39 | 319.87
Potice Officer 3 $1594 § $16.34 $18.75 $17.17 § $17.59 318.03 $18.42 § 31895 51042 | $19.91
Senior Wastewater Oper $16.08 § $19.53 32002 | %2052 $21.03 $21.56 § $22.10 32265 § $23.22 $23.80
4 BPolice Sergeant $18.50 $18.96 $19.44 § $19.92 $20.42 $2093 § $21.45 $21.99 | $22.54 323.10
Building/Cede Inspector § $19.42 31990 § $20.40 $20.91 $21.43 § 82197 § $22.52 | $23.08 | $2366 $24.25
5  jlLieutenant/Detective $20.97 $2149 | $22.03 $22.58 | $23.15 | %2373 § $24.32 § $24.93 | $2555 $26.19
Chief of Police 326.58 $27.24 § $27.93 $28.62 | $29.34 330.07 § $30.82 | $3160 | $32.3¢ $33.19
6 Finance Director $27.38 | %2806 § $28.78 $20.48 § $30.22 $530.98 $31.75 | $32.54 | $33.36 § $34.19
City Superintendent $27.38 | $28.08 $28.76 $29.48 § $30.22 330.98 $31.75 | 33254 $33.36 | $34.19
7 @City Engineer $29.97 § $30.72 $31.49 $32.28 § $33.08 $33.91 $3476 § $3563 $36.52 | $37.43

8/16/2011

Approved and adopted by Co

—

ncil August 15, 2011

- Terry Hill, Mayor



City of Basehor

Range

Title

Mayor

Council Member

Assistant City Administrator

Seasonal employment (PT)

Maintenance Woarker

Wastewater Operator |

Police/Court Clerk

Administrative Assistant (PT)

Animal Control Officer

Police Officer | (O to 5 yrs)

Asst. City Clerk/Utility Billing

Wastewter Operator ||

Supvr Maintenance Worker

Palice Officer Il (5 yrs and up)

Accounting Clerk

Supvr Wastewater Operator

Building/Code Inspector

Police Sergeant

Lieutenant/Detective

City Clerk/iFinance Director

Planning Director

10

Chief of Police

11

City Superintendent

12

City Administrator

Approved and adopted by Council

2013
Wage Plan

Minimum

Maximum

$5,200.00

$2,600.00

$10.37

$7,500.00

$12.24

$156.56

$13.81

$18.36

$16.70

$20.42

$18.53

$25.05

$22.61

$27.53

$28.55

$39.38

$33.97

$42.83

$31.56

$50.96

$32.54

$47.34

Contract

$48.84

Contract

David K. Breuer, Mav




City of Basehor
Agenda Item Cover Sheet

Topic: Hartford Specimen 457(b) City of Basehor Retirement Plan
Document (does not include KP&F)

Action Requested: Adopt resolution 2012-10 approving the continuation of
the City of Basehor 457 retirement plan. Sign Plan Document and
Document Certification, sign Participant Loan Program.

Narrative: In order for our plan to be considered in compliance with the
Internal Revenue Code section 457(b), and applicable regulations, a
governmental 457(b) plan must adopt a PPA (Pension Protection Act)
compliant plan. By signing the resolution and supporting documents the
City of Basehor 457(b) plan will be complaint.

Presented by: Lloyd Martley, Interim City Administrator

Administration Recommendation: Approve resolution and sign plan
documents.

Committee Recommendation: N/A

Attachments: Resolution 2012-10, 457(b) Plan Documents.

Projector needed for this item?

No




RESOLUTION NO. 2012-10

A RESOLUTION APPROVING THE CONTINUATION OF THE CITY OF
BASEHOR, KANSAS 457 PLAN TO PROVIDE EMPLOYEES OF THE CITY
WITH RETIREMENT BENEFITS

WHEREAS, the City of Baschor, Kansas, has determined the need to participate
in a 457 deferred compensation plan (the "Plan") to provide employces of the City with
retirement benefits; and

WHEREAS, the City has previously approved and adopted the City's Plan; and

WHEREAS, the City wishes to continue the Plan, and reserves the right to
terminate the Plan at any time.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE
CITY OF BASEHOR, KANSAS:

Section 1: That Governing Body hereby authorizes the Plan to be continued to provide
City employees with retirement benefits.

Section 2: That the Governing Body hereby authorizes the Mayor to execute such
documents necessary to carry out the intent of this resolution and required under the Plan

to make the Plan fully effective in accordance with its terms and intent.

Section 2. That this resolution shall become effective upon passage.

ADOPTED by the Governing Body this 18 dayef &une , 2012,
SIGNED by the Mayor this 18 day of June , 2012,
SEAL

David Breuer, Mayor

ATTEST:

Corey Swisher, City Clerk

{32233 /65827, 392063. }



APPROVED AS TO FORM:

Shannon M. Marcano, City Attorney

{32233 /065827, 392063, }



TIME SENSITIVE
PLEASE RETURN WITHIN 30 DAYS

Subject: Important Plan Documents THE
City of Baschor, Kansas 457 Plan HARTFORD
Group Number — 752087

Dear Plan Sponsor,

We have created the following documents for your Plan:
e Hartford Specimen 457(b) Plan Document

* 457(b) Plan Document Certification Form, located at the end of the specimen plan
document

» Sample - Board Resolution
e Sample - Participant Loan Program

As plan sponsor, it is up to you, in consultation with your legal advisor, to determine whether the
terms of these documents support your Plan and its intended operation. Please review these
decuments carefully. If any changes are nceded to the plan documents, please contact me.
Otherwise please follow the Action Steps on the next page for signing and returning your
plan documents.

Please call me at 1-800-637-6444 extension 47116 if you have any questions about the enclosed
documents.

Sincerely,

Cheryl Keller
Retirement Plan Services

To ensure compliance with requirements imposed by the IRS, we inform you thal any information contained in this
communication {including any attachments) was not intended or writlen 10 be used, and cannot be used, for the purpose of (i)
avoiding penalties under the internai Revenue Code or (ii) promoting, marketing or recommending o another parly any
transaction or matter addressed herein. As with all matters of a tax or legal nature, you should consult your own lax or legal
counsel for advice,

The [Tarttord

Retirement Plan Service Center
I Grthin Road North
Windsor, CT 06144-1512
Matlmg Address: P.OL Box 1583
Jlastford, €71 061141583

"The Hartford” is The Hartford Financial Services Group, Inc. and its subsidiaries, ncluding issuing company
Hartford Life Insurance Company and Hartford Securities Distribution Company, Inc. (*HSDX™,

HSD (member FINRA and SIPC), a registered broker/dealer affiliate of The Hartford, has established certain st
programs for retirement plans, including defined contribution retirement plans, through which a plan or plan
participant may invest is mutual funds,



Action Steps

We ask that you complete the following action steps:

Print and sign two copies of the plan document where indicated. Send one complete copy
of the signed plan document within 30 days to:

The Hartford

Retirement Plan Service Center
P.O. Box 1583

Hartford, CT 06144-1583.

Retain the other plan document copy for your records.

Complete the “457(b) Plan Document Certification” form (which is located at the end of
the specimen plan document), send a copy to us along with a copy of the signed Specimen
document at the address above and retain a copy for your records.

As applicable, adopt a Board Resolution regarding the adoption of the Plan (you may use
the enclosed sample as a guide), send a copy to us at the address above and retain a copy
for your records.

Review the sample Participant Loan Program, modify as needed, sign and date the
document, send a copy to us along with your plan document and retain a copy for your
records.

For more information on each of the documents, we have attached a “Plan Documents
Glossary,”



PLAN DOCUMENTS GLOSSARY

Specimen 457(b) Plan Document — This document is a “Specimen” document that may be used
by the following organizations:

» Governmental: An eligible governmental employer as defined under Code §457(e)}(1)(A),
that is generally a governmental entity of the United States and the District of Columbia,
a political subdivision of a state (for example, a county or municipality); and any agency
or instrumentality of a state or a political subdivision of a state;

e Tax Exempt: A non-governmental employer exempt from tax under Subtitle A of the
Internal Revenue Code of 1986 (“Code™) as defined under Code §457(e)(1)(B); or

* Religious: A non-governmental employer exempt from tax under Subtitle A of the
Internal Revenue Code of 1986 (“Code”) as defined under Code §457(¢)(1)(B), which is
a Code §414(w) religious organization that is not a church or a qualified church
organization within the meaning of Code §3131(w)(3).

Under this Specimen document no federal, state or local government has passed on the legal
sufficiency (including the conformity with Code §457). This Specimen document was prepared
for your convenience and is not intended to provide you with legal or tax advice. Prior to the
adoption of the Specimen document, you and your counsel should review and, where
appropriate, modify the provisions to meet your particular needs and applicable local laws.

The Hartford Life Insurance Company, nor any of its affiliated companies, (collectively referred
to herein as “Hartford”), assumes any liability to any person or entity with respect to the
adequacy of this plan document for any purpose (including any future amendments made to this
plan document including amendments to satisfy any changes in applicable law), or with respect
to any tax, accounting or legal ramifications arising from its use.

This plan document has been updated to reflect all changes in the law including the Pension
Protection Act of 2006 (PPA), the Heroes Earnings Assistance Act of 2008 (HEART, including
HEART Notice 2010-15), and the Worker, Retiree, and Employer Recovery Act of 2008
(WRERA), which are intended as good faith compliance with the requirements of these
legislative changes and any guidance issued thereunder, The plan document includes variable
provisions and was drafted based upon the provisions you selected. Please review it carefully.

457(b) Plan Document Certification form — You must return a signed copy of the certification
form (which is located at the end of the specimen plan document) to The Hartford to let us know
if you are keeping the existing provisions of the Specimen document or making modifications to
them. If you decide to modify the Specimen document, The Hartford will need to ensure that the
modifications conform to your Contract and Administrative Services Agreement with us and our
recordkeeping system. Please provide a listing of modifications, if any, on the attached 457(b)
Plan Document Certification and sent it to us along with a copy of your adopted plan document.



Note: If you modify the Specimen document, The Hartford will not customize the Specimen
document to incorporate those modifications. You will be responsible for bringing forward any
maodifications to the new Specimen document and 1o future specimens prepared by The Hartford
to the extent required by changes in the law, regulations, or other official guidance.

Sample - Board Resolution — The establishment of a plan and, in some cases, the amendment of
a plan requires formal action to be taken by the person or persons authorized by an entity to do
so. For example, the entity’s charter or by-laws may require resolution by the Board to adopt a
plan, or it may authorize the Board to delegate that authority to a committee. The rules vary by
state and by organization. As a courtesy, we have enclosed a sample Board Resolution you may
use for this purpose. To ensure compliance with your entity’s requirements, we recommend you
consult your legal adviser.

Sample -Participant Loan Program — Your retirement plan requires that a written loan
program be established which sets forth the rules and guidelines for making loans. This
document shall serve as the required written loan program and will, upon adoption, become a
part of the plan. For your convenience, the enclosed loan program will reflect your plan name
and the number of loans the plan permits to be outstanding at any time.



PARTICIPANT LOAN PROGRAM
City of Basehor, Kansas 457 Plan

The City of Basehor, Kansas 457 Plan (the “Plan”) provides that the Employer (the
“Administrator”) may, in the Administrator’s sole discretion, make Plan loans to Participants.
The Plan document requires that a written loan program be established which sets forth the rules
and guidelines for making loans. The Administrator’s decisions regarding the application or
interpretations of this loan program are final and binding on Participants. The Administrator
specifically reserves the right to amend these policies and procedures from time to time.

For purposes of this loan program, all terms not defined herein shall have the meanings ascribed
to them in the Plan.

l.

Who is Responsible for the Participant Loan Program? The Administrator is authorized
to administer the Plan’s loan program. All discretionary decisions concerning loans shall be
made by the Administrator. The Administrator may make loans to Participants under the
following circumstances: (a) loans shall be made available to all Participants on a reasonably
equivalent basis; (b) loans shall bear a reasonable rate of interest; (¢} loans shall be
adequately secured; and (d) loans shall provide for periodic repayment over a reasonable
petiod of time. No loan will be made from the Plan if it would constitute a prohibited
transaction as defined in Internal Revenue Code §4975.

How to Apply for a Lean. All applications for loans shall be made by Participants to the
Administrator in writing, A Participant’s ability to make such application, either in writing or
by electronic means, will be subject to the qualification guidelines adopted by the
Administrator and as set forth in this loan program. All loan applications are subject to
consideration by the Administrator in a timeframe commensurate with the form of
application. In making application for a loan, a Participant may be required to provide such
supporting information deemed necessary by the Administrator. This may include a financial
statement, tax returns and such other financial information, which the Administrator may
consider necessary and appropriate to determine whether a loan should be granted.

Basis for Loan Approval. The Administrator, in making a determination as to whether a
Participant qualifies for a loan, may consider, in a uniform and nondiscriminatory manner,
such criteria as a commercial lender of funds would apply in like circumstances with respect
to the Participant and any other reasonable factors it deems relevant. Such criteria may
include, but need not be limited to, the creditworthiness of the Participant and his or her
general ability to repay the loan, the period of time the Participant has been employed by the
Employer, whether adequate security has been provided for the loan, whether the Participant
has defaulted on a previous loan or who has had a previous loan declared to be a deemed
distribution on account of failure to timely repay a loan in accordance with its terms. The
Administrator may, in its discretion, require as a condition to the granting of the loan, that the
Participant provide to the Employer an election for direct, after-tax payroll withholding for
the loan repayments. In addition, a loan request made during the time a decision concerning a
domestic relations order is pending may be delayed until after such decision is final.
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4. Limitations on the types and amount of Loans. With regard to any loan made pursuant to
this program, the following rule(s) and limitation(s) shall apply, in addition to such other
requirements set forth in the Plan:

i

il

1v.

vi.

Vi,

viil.

All Toans made pursuant to this program shall be considered a directed investment from
the Account Balance of the Participant maintained under the Plan. As such, all
payments of principal and interest made by the Participant shall be credited only to the
Account Balance of such Participant.

The maximum amount of a loan shall be the lesser of (a) 50% of the Participant’s
vested account balance; or (b) $50,000, reduced by the excess of the highest
outstanding balance of loans from the Plan to the Participant during the one year period
ending on the day before the date on which such loan was made, over the outstanding
balance of loans from the Plan to the Participant on the date on which such loan was
made, or, if less, one-half (14) the Participant’s account balance under this Plan and all
other plans of the Employer.

The minimum loan term is 12 months.

Loans are required to provide that the amount of such loan, plus interest, will be
amortized over the repayment period with payments to be made not less frequently than
quarterly over a period not to exceed five (5) years. However, if the loan proceeds are
used to acquire a principal residence of the Participant, the loan repayment period may
be for a period up to thirty (30) years. This means that payments will be level
throughout the repayment period, and each payment will include both principal and
interest. With the consent of the Administrator, the Participant may repay the
outstanding principal amount with interest to the date of repayment at any time prior to
the loan due date, but may not make a partial prepayment, provided the loan obligation
has not been treated as a deemed distribution by the Administrator.

Reasonable and necessary fees and expenses incurred by the Plan in the origination and
ongoing maintenance of the loan may be charged against the Participant’s Account
Balance.

Only active Participants arc entitled to maintain participant loans. This means that if a
Participant is not currently employed by the Employer (or a Participating Employer that
has adopted the Plan), then he or she is not entitled to initiate a new Participant loan or
continue to maintain an existing Participant loan.

No loan in an amount less than $1,000 shall be granted to any Participant.

A Participant may only have 1 loan(s) outstanding at any time.

6. Interest. Any loan granted under this program shall bear a reasonable rate of interest. In
determining such rate of interest, the Plan shall require a rate of return commensurate with
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the prevailing interest rate charged on similar commercial loans under like circumstances by
persons in the business of lending money. Such prevailing interest rate standard shall permit
the Administrator to consider factors pertaining to the opportunity for gain and risk of loss
that a professional lender would consider on a similar arms' length transaction, such as the
creditworthiness of the Participant and the security given for the loan. Therefore, in
establishing the rate of interest, the Administrator shall conduct a reasonable and prudent
inquiry with professional lenders in the same geographic locale where the Participant and
Employer reside to determine such prevailing interest rate for loans under like circumstances.

7. Collateral. The Plan shall require that adequate security be provided by the Participant
before a loan is granted. For this purpose, the Plan shall consider a Participant's interest under
the Plan to be adequate security. However, in no event shall more than 50% of a Participant's
interest in the Plan (determined immediately after the origination of the loan) be used as
security for the loan.

8. Default Procedures. Generally, a default occurs upon the failure of a Participant to timely
remit payments under the loan when due. The Administrator will consider a loan in default
no later than the last business day of the calendar quarter following the calendar quarter in
which the Participant failed to timely remit a scheduled payment (the cure period). The
Administrator will also consider a loan in default if the Participant makes or furnishes any
false representation or statement to the Plan.

9. Consequences of Default. At the time of such default, the Participant will have the
opportunity to repay the foan, resume current status of the loan by paying any missed
payment(s) plus accrued interest or, if a distribution is available under the terms of the Plan,
request a distribution of the note. The Administrator will treat a loan that has been defaulted
upon and not timely corrected during the cure period as a deemed distribution from the Plan.
In such event, the outstanding balance of the loan plus accrued interest shall become taxable
to the Participant as if it had been distributed and reported on a Form 1099-R issued to the
Participant. Pending final disposition of the note, the Participant remains obligated for any
unpaid principal and accrued interest. If repayment of a defaulted loan had been made by
method other than payroll deduction, then method of loan repayment for any subsequent
loans will be made by payroll deduction (pursuant to Treasury Regulation Section 1.72(p)-1
Q&A 19).

If the loan remains in default at the time the Participant’s employment with the Employer
terminates for any reason, the Administrator will offset the Participant's Account Balance by
the outstanding balance of the loan to the extent permitted by law. The Administrator will
treat the note as repaid to the extent of any permissible offset. With the consent of the
Administrator, the Participant may elect to repay the outstanding principal with all accrued
interest to the date of repayment as a lump sum.

In the event a loan is outstanding on the date of a Participant's death, his or her estate shall be
his or her Beneficiary as to the portion of his or her interest in the Plan invested in such loan.
Al the time of such default, the Participant’s estate will not have the opportunity to repay the
loan. In such event, the outstanding balance of the loan note shall be foreclosed and
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10.

11.

distributed from the Plan, and become taxable to the Participant’s estate and reported on a
Form 1099-R issued to the Participant’s estate.

Notwithstanding the foregoing, Participants will be allowed to suspend payments for a bona
fide leave of absence and the loan will not default during such leave to the extent provided
below:

The Plan may suspend the obligation to repay a loan made to a Participant for any part of a
period during which the Participant is performing service in the uniformed services (as
defined in 38 U.S.C. chapter 43), whether or not qualified military service, even if the
suspension exceeds one year and even if the term of the loan is extended. However, to avoid
a default, the loan repayments shall resume upon the completion of such period of military
service and the loan shall be repaid thereafter by amortization in substantiatly level
installments over a period that ends not later than the latest permissible term of the loan plus
the period of military service. Suspended loan payments may also be allowed in certain other
circumstances or for reasons provided for in applicable IRS guidance, as issued from time to
time.

The Plan may suspend the obligation to repay a loan made to a Participant for a period during
which the Participant is on a bona fide leave of absence (other than for military service)
either without pay or at a rate of pay (after applicable employment withholdings) that is less
than the amount of the installment payments required under the terms of the loan. Such
period may not exceed one year. Loan interest accrued during such period must be paid no
later than the latest permissible term of the loan. Installment payments due after the end of
the leave period must not be less than the installment payments required under the terms of
the original loan. Repayment of suspended payments may be made by either increasing the
amount of installment payments upon the Participant’s return to work or by making a lump
sum payment for the suspended payments at any time prior to the latest permissible term of
the loan.

Upon satisfaction of the eriteria established for granting a loan, the Administrator may grant
the Plan loan request. The Administrator shall then require that the Participant execute all
documents necessary to establish the Plan loan, including a promissory note and payroll
deduction agreement, a truth-in-lending disclosure and such other documents, which witl
provide the Plan with adequate security.

Adopted this day of .20

Employer (signature)
Name: (please print)

TITLE:
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CITY OF BASEHOR, KANSAS 457 PLAN

Effective Date of This Document December 1, 2011

Neither The Hartford nor any of its employees can provide legal or tax advice in connection with
the execution of this specimen document. Prior to execution of this document, you should
consult with your legal or tax advisor on whether this document is appropriate for your plan.
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457(b) PLAN DOCUMENT
DEFERRED COMPENSATION PLAN

PREAMBLE

Adoption of Plan

The City of Basehor, Kansas 457 Plan (hereinafter "the Plan"), an eligible deferred compensation
plan within the meaning of Section 457(b) of the Internal Revenue Code of 1986, as amended
(hereinafter the "Code"), of a State or local government as described in Code Section
457(e)(1)(A), adopted by City of Basehor, Kansas (hereinafter the "Employer") effective
December 1, 2011.

Purpose of Plan

The primary purpose of this Plan is to permit Employees of the Employer to enter into an
agreement which will provide for deferral of payment of a portion of his or her current
compensation until death, retirement, severance from employment, or other event, in accordance
with the provisions of the Code Section 457(b), with other applicable provisions of the Code, and
in accordance with the General Statutes of the State,

Status of Plan

It is intended that the Plan shall qualify as an eligible deferred compensation plan within the
meaning of Code Section 457(b) sponsored by an eligible employer within the meaning of Code
Section 457(e)(1)(A), i.e., a State, political subdivision of a State, and agency or instrumentality
of a State or political subdivision of a State.

Tax Consequences of Plan

The Employer does not and cannot represent or guarantee that any particular federal or State
income, payroll, or other tax consequence will occur by reason of participation in this Plan. A
Participant should consult with his or her own counsel or other representative regarding all tax or
other consequences of participation in this Plan.
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SECTION1
DEFINITIONS

1.1 Plan Definifiens

For purposes of this Plan, the following words and phrases have the meaning set forth below,
unless a different meaning is plainly required by the context:

An "Account Balance™ means the bookkeeping account maintained with respect to each
Participant which reflects the value of the deferred Compensation credited to the Participant,
including the Participant's Annual Deferrals, the earnings or loss of the Trust Fund (net of Trust
FFund expenses) allocable to the Participant, any transfers for the Participant's benefit, and any
distribution made to the Participant or the Participant's Beneficiary. I a Participant has more
than one Beneficiary at the time of the Participant's death, then a separate Account Balance shall
be maintained for each Beneficiary. The Account Balance includes any account established
under Section VII for rollover contributions and plan-to-plan transfers made for a Participant, the
account established for a Beneficiary after a Participant's death, and any account or accounts
established for an alternate payee (as defined in Code Section 414(p)(8)).

The " Administrator' means the Employer. The term Administrator includes any person or
persons, committee, or organization appointed by the Employer to administer the Plan.

An " Annual Deferral" means the amount of Compensation deferred in any calendar year.

The "Beneficiary" of a Participant means the person or persons (or, if none, the Participant's
estate) who is entitled under the provisions of the Plan to receive a distribution in the event the
Participant dies before receiving distribution of his or her entire interest under the Plan.

The "Code' means the Internal Revenue Code of 1986, as now in effect or as hereafter amended
from time to time. Reference to a Code Section includes such section and any comparable
section or sections of any future legislation that amends, supplements, or supersedes such
section.

The "Compensation' of a Participant means all cash compensation for services to the
Employer, including salary, wages, fees, commissions, bonuses, and overtime pay, that is
includible in the Employee's gross income for the calendar year, including, as applicable,
compensation attributable to services as an independent contractor, plus amounts that would be
cash compensation for services to the Employer includible in the Employee's gross income for
the calendar year but for a compensation reduction election under Code Section 125, 132(f),
401(k), 403(b), or 457(b) (including an election to defer compensation under Section 11).

Any payments described below made to a Participant after a Severance from Employment shall
qualify as Compensation for purposes of the Plan, but only if the payments are made by the later
of (a) the end of the calendar year in which the Severance from Employment occurred or (b)
within 2 % months of such Severance from Employment:
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(a) Payments that, absent a Severance from Employment, would have been paid to the
Participant while the Participant continued in employment with the Employer, but only if
such payments constitute regular compensation for services during the Participant's
regular working hours, compensation for services outside the Participant's regular
working hours (such as overtime or a shift differential), commissions, bonuses or other
similar compensation;

Any payment that is not described above shall not be considered Compensation if it is paid after
the date of the Participant's Severance from Employment, even if it is paid within 2 ¥ months of
such date. Thus, for example, Compensation does not include severance pay.

For years beginning after December 31, 2008, (a) a Participant receiving a differential wage
payment, as defined by Code §3401(h)(2), by reason of qualificd military service (within the
meaning of Code Section 414(u)), is treated as an Employee of the Employer making the
payment and (b) the differential wage payment is treated as Compensation.

An "Employee” means each natural person who is employed by the Employer as a common law
employee on a full time basis or on a part-time basis and any employee in an elected or
appointed position; provided, however, that the term Employee shall not include a leased
employee or any employee who is included in a unit of employees covered by a collective
bargaining agreement that does not specifically provide for participation in the Plan.

Any individual who is not treated by the Employer as a common law employee of the Employer
shall be excluded from Plan participation even if a court or administrative agency determines that
such individual is a common law employee of the Employer, unless the Employer has included
the individual in Plan participation as an independent contractor.

An "Employer” means the eligible employer (within the meaning of Code Section 457(¢)(1))
that has adopted the Plan. In the case of an eligible employer that is an agency or instrumentality
of a political subdivision of a State within the meaning of Code Section 457(e)(1)A), the term
Employer shall include any other agency or instrumentality of the same political subdivision that
has adopted the Plan.

"Includible Compensation" means, with respect to a taxable year, the Participant’s
compensation as defined in Code Section 415(¢)(3) and the regulations thereunder, for services
performed for the Employer. The amount of Includible Compensation is determined without
regard to any community property laws.

"Normal Retirement Age" means age 65.

In the event a Participant is a qualified police or firefighter (as defined under Code Section
415(b)(2)(H)(ii)(1)) Normal Retirement Age means age 55.

A Participant’s Normal Retirement Age must be the same as his or her normal retirement age
under any other cligible deferred compensation plan or plans sponsored by the Employer. The
designation of a Normal Retirement Age under the Plan does not compel retirement with the
Employer.
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The "Participant” means an individual who is currently deferring Compensation, or who has
previously deferred Compensation under the Plan by salary reduction and who has not received a
distribution of his or her entire benefit under the Plan. Only individuals who perform services for
the Employer as an Employee may defer Compensation under the Plan.

"Roth Contributions" means the amount of any Annual Deferral elected by a Participant that is
irrevocably designated by the Participant as being made pursuant to, and intended to comply
with, Code Section 402A. Roth Contributions are includable in the Participant’s taxable gross
income at the time they are contributed to the Plan and have been irrevocably designated as Roth
Annual Deferrals by the Participant in their deferral agreement. The Administrator shall establish
and maintain for the Employee a separate account for any Roth Contributions made to the Plan,
to which only Roth Contributions and the income attributable thereto shall be allocated. Roth
Contributions also includes any contributions made to another eligible retirement plan that are
rolled over to the Plan in accordance with the provisions of Section 7.1 and that the Participant
designated as Roth contributions at the time they were contributed to such other plan.

"Severance from Employment” means the date that the Employee dies, retires, or otherwise has
a severance from employment with the Employet, as determined by the Administrator (and
taking into account guidance issued under the Code). Solely for the purpose of determining
whether the Participant is entitled to receive a distribution of his or her Account Balance
pursuant to Section 6.2, a Participant shall be treated as having been severed from employment
during any period the Participant is performing service in the uniformed services (as defined in
chapter 43 of title 38, United States Code) while on active duty for a period of more than 30
days.

The "State” means the State that is the Employer or of which the Employer is a political
subdivision, and any agency, or instrumentality, including any agency or instrumentality of a
political subdivision of the State, or the State in which the Employer is located.

The "Trust Fund" means the trust fund created under and subject to a trust agreement or a
custodial account or contract described in Code Section 401(f) held on behalf of the Plan.

The "Valuation Date" means each business day.
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SECTION I1
PARTICIPATION AND CONTRIBUTIONS

2.1 Eligibility

Each Employee shall be eligible to participate in the Plan and defer Compensation hereunder
immediately upon becoming employed by the Employer.

2.2 Election

An Employee may elect to become a Participant by executing an election to defer a portion of his
or her Compensation (and have that amount contributed as an Annual Deferral on his or her
behalf) and filing it with the Administrator. This participation election shall be made on the
deferral agreement provided by the Administrator under which the Employee agrees to be bound
by all the terms and conditions of the Plan. Any such election shall remain in effect until a new
clection is filed. The Administrator may establish a minimum deferral amount, and may change
such minimums from time to time. The deferral agreement shall also include designation of
investment funds and a designation of Beneficiary. The deferral agreement may aiso include a
Participant's designation that all or a portion of the Annual Deferral elected by the Participant
shall be treated as Roth Contributions.

(a) Special Deferral Election of Sick, Vacation, or Back Pay: A Participant who has not
had a Severance from Employment may authorize a special election to defer accumulated
sick pay, accumulated vacation pay, and back pay for any calendar month if an election
to defer is entered into before the beginning of the month in which the amounts would
otherwise be paid or made available and the Participant is an Employee on the date the
amounts would otherwise be paid or made available. For this purpose, Compensation that
would otherwise be paid for a payroll period that begins before Severance from
Employment is freated as an amount that would otherwise be paid or made available
before an Employee has a Severance from Employment. In addition, a Participant who is
a former Employee may authorize a special election to defer accumulated sick pay,
accumulated vacation pay, and back pay that is paid by the later of 2 % months following
the date of the Participant's Severance from Employment or the end of the calendar year
in which the Severance from Employment occurred, provided that the special election to
defer is entered into before the amount is currently available.

2.3 Commencement of Participation

An Employee shall become a Participant as soon as administratively practicable following the
date the Employee files an election pursuant to Section 2.2. Such election shall become effective
no later than the calendar month following the month in which the election is made. A new
Employee may defer compensation payable in the calendar month during which the Participant
first becomes an Employee if an agreement providing for the deferral is entered into on or before
the first day on which the Participant performs services for the Employer.
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2.4 Amendment of Annual Deferral Election

Subject to other provisions of the Plan, a Participant may at any time revise his or her
participation election, including a change of the amount of his or her Annual Deferrals, his or her
investment direction and his or her designated Beneficiary. The revised participation election
may also include a change in the Participant's designation of the amount of the Annual Deferral
elected by the Participant that is to be treated as Roth Contributions. Unless the election specifies
a later effective date, a change in the amount of the Annual Deferrals shall take effect as of the
first day of the next following month or as soon as administratively practicable if later. A change
in the investment direction shall take effect as of the date provided by the Administrator on a
uniform basis for all Employees. A change in the Beneficiary designation shall take effect when
the election is accepted by the Administrator.

2.5 Information Provided by the Participant

Each Employee enrolling in the Plan should provide to the Administrator at the time of initial
enrollment, and later if there are any changes, any information necessary or advisable for the
Administrator to administer the plan, including, without limitation, whether the Employee is a
participant in any other eligible ptan under Code Section 457(b).

2.6 Contributions Made Promptly

Annual Deferrals by the Participant under the Plan shall be transferred to the Trust Fund within a
period that is not longer than is reasonable for the proper administration of the Participant's
Account Balance. For this purpose, Annual Deferrals shall be treated as contributed within a
period that is not longer than is reasonable for the proper administration if the contribution is
made to the Trust Fund within 15 business days following the end of the month in which the
amount would otherwise have been paid to the Participant, or earlier if required by law.

2.7 Employer Contributions

Nothing in this Plan prohibits the Employer from making annual deferrals to the Account
Balance of a Participant on a non-elective basis, subject to the Participant's contribution limits in
Section II1.

2.8 Leave of Absence

Unless an election is otherwise revised, if a Participant is absent from work by leave of absence,
Annual Deferrals under the Plan shall continue to the extent that Compensation continues.

2.9  Disability

A disabled Participant (as determined by the Administrator) may elect Annual Deferrals during
any portion of the period of his or her disability to the extent that he or she has actual
Compensation (not imputed Compensation and not disability benefits) from which to make
contributions to the Plan and has not had a Severance from Employment.
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2,10  Protection of Persons Who Serve in a Uniformed Service

An Employee whose employment is interrupted by qualified military service under Code Section
414(u) or who is on a leave of absence for qualified military service under Code Section 414(u)
may elect 10 make additional Annual Deferrals upon resumption of employment with the
Employer equal to the maximum Annual Deferrals that the Employee could have elected during
that period if the Employee's employment with the Employer had continued (at the same level of
Compensation) without the interruption or leave, reduced by the Annual Deferrals, if any,
actually made for the Employee during the period of the interruption or leave. This right applies
for five years following the resumption of employment (or, if sooner, for a period equal to three
times the period of the interruption or leave).

A reemployed Employee shall also be entitled to an allocation of any additional Employer
Contributions, if applicable, that such Employee would have received under the Plan had the
Employee continued to be employed as an eligible Employee during the period of qualified
military service. Such restorative Employer Contributions (without interest), if applicable, shall
be remitted by the Employer to the Plan on behalf of the Employee within 90 days after the date
of the Employee's reemployment or, if later, as of the date the contributions are otherwise due for
the year in which the applicable qualified military service was performed.

2.11 Corrective Measures

In the event that an otherwise eligible Employee is erroneously omitted from Plan participation,
or an otherwise ineligible individual is erroneously included in the Plan, the Employer shall take
such corrective measures as may be permitted by applicable law. Such measures may include, in
the case of an erroncously omitted Employee, contributions made by the Employer to the Plan on
behalf of such Employee equal to the missed deferral opportunity, subject to the Participant's
contribution limits in Section III, and, in the case of an erroneously included individual, a
payment by the Employer to such individual of additional compensation in an amount equal to
the amount of the individual's elective deferrals under the Plan.
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SECTION III
LIMITATIONS ON AMOUNTS DEFERRED

3.1 Basic Annual Limitation

(a) The maximum amount of the Annual Deferral and, if applicable, Employer Contributions
under the Plan for any calendar year shall not exceed the lesser of:

(i) The "applicable dollar amount” (as defined in paragraph (b) below); or
(i) The Participant's Includible Compensation for the calendar year.

{b) The "applicable dollar amount" means the amount established under Code Section
457(e)(13), as indexed, and in accordance with 3.4(a).

(c) Rollover amounts received by the Plan under Treasury Regulation Section 1.457-10(¢)
and any plan-to-plan transfer into the Plan made pursuant to Section 7.2 shall not be
applied against the Annual Deferral limit.

3.2 Age 50 Catch-up Annual Deferral Contributions

A Participant who will attain age 50 or more by the end of a calendar year is permiited to elect an
additional amount of Annual Deferral for the calendar year, up to the maximum age 50 catch-up
Annual Deferral limit under §414(v)(2), as indexed.

The amount of the age 50 catch-up Annual Deferral for any calendar year cannot exceed the
amount of the Participant's Compensation, reduced by the amount of the elective deferred
compensation, or other elective deferrals, made by the Participant under the Plan and in
accordance with 3.4(a).

The age 50 catch-up Annual Deferral limit is not available to a Participant for any calendar year
for which the Special Section 457 Catch-up Limitation described in Section 3.3 is available and
applied.

33 Special Section 457 Catch-up Limitation

Notwithstanding the provisions of Sections 3.1 and 3.2, with respect to a year that is one of a
Participant's last three (3) calendar years ending before the year in which the Participant attains
Normal Retirement Age and the amount determined under this Section 3.3 exceeds the amount
computed under Sections 3.1 and 3.2, then the Annual Deferral limit under this Section 3.3 shall
be the lesser of:

(a) An amount equal to two (2) times the Section 3.1 Applicable Dollar Amount for such
year; or

(b) The sum of:
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(1) An amount equal to (A) the aggregate Section 3.1 limit for the current year plus
each prior calendar year beginning after December 31, 2001, during which the
Participant was an Employee under the Plan, minus (B) the aggregate amount of
Compensation that the Participant deferred under the Plan during such vears, plus

(i) Anamount equal to (A) the aggregate limit referred to in Code Section 457(b)(2)
for each prior calendar year beginning after December 31, 1978, and before
January 1, 2002, during which the Participant was an Employee (determined
without regard to Sections 3.2 and 3.3), minus (B) the aggregate contributions to
Pre-2002 Coordination Plans (as defined in Section 3.4(c)) made by or on behalf
of the Participant for such years.

However, in no event can the deferred amount be more than the Participant's Compensation for
the year.

3.4

Special Rules

For purposes of this Section I, the following rules shall apply:

(a)

(b)

(c)

Participant Covered By More Than One Eligible Plan. If the Participant is or has been a
participant in one or more other eligible plans within the meaning of Code Section
457(b), then this Plan and all such other plans shall be considered as one plan for
purposes of applying the foregoing limitations of this Section I11. For this purpose, the
Administrator shall take into account any other such eligible plan maintained by the
Employer and shall also take into account any other such eligible plan for which the
Administrator receives from the Participant sufficient information concerning his or her
participation in such other plan.

Pre-Participation Years. In applying Section 3.3, a year shall be taken into account only if
(1) the Participant was eligible to participate in the Plan during all or a portion of the year
and (i1) Compensation deferred, if any, under the Plan during the year was subject to the
Basic Annual Limitation described in Section 3.1 or any other plan ceiling required by
Code Section 457(b).

Pre-2002 Coordination Years. For purposes of Section 3.3(b)(1i)(B), "contributions to
Pre-2002 Coordination Plans" means any employer contribution, salary reduction or
elective contribution under any other eligible Code Section 457(b) plan, or a salary
reduction or elective contribution under any Code Section 401(k) qualified cash or
deferred arrangement, Code Section 402(h)(1)(B) simplified employee pension
(SARSEP), Code Section 403(b) annuity contract, and Code Section 408(p) simple
retirement account, or under any plan for which a deduction is allowed because of a
contribution to an organization described in Code Section 501(c)(18), including plans,
arrangements or accounts maintained by the Employer or any employer for whom the
Participant performed services. However, the contributions for any calendar year are only
taken into account for purposes of Section 3.3(b)(ii)}(B) to the extent that the total of such
coniributions does not exceed the aggregate limit referred to in Code Section 457(b)(2)
for that year.
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(d) Disregard Excess Deferral. For purposes of Sections 3.1, 3.2, and 3.3, an individual is
treated as not having deferred compensation under a plan for a prior taxable year if
excess deferrals under the plan are distributed, as deseribed in Section 3.5. To the extent
that the combined deferrals for pre-2002 years exceeded the maximum deferral
limitations, the amount is treated as an excess deferral for those prior years.

3.5 Correction of Excess Deferrals

If the Annual Deferral on behalf of a Participant for any calendar year exceeds the limitations
described above, or the Annual Deferral on behalf of a Participant for any calendar year exceeds
the limitations described above when combined with other amounts deferred by the Participant
under another eligible deferred compensation plan under Code Section 457(b) for which the
Participant provides information that is accepted by the Administrator, then the Annual Deferral,
to the extent in excess of the applicable limitation (adjusted for any income or loss in value, if
any, allocable thereto), shall be distributed to the Participant as soon as administratively
practicable after the Administrator determines that the amount is an excess deferral. If a
Participant to whom distribution must be made in accordance with the preceding sentence has
made Roth Contributions for the year, the amount distributed as an excess deferral shall be made
first from pre-tax Annual Deferrals, then from Roth Contributions for the year unless otherwise
specified.
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SECTION IV
INVESTMENT RESPONSIBILITIES

4.1 Investment of Deferred Amount

Each Participant or Beneficiary shall direct the investment of amounts held in his or her Account
Balance under the Plan among the investment options of the Trust Fund. The investment of
amounts segregated on behalf of an alternate payee pursuant to a Plan approved domestic
relations order (as defined under Code Section 414(p)) may be directed by such alternate payee
to the extent provided in such order. In the absence of such direction, such amounts shall be
invested in the same manner as they were immediately before such segregation was made on
account of such order. Each Account Balance shall share in any gains or losses of the
investment(s) in which such account is invested.

4.2 Investment Election for Future Contributions

A Participant may amend his or her investment election at such times and by such manner and
form as prescribed by the Administrator. Such election will, unless specifically stated otherwise,
apply only to future amounts contributed under the Plan.

4.3 Investment Changes for an Existing Account Balance

The Participant, Beneficiary, alternate payee, or Administrator may elect to transfer amounts in
his Account Balance among and between those investments available under the Trust Fund at
such times and by such manner and form prescribed by the Administrator, subject further to any
restrictions or limitations placed on any investment by the Administrator to be uniformly applied
to all Participants.

4.4 investment Responsibility

To the extent that a Participant, Beneficiary, or alternate payee exercises control over the
investment of amounts credited to his Account Balance, the Employer, the Administrator, and
any other fiduciary of the Plan shall not be liable for any losses that are the direct and necessaty
result of investment instructions given by a Participant, Beneficiary or an alternate payee.

4.5 Default Investment Fund

‘The Employer shall maintain a Default Investment Fund which shall be held and administered
under the Trust Fund. Any Participant who does not make an investment election on the deferral
agreement provided by the Administrator will have his contributions invested in the Default
Investment Fund unti] such time he provides investment direction under sections 4.2 and 4.3.
Additionally, a Beneficiary or alternate payce who does not make an investment election will
have his Account Balance invested in the Default Investment Fund until such time he provides
mvesiment direction under section 4.3. The interest of each Participant, Beneficiary, or alternate
payee under the Plan in the Default Investment Fund shall be an undivided interest.
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4.6 Statements

The Administrator will cause to be issued statements periodically to reflect the contributions and
actual earnings posted to the Account Balances.

12
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SECTION V
LOANS

5.1 Loans

The Employer may elect to make loans available to Participants who are Employees. If the
Employer has elected to make loans available to Participants who are Employees, the Employer
shall establish written guidelines governing the granting and administration of loans, which are
hereby incorporated into and made part of the Plan provided that such guidelines are approved
by the Administrator and are not inconsistent with the provisions of this Section V. To the extent
such guidelines are more restrictive than the provisions of the Plan and are not inconsistent with
the provisions of Code Section 72(p) and regulations issued thereunder, the guidelines shall be
controlling.

Except as modified by the Plan’s loan program policy and procedures adopted by the
Administrator, the following rules shall apply to loans under the Plan. Any loans that are issued
under the Plan shall be administered in a manner consistent with the requirements of Code
Section 72(p), Treasury Regulations 1.72(p) and any other applicable guidance issued
thereunder.

5.2 Maximum Loan Amount
No loan to a Participant hercunder may exceed the lesser of:

(a) $50,000, reduced by the excess (if any) of (i) the highest outstanding balance of loans
from the Plan during the preceding one-year period ending on the day before the date the
loan is approved by the Administrator (not taking into account any payments made
during such one-year period) (ii) the outstanding balance of loans from the Plan on the
date the loan is approved by the Administrator; or

(b) one half of the value of the Participant's Account Balance (as of the Valuation Date
immediately preceding the date on which such loan is approved by the Administrator).

For purposes of this Section 5.2, any loan from any other plan maintained by a participating
employer shall be treated as if it were a loan made from the Plan, and the Participant's vested
interest under any such other plan shall be considered a vested interest under this Plan; provided,
however, that the provisions of this paragraph shall not be applied so as to allow the amount of a
loan under this Section 5.2 to exceed the amount that would otherwise be permitted in the
absence of this paragraph.

5.3 Terms of Loan
The terms of the loan shall:

(a) The interest rate on any loan to a Participant shall be a reasonable interest rate
commensurate with current interest rates charged for loans made under similar

13
GN - 752087 Specimen 457(b} Plan Decument
GPLANLVL - CORRSPND Deferred Compensation Plan
Ver 102011



circumstances by persons in the business of lending money (subject to the requirements
of the Servicemembers Civil Relief Act).

(b) require that the minimum loan term be 12 months;

() require that the loan be repaid within {ive years unless the Participant certifies in writing
to the Administrator that the loan is to be used to acquire any dwelling unit which within
a reasonable time is to be used (determined at the time the loan is made) as a principal
residence (as defined in Code Section 121) of the Participant;

(d)  require substantially level amortization of such loan with payments not less frequently
than quarterly throughout the repayment period. If a loan is made from both a
Participant's Roth Contribution account and his or her other accounts under the Plan, the
level amortization requirement shall be met with respect to both his or her Roth
Contributions account and his or her other accounts under the Plan. Notwithstanding the
foregoing, if so provided in the written guidelines applicable to Plan loans, the
amortization schedule may be waived and payments suspended while a Participant is on a
leave of absence from employment with an Employer (for periods in which the
Participant does not perform military service as described in paragraph (d)), provided that
all of the following requirements are met:

(i) Such leave is either without pay or at a reduced rate of pay that, after withholding
for employment and income taxes, is less than the amount required to be paid
under the amortization schedule;

(ii) Payments resume after the earlier of (1) the date such leave of absence ends or (2)
the one-year anniversary of the date such leave began;

(i)  The period during which payments are suspended does not exceed one year,

(iv)  Payments resume in an amount not less than the amount required under the
original amortization schedule; and

(v) The waiver of the amortization schedule does not extend the period of the loan
beyond the maximum period permitted under this Section 5.3.

(e) If a Participant is absent from employment with any participating employer for a period
during which he or she performs services in the uniformed services (as defined in chapter
45 of title 38 of the United States Code), whether or not such services constitute qualified
military service, the suspension of payments shall not be taken into account for purposes
of applying paragraph (d) of this Section 5.3 provided that all of the following
requirements are met:

(i) Payments resume upon completion of such military service;
14
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(it) Payments resume in an amount not less than the amount required under the
original amortization schedule and continue in such amount until the loan is
repaid in full;

(i) Upon resumption, payments are made no less frequently than required under the
original amortization schedule and continue under such schedule until the loan is
repaid in full; and

(iv)  The loan is repaid in full, including interest accrued during the period of such
military service, no later than the maximum period otherwise permitted under this
Section V extended by the period of such military service.

H The loan shall be evidenced by a legally enforceable agreement that demonstrates
compliance with the provisions of this Section.

5.4 Security for Loan; Default

(a) Security. Any loan to a Participant under the Plan shall be secured by the pledge of the
portion of the Participant's Account Balance in the Plan invested in such loan.

(b) Default. In the event that a Participant fails to make a loan payment under this Section V
on the last business day before the end of the calendar quarter following the quarter in
which the payment is due, unless payment is not made because the Participant is on a
bona fide leave of absence as determined by the Administrator and the amortization
schedule is suspended while the Participant is on leave of absence from employment with
an Employer, a default on the loan shall occur. In the event of such default, (i) all
remaining payments on the loan shall be immediately due and payable (including accrued
interest) at the time of the default, and (ii) interest shall continue to accrue on the
outstanding loan balance until the loan is foreclosed.

In the case of any default on a loan to a Participant, the Administrator shall apply the portion of

the Participant's interest in the Plan held as security for the loan in satisfaction of the loan on the
date of Severance from Employment. In addition, the Administrator may take any legal action it
shall consider necessary or appropriate to enforce collection of the unpaid loan, with the costs of
any legal proceeding or collection to be charged to the Account Balance of the Participant.

Notwithstanding anything elsewhere in the Plan to the contrary, in the event a loan is outstanding
hereunder on the date of a Participant's death, his or her estate shall be his or her Beneficiary as
to the portion of his or her interest in the Plan invested in such loan (with the Beneficiary or
Beneficiaries as to the remainder of his or her interest in the Plan to be determined in accordance
with otherwise applicable provisions of the Plan).

5.5 Repayment

A Participant shall be required, as a condition to receiving a loan, to enter into an agreement for
the repayment of the loan in accordance with a method set forth in the written guidelines
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governing the granting of Plan loans that are established by the Employer pursuant to Section
5.1.

A Participant may prepay the entire outstanding balance of his or her loan at any time (but may
not make a partial prepayment).
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6.1
(a)

(b)

(c)

6.2

SECTION VI
DISTRIBUTIONS
Distributions from the Plan

Earliest Distribution Date. Payments from a Participant’s Account Balance shall not be
made carlier than:

(1) the Participant’s Severance from Employment pursuant {o Section 6.2
(i) the Participant’s death pursuant to Section 6.3
(i)  Plan termination under Section 10.3

(iv)  an unforeseeable emergency withdrawal pursuant to Section 6.10(a), if permitted
under the Plan

(v) a de minimis account balance distribution pursuant to Section 6.10(b), if
permitted under the Plan

(vi)  arollover account withdrawal pursuant to Section 6.10(c), if permitted under the
Plan

(vil)  attainment of age 70 % withdrawal pursuant to Section 6.10(d), if permitted under
the Plan

(viif) Qualified Military Service Deemed Severance withdrawal pursuant to Section
6.10(e), if permitted under the Plan

(ix)  Qualified Military Reservist withdrawal pursuant to Section 6.10(f) , if permitted
under the Plan

) Qualified Distributions for Retired Public Safety Officers pursuant to Section
6.11, if permitted under the Plan

Latest Distribution Date. In no event shall any distribution under this Section VI begin
later than the Participant’s "required beginning date". Such required minimum
distributions must be made in accordance with Section 6.6.

Amount of Account Balance. Except as provided in Section 6.3, the amount of any
payment under this Section VI shall be based on the amount of the Account Balance as of
the Valuation Date.

Benefit Distributions Upon Severance from Employment

Upon Severance from Employment (other than due to death), a Participant may elect to
commence distribution of benefits at any time after Severance from Employment by filing a
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request with the Administrator before the date on which benefits are to commence. However, in
no event may distribution of benefits commence later than his or her "required beginning date”.

Distributions required to commence under this section shall be made in the form of benefit
provided under Section 6.5. Distributions postponed until the Participant’s "required beginning
date" will be made in a manner that meets the requirements of Section 6.6.

6.3 Distributions on Account of Participant's Death

Upon receipt of satisfactory proof of the Participant’s death, the designated Beneficiary may file
a request with the Administrator to clect a form of benefit provided under Section 6.5 and made
in a manner that meets the requirements of Section 6.6.

(a) Death of Participant Before Distributions Begin. If the Participant dies before his or her
distributions begin, the designated Beneficiary may elect to have distributions to be made
(1) in full within 5 years of the Participant’s death (5-year rule) or (ii) in installments over
the designated Beneficiary’s "life expectancy" (life expectancy rule).

If the designated Beneficiary does not make an election by September 30 of the year
following the year of the Participant's death, the Participant's Account Balance will be
distributed in a lump sum payment by December 31 of the calendar year containing the
fifth anniversary of the Participant's death or if the Participant’s spouse is the sole
destgnated Beneficiary by December 31 of the year the Participant would have attained
age 70 4.

(b) Death of Participant On or After Date Distributions Begin. If the Participant dies on or
after his or her distributions began, the Participant's Account Balance shall be paid to the
Beneficiary at least as rapidly as under the payment option used before the Participant's
death.

For purposes of this Section 2.7, a Participant who dies on or after January 1, 2007, while
performing qualified military service (as defined in Code Section 414(u)) will be deemed to have
resumed employment in accordance with the Participant's reemployment rights under chapter 43
of title 38, United States Code, on the day preceding death and to have terminated employment
on the actual date of death for purposes of determining the entitlement of the Participant's
survivors to any additional benefits (other than benefit accruals relating to the period of qualified
military service) provided under the Plan, in accordance with the provisions of Code Sections
401(a)(37), 414u)(9), and 457(g)(4).

6.4  Distribution of Small Account Balances Without Participant's Consent

Notwithstanding any other provision of the Plan to the contrary, if the amount of a Participant’s
or Beneficiary’s Account Balance (including the rollover contribution separate account) is not in
excess of the amount specified below on the date that payments commence under Section 6.2 or
on the date the Administrator is notified of the Participant's death, the Administrator may direct
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payment without the Participant’s or Beneficiary’s consent as soon as practicable following the
Participant's retirement, death, or other Severance from Employment.

(a) If the Participant's or Beneficiary’s Account Balance is $1,000 (including the rollover
contribution separate account) or less, distribution shall be made in a lump sum payment,
unless the Participant or Beneficiary affirmatively elects distribution in a lump sum
payment or through a direct rollover to an "eligible retirement plan” specified by the
Participant or Beneficiary.

6.5 Forms of Distribution

In an election to commence benefits under Section 6.2, a Participant entitled to a distribution of
benefits under this Section VI may elect to receive payment in any of the following forms of
distribution:

(a) a lump sum payment of the Participant’s total Account Balance.
(b) partial distribution of the Participant’s Account Balance.

(c) in a series of installments over a period of years (payable on a monthly, quarterly, semi-
annual or annual basis) which extends no longer than the life expectancy of the
Participant as permitted under Code Section 401(a)(9).

(d) a purchase of a single premium nontransferable annuity contract for such term and in
such form as the Participant selects that provides for payments in the form of an
irrevocable annuity each calendar year of amounts not less than the amount required
under Code Section 401(a)(9).

6.6  Minimum Distribution Requirements
(a) General Rules.

Notwithstanding anything in this Plan to the contrary, distributions from this Plan shall
commence and be made in accordance with Code Section 401(a)(9) and the regulations
promulgated thereunder. Additionally, the requirements of this Section 6.6 will take
precedence over any inconsistent provisions of the Plan.

(b) Time and Manner of Distribution.

(i) Required Beginning Date. The Participant's entire interest will be distributed, or
begin 1o be distributed, to the Participant no later than the Participant's "required
beginning date".

(ii) Death of Participant Before Distributions Begin. If the Participant dies before
distributions begin, the Participant's entire interest will be distributed, or begin to
be distributed, no later than as follows:
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(A)  Ifthe Participant's surviving spouse is the Participant's sole "designated
Beneficiary", then distributions to the surviving spouse will begin by
December 31 of the calendar year immediately following the calendar year
in which the Participant dies, or by December 31 of the calendar year in
which the Participant would have attained age 70 %, if later.

(B)  Ifthe Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.c., multiple beneficiaries), then distributions to
the "designated Beneficiaries" will begin by December 31 of the calendar
year immediately following the calendar year in which the Participant
died.

(C)  If'the Participant's sole "designated Beneficiary" is not the Participant’s
spouse, then distributions to the "designated Beneficiary" will begin by
December 31 of the calendar year immediately following the calendar year
in which the Participant died.

(D) Ifthere is no "designated Beneficiary" as of September 30 of the year
following the year of the Participant's death, the Participant's Account
Balance will be distributed in a lump sum payment by December 31 of the
calendar year containing the fifth anniversary of the Participant's death.

(E)  If the Participant’s surviving spouse is the Participant's sole "designated
Beneficiary” and the surviving spouse dies after the Participant but before
distributions to the surviving spouse begin, this subparagraph (b)(ii), other
than subsection (b)(ii)(A), will apply as if the surviving spouse were the
Participant.

For purposes of this subparagraph (ii) and paragraph (d), unless subsection
(b)(i1)(D) applies, distributions are considered to begin on the Participant's
"required beginning date". 1f subsection (b)(i1)}(E) applies, distributions are
considered to begin on the date distributions are required to begin to the surviving
spouse under subscction (b)(ii)(A). If distributions under an annuity purchased
from an insurance company irrevocably commence to the Participant before the
Participant's "required beginning date" (or to the Participant's surviving spouse
before the date distributions are required to begin to the surviving spouse under
subsection (b)(i1)(A)), the date distributions are considered to begin is the date
distributions actually commence.

(iii)  Death of Participant On or After Distributions Begin. If the Participant dies on or
after distributions begin and before depleting his or her Account Balance,
distributions must commence to the "designated Beneficiary” by December 31 of
the calendar year immediately following the calendar year in which the
Participant died.

(iv)  Forms of Distribution. Unless the Participant's Account Balance is distributed in
the form of an annuity contract or in a lump sum on or before the Participant’s
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"required beginning date", as of the first distribution calendar year, distributions
will be made in accordance with paragraphs (¢) and (d). If the Participant's
interest is distributed in the form of an annuity contract, distributions thereunder
will be made in accordance with the requirements of Code Section 401(a)(9).

(c) Required Minimum Distributions During the Participant's Lifetime.

() Amount of Required Minimum Distribution For Each "Distribution Calendar

Year". During the Participant's lifetime, the minimum amount that will be
distributed for each distribution calendar year is the lesser of:

(A)

(B)

The quotient obtained by dividing the "Participant's account balance" by
the distribution period in the Uniform Lifetime Table set forth in Treasury
Regulation Section 1.401(a)(9)-9, Q&A-2 using the Participant's age as of
the Participant's birthday in the "distribution calendar year"; or

if the Participant's sole "designated Beneficiary” for the "distribution
calendar year" is the Participant's spouse and the spouse is more than 10
years younger than the Participant, the quotient obtained by dividing the
"Participant's account balance" by the distribution period in the Joint and
Last Survivor Table set forth in Treasury Regulation Section 1.401(a)(9)-
9, Q&A-3 using the Participant's and spouse's attained ages as of the
Participant's and spouse's birthdays in the "distribution calendar year™.

(i1) Lifetime Required Minimum Distributions Continue Through Year of

Participant's Death. Required minimum distributions will be determined under

this paragraph (c) beginning with the first "distribution calendar year" and up to
and including the "distribution calendar year" that includes the Participant's date
of death.

{(d) Required Minimum Distributions After Participant's Death.

For purposes of this Section 6.6(d), the Participant’s and Beneficiary’s "life expectancy”
determination will use the Single Life Table set forth in Treasury Regulation Section
1.401(a)(9)-9, Q&A-1.

(1) Death On or After Date Distributions Begin.

(A)

GN - 752087
GPLANLVL - CORRSPND

Participant Survived by Designated Beneficiary.

If the Participant dies on or after the date distributions begin and there is a
"designated Beneficiary"”, the minimum amount that will be distributed for
each "distribution calendar year" after the year of the Participant's death is
the quotient obtained by dividing the "Participant's account balance” by
the longer of the remaining "life expectancy” of the Participant or the
remaining "life expectancy” of the Participant's "designated Beneficiary",
determined as follows:
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(1 The Participant's remaining "life expectancy” is calculated using
the age of the Participant in the year of death, reduced by one for
each subsequent year.

(2) If the Participant's surviving spouse is the Participant's sole
"designated Beneficiary”, the remaining "life expectancy"” of the
surviving spouse is calculated for each "distribution calendar year"
after the year of the Participant's death using the surviving spouse's
age as of the spouse's birthday in that year. For "distribution
calendar years" afier the year of the surviving spouse's death, the
remaining "life expectancy" of the surviving spouse is calculated
using the age of the surviving spouse as of the spouse's birthday in
the calendar year of the spouse's death, reduced by one for cach
subsequent calendar year.

3) If the Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.e., multiple beneficiaries), the
"designated Beneficiaries" remaining "life expectancy” is
calculated using the age of the oldest Bencficiary in the year
following the year of the Participant's death, reduced by one for
each subsequent year.

“4) If the Participant's sole "designated beneficiary” is not the
Participant’s spouse, the "designated Beneficiary's" remaining "life
expectancy" is calculated using the age of the Beneficiary in the
year following the year of the Participant's death, reduced by one

for each subsequent year.
(B}  No Designated Beneficiary.

If the Participant dies on or after the date distributions begin and there is
no "designated Beneficiary” as of September 30 of the year after the year
of the Participant's death, the minimum amount that will be distributed for
cach "distribution calendar year" after the year of the Participant's death is
the quotient obtained by dividing the "Participant's account balance” by
the Participant's remaining "life expectancy” calculated using the age of
the Participant in the year of death, reduced by one for each subsequent
year.

(iy  Death Before Date Distributions Begin.

(A)  Participant Survived by Designated Beneficiary.

Except as provided in this Section, if the Participant dies before the date

distributions begin and there is a "designated Beneficiary”, the minimum
amount that will be distributed for each "distribution calendar year" after
the year of the Participant's death is the quotient obtained by dividing the
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"Participant's account balance” by the remaining "life expectancy” of the
Participant's "designated Beneficiary”, determined as follows:

(1) If the Participant's surviving spouse is the Participant's sole
"designated Beneficiary", the remaining "life expectancy" of the
surviving spouse is calculated for each "distribution calendar year"
after the year of the Participant's death using the surviving spouse's
age as of the spouse's birthday in that year.

(2) If the Participant's surviving spouse is not the Participant's sole
"designated Beneficiary" (i.e., multiple beneficiarics), the
"designated Bencficiary's" remaining "life expectancy" is
calculated using the age of the oldest Beneficiary in the year
following the year of the Participant's death, reduced by one for

each subsequent year.

(3) If the Participant's sole "designated beneficiary" is not the
Participant’s spouse, the "designated Beneficiary's" remaining "life
expectancy” is calculated using the age of the Beneficiary in the
year following the year of the Participant's death, reduced by one

for each subsequent year,
No Designated Beneficiary.

If the Participant dies before the date distributions begin and there is no
"designated Beneficiary" as of September 30 of the year following the
year of the Participant's death, distribution of the Participant's entire
interest will be distributed by December 31 of the calendar year containing
the fifth anniversary of the Participant's death.

Death of Surviving Spouse Before Distributions to Surviving Spouse Are
Required to Begin.

If the Participant dies before the date distributions begin, the Participant's
surviving spouse is the Participant's sole "designated Beneficiary", and the
surviving spouse dies before distributions are required to begin to the
surviving spouse under subsection (b)(ii)(A), this subparagraph (d)(ii) will
apply as if the surviving spouse were the Participant.

(1) A Participant’s "required beginning date” is April 1 of the year that follows the
later of (1) the calendar year the Participant attains age 70 ' or (2) retires due to
Severance from Employment. If the Participant postpones the required
distribution due in calendar year he or she attains age 70 ¥ or severs employment,
to the "required beginning date”, the second required minimum distribution must
be taken by the end of that year.

(B)

(©
(e) Definitions.
GN - 752087
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0]

(i)

(111)

(iv)

v)

Participant’s "designated Beneficiary" means the individual who is designated as
the Bencficiary under Section 8.1 and is the designated Beneficiary under Code
Section 401(a)(9) and Treasury Regulation Section 1.401(a)(9)-4.

A "distribution calendar year" means a calendar year for which a minimum
distribution is required. For distributions beginning before the Participant's death,
the first "distribution calendar year" is the calendar year the Participant attains age
70 ¥ or retires, if later. For distributions beginning afler the Participant's death,
the first "distribution calendar year" is the calendar year in which distributions are
required to begin under subparagraph (b)(ii).

The required minimum distribution for the Participant's first "distribution calendar
year" will be made on or before the Participant's "required beginning date". The
required minimum distribution for other "distribution calendar years", including
the required minimum distribution for the "distribution calendar year" in which
the Participant’s "required beginning date" occurs, will be made on or before
December 31 of that "distribution calendar year".

A married Participant’s "life expectancy", whose spouse is the sole Beneficiary
and is more than 10 years younger than the Participant, means the Participant’s
and spouse Beneficiary’s life expectancy as computed by use of the Joint and Last
Survivor Life Table under Treasury Regulation Section 1.401(a)(9)-9, Q&A 3.
All other Participants will have his or her life expectancy computed by use of the
Uniform Lifetime Table under Treasury Regulation Section 1.401(2)(9)-9, Q& A
2. A deceased Participant’s or Beneficiary’s "life expectancy" mecans his or her
life expectancy as computed by use of the Single Life Table under Treasury
Regulation Section 1.401(a)(9)-9, Q&A 1.

A "Participant's account balance” means the Account Balance as of the last
valuation date in the calendar year immediately preceding the "distribution
calendar year" (valuation calendar year) increased by the amount of any
contributions made and allocated or forfeitures allocated to the Account Balance
as of dates in the valuation calendar year after the valuation date and decreased by
distributions made in the valuation calendar year after the valuation date. The
Account Balance for the valuation calendar year includes any amounts rolled over
or transferred to the Plan either in the valuation calendar year or in the
"distribution calendar year" if distributed or transferred in the valuation calendar
year.

Special Provision Applicable to 2009 Required Minimum Distributions.

A participant who is required {o receive a minimum distribution under Code Section
401(a)(9) for the 2009 calendar year may not suspend such distribution. A Participant
who receives a minimum distribution from the Plan for the 2009 "distribution calendar
year" may not make a direct rollover of such distribution.

GN - 752087
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The provisions of this Section 6.6(f) are effective for minimum payments made for the
2009 "distribution calendar year" and do not include any minimum payment that is made
in 2009, but is attributable to a different year (i.e., the participant reached his required
beginning date in 2008, but payment of the 2008 minimum is not made until 2009).

6.7 Payments to Minors and Incompetents

If a Participant or Beneficiary entitled to receive any benefits hercunder is a minor or is adjudged
to be legally incapable of giving valid receipt and discharge for such benefits, or is deemed so by
the Administrator, benefits will be paid to such person as the Administrator or a court of
competent jurisdiction may designate for the benefit of such Participant or Beneficiary. Such
payments shall be considered a payment to such Participant or Beneficiary and shall, to the
extent made, be deemed a complete discharge of any liability for such payments under the Plan.

0.8 Procedure When Distributee Cannot Be Located

The Administrator shall make all reasonable attempts to determine the identity and address of a
Participant or a Participant's Beneficiary entitled to benefits under the Plan. For this purpose, a
reasonable attempt means (a) the mailing by certified mail of a notice to the last known address
shown in the Administrator's records; (b) use of the Internal Revenue Service letter forwarding
program under IRS Revenue Procedure 94-22; (¢) use of a commercial locator service, the
internet or other general search method; (d) use of the Social Security Administration search
program; or (e) use such other methods as the Administrator believes prudent.

If the Participant or Beneficiary has not responded within 6 months, the Plan shall continue to
hold the benefits due such person until, in the Administrator’s discretion, the Plan is required to
take other action under applicable law.

Notwithstanding the foregoing, if the Administrator is unable to locate a person entitled to
benefits hereunder after applying the search methods set forth above, then the Administrator, in
its sole discretion, may pay an amount that is immediately distributable to such person in a direct
rollover to an individual retirement plan designated by the Administrator.

6.9 Direct Rollover

(a) A Participant or Beneficiary (or a Participant's former spouse who is the alternate payee
under a domestic relations order, as defined in Code Section 414(p)) who is entitled to an
"eligible rollover distribution" may elect, at the time and in the manner prescribed by the
Administrator, to have all or any portion of the distribution paid directly to an "eligible
retirement plan" specified by the Participant or Beneficiary in a direct rollover.

(b) For purposes of this Section 6.9, an "eligible rollover distribution" means any distribution
of all or any portion of a Participant's Account Balance, except that an eligible rollover
distribution does not include (i) any distribution that is one of a series of substantially
equal periodic payment made not less frequently than annually for the life or life
expectancy of the Participant or the joint lives or life expectancies of the Participant and
the Participant’s designated beneficiary, or for a specified period of ten years or more (ii)
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(c)

6.10
(a)

any distribution made as a result of an unforesecable emergency, or (iii) any distribution
that is a required minimum distribution under Code Section 401(a)(9).

In addition, an "eligible retirement plan" with respect to the Participant, the participant’s
spouse, or the Participant’s spouse or former spouse who is an alternate payee under a
domestic relations order as defined in Code Section 414(p) means any of the following:
(1) an individual retirement account described in Code Section 408(a), (ii) an individual
retirement annuity described in Code Section 408(b), (iii) an annuity plan described in
Code Section 403(a), (iv) a qualified defined contribution plan described in Code Section
401(a), (v} an annuity contract described in Code Section 403(b), (vi) an eligible deferred
compensation plan described in Code Section 457(b) that is maintained by a State,
political subdivision of a State, or any agency or instrumentality of a State or political
subdivision of a State, or (vii) effective for distributions made on or after January 1,
2008, a Roth IRA, as described in Code Section 408A, provided, that for distributions
made before January 1, 2010, such rollover shall be subject to the limitations contained in
Code Section 408 A(c)(3)(B) .

Notwithstanding any other provision of this Section 6.9(b), a plan or contract described in
clause (iil), (iv), (v), or (vi) above shall not constitute an "eligible retirement plan™ with
respect to a distribution of Roth Contributions unless such plan or contract separately
accounts for such distribution, including separately accounting for the portion of such
distribution which is includible in gross income and the portion of such distribution
which is not so includible.

A Beneficiary who is not the spouse of the deceased Participant may elect a direct
rollover of a distribution to an individual retirement account described in Code Section
408(b) or 10 a Roth individual retirement account described in Code Section 408A(b)
("IRA"), provided that the distributed amount satisfies all the requirements to be an
eligible rollover distribution. The direct rollover must be made to an IRA established on
behalf of the designated Beneficiary that will be treated as an inherited IRA pursuant to
the provisions of Code Section 402(c)(11). The IRA must be established in a manner that
identifies it as an IRA with respect to a deceased Participant and also identifies the
deceased Participant and the Beneficiary.

Inservice Distributions

Unforeseeable Emergency Distributions. If the Participant who has not incurred a
Severance from Employment or Beneficiary has an unforeseeable emergency, the
Administrator may approve a single sum distribution of the amount requested or, if less,
the maximum amount determined by the Administrator to be permitted to be distributed
under this Section 6.10(a), Treasury Regulation Section 1.457-6(c) or other regulatory
guidance. The Administrator shall determine whether an unforeseeable emergency exists
based on relevant facts and circumstances, and Treasury Regulation Section 1.457-6(c) or
other regulatory guidance.

(0 An unforeseeable emergency is defined as a severe financial hardship of the
resulting from the following:
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(A)  anillness or accident of the Participant or Beneficiary, the Participant's or
Beneficiary’s spouse, or the Participant’s or Beneficiary’s dependent or
the Participant’s "primary Beneficiary";

(B)  loss of the Participant's or Beneficiary’s property due to casualty
(including the need to rebuild a home following damage to a home not
otherwise covered by homeowner's insurance, e.g., as a result of a natural
disaster);

(C)  theneed to pay for the funeral expenses of a Participant’s or Beneficiary’s
spouse, Participant’s or Beneficiary’s dependent or "primary Beneficiary”
of the Participant;

(D)  the need to pay for medical expenses of the Participant or Beneficiary, the
Participant's or Beneficiary’s spouse, Participant’s or Beneficiary’s
dependent or the Participant's "primary Beneficiary" which are not
reimbursed or compensated by insurance or otherwise, including non-
refundable deductibles, as well as for the cost of prescription drug
medication;

(E)  the imminent foreclosure of or eviction from the Participant's or
Beneficiary’s primary residence; or

(F) other similar extraordinary and unforeseeable circumstances arising as a
result of events beyond the control of the Participant or Bencficiary.
However, except as otherwise specifically provided in this Section 6.10(a),
certain circumstances are not considered an unforesecen emergency such as
the purchase of a home or the payment of college tuition or credit card
debt.

For purposes of this paragraph, if the Participant is not deceased, a "primary
Beneficiary" shall be limited to a primary Beneficiary under the Plan, which is an
individual who is named as a Beneficiary pursuant to Section 8.1 and has an
unconditional right to all or a portion of the Participant's Account Balance upon
the death of the Participant, and which shall not include a contingent beneficiary.
Additionally, dependent shall be limited to the definition under Code Section
152(a), and, for taxable years beginning on or after January 1, 2005, without
regard to Code Sections 152(b)(1), (b)(2) and (d){(1)}B).

(iD) Unforesecable emergency distribution standard. A distribution on account of
unforeseeable emergency may not be made to the extent that such emergency is or
may be relieved through reimbursement or compensation from insurance or
otherwise; by liquidation of the Participant's assets, to the extent the liquidation of
such assets would not itself cause severe financial hardship; or by cessation of
deferrals under the Plan if the cessation of deferrals would alleviate the financial
need.
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(®)

(c)

(d)

(e)

(i)  Distribution necessary to satisfy emergency need. Distributions because of an
unforesceable emergency may not exceed the amount reasonably necessary to
satisfy the emergency need (which may include any amounts necessary to pay any
federal, State, or local income taxes or penalties reasonably anticipated to result
from the distribution).

De minimis Account Balance Distributions. A Participant before Severance of
Employment may request a distribution of his or her total Account Balance (excluding
the rollover contribution separate account), which shall be paid in a lump sum payment as
soon as practical following the direction if' (i) the total Account Balance does not exceed
$5,000 (or the dollar limit under Code Section 411¢a)(11), if greater), (ii) the Participant
has not previously received a distribution of their total Account Balance payable to the
Participant under this Section 6.10(b), and (iii) no Annual Deferral has been made with
respect to the Participant during the two-year period ending immediately before the date
of the distribution.

The Administrator may direct payments under the terms of this Section 6.10(b) if the
Participant’s total Account Balance (excluding the rollover contribution separate account)
is $1,000 or less, then the Administrator may pay the distribution in a lump sum payment.

Rollover Account Distributions. If a Participant has a separate account attributable to
rollover contributions under the Plan, the Participant before Severance of Employment
may at any time elect to receive an inservice distribution of all or any portion of the
amount held in the rollover separate account. Any designated Roth contributions rolled
over to the Plan are treated as Roth Contributions for Plan purposes and are not eligible
for inservice withdrawal under this Section 6.10(c).

Age 70 V2 Distributions. Prior to Severance from Employment, a Participant may
withdraw all or a portion of his or her Account Balance on or after first day of the
calendar year in which the Participant shall attain age 70-1/2.

Qualified Military Service Deemed Severance Distributions. Notwithstanding any other
provision of the Plan to the contrary, a Participant before Severance of Employment who
is a absent from employment because of service with the uniformed services (as
described in United Stated Code, Title 38, Chapter 43) for more than 30 days shall be
treated as if he had incurred a severance from employment for purposes of receiving a
distribution. A Participant who is deemed to have incurred a severance from employment
hereunder may elect to receive a withdrawal from his or her Annual Deferrals.

If a participant receives a distribution in accordance with this Section 6.10(e) and would
not otherwise be entitled to receive a distribution under the Plan other than this section,
his or her Annual Deferrals shall be suspended for at least 6 months after receipt of the
withdrawal. However, if the distribution is also a "qualified reservist distribution”, the
suspension shall not apply. For purposes of this Section 6.10(¢), a "qualified reservist
distribution" means a distribution to a reservist or national guardsman who is ordered or
called to active duty afier September 11, 2001, either (i) for an indefinite period or (ii) for
a period longer than 179 days, provided such distribution is made during the period
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beginning on the date the Participant is ordered or called to active duty and ending on the
date the Participant's active duty period closes.

H Qualified Military Reservist Distributions. Notwithstanding any other provision of the
Plan to the contrary, a Participant who is a member of a reserve component (as defined in
Section 101 of Title 37 of the United States Code) who is ordered or called to active duty
for a period in excess of 179 days, or for an indefinite period, may elect to receive a
withdrawal of all or any portion of his or her Annual Deferrals. Any distribution made to
a Participant pursuant to this Section 6.10(f) must be made during the period beginning
on the date the Participant is ordered or called to active duty and ending on the close of
his active duty period.

6.11  Qualified Distributions for Retired Public Safety Officers

A Participant who is an "eligible retired public safety officer” may elect to have qualified health
insurance premiums deducted from amounts to be distributed to the Participant from the Plan,
and to have such amounts paid directly to the insurer or group health plan, subject to the
provisions of this Section 6.11. "Qualified health insurance premiums" include premiums for
accident and health insurance (including under a self-insured plan) or qualified long-term care
insurance contracts for the Participant and the Participant's spouse and dependents. It is intended
that, pursuant to Code Section 402(1), the distribution shall be excluded from the Participant's
gross income to the extent that the aggregate amount of the distributions does not exceed the
amount used to pay the qualified health insurance premiums of the Participant and the
Participant's spouse and dependents.

(a) A Participant shall qualify as an "eligible retired public safety officer” for purposes of
this Section 6.11 only if the Participant is an individual who separated from service,
either by reason of disability (as determined by the Administrator) or after attainment of
normal retirement age, as a public safety officer with the Employer. Consequently, a
public safety officer who retires before the attainment of normal retirement age is not an
eligible retired public safety officer unless the public safety officer retires by reason of
disability (as determined by the Administrator).

(b) For purposes of this Section 6.11, the term "public safety officer" means an individual
serving the Employer in an official capacity, with or without compensation, as a law
enforcement officer, a firefighter, a chaplain, or as a member of a rescue squad or
ambulance crew.

(c) In order to avoid unintended taxation, the aggregate amount that a Participant elects to
have directly distributed to an insurer or group health plan pursuant to this Section 6.11
for any calendar year shall be limited to $3,000. Moreover, for purposes of applying this
$3,000 limitation, distributions with respect to the Participant that are used to pay for
qualified health insurance premiums from all qualified retirement plans of the Employer
shall be aggregated.
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7.1

(a)

(b)

(c)

(d)

7.2

SECTION VI
ROLLOVERS AND PLAN TRANSFERS

Eligible Rollover Contributions to the Plan

A Participant who is an Employee and who is entitled to receive an eligible rollover
distribution from another "eligible retirement plan”, as defined in 6.9(b) excluding the
direct rollover of after-tax contributions, may request to have all or a portion of the
eligible rollover distribution paid to the Plan. The Administrator may require such
documentation from the distributing plan as it deems necessary to effectuate the rollover
in accordance with Code Section 402 and to confirm that such plan is an "eligible
retirement plan” within the meaning of Code Section 402(c)(8)(B).

If an Employee makes a rollover contribution to the Plan of amounts that have previously
been distributed to him or her, the Employee must deliver to the Administrator the cash
that constitutes his or her rollover contribution within 60 days of receipt of the
distribution from the distributing "eligible retirement plan”. Such delivery must be made
in the manner prescribed by the Administrator.

The Plan shall establish and maintain for the Participant a separate account for any
eligible rollover distribution paid to the Plan from any "eligible retirement plan" that is an
eligible governmental plan under Code Section 457(b). In addition, the Plan shall
establish and maintain for the Participant a separate account for any cligible rollover
distribution paid to the Plan from any "eligible retirement plan" that is not an eligible
governmental plan under Code Section 457(b).

To the extent that the Plan accepts rollover contributions attributable to Roth
Contributions, the Administrator shall account for such contributions separately from
other rollover contributions. In administering rollover contributions attributable to Roth
Contributions, the Administrator shall be entitled to rely on a statement from the
distributing plan's administrator identifying (i) the Participant's basis in the rolled over
amounts and (ii) the date on which the Participant's 5-taxable-year period of participation
(as required under Code Section 402A(d)(2) for a qualified distribution of Roth
Contributions) started under the distributing plan. If the 5-taxable-year period of
participation under the distributing plan would end sooner than the Participant's 5-
taxable-year period of participation under the Plan, the 5-taxable-year period of
participation applicable under the distributing plan shall continue to apply with respect to
the Roth Contributions included in the rollover contribution. Roth Contributions that are
rolled over to the Plan shall be subject to the provisions of the Plan applicable to Roth
Contributions rather than the provisions of the Plan applicable to rollover contributions.

Plan-to-Plan Transfers to the Plan

At the direction of the Employer, the Administrator may permit Participants or Beneficiaries who
are participants or beneficiaries in another eligible governmental plan under Code Section 457(b)
to transfer assets to the Plan as provided in this Section 7.2. Such a transfer is permitted only if

30

GN - 732087 Specimen 437(b) Plan Document
GPLANLVI, - CORRSPND Deferred Compensation Plan

Ver 102011



the other plan provides for the direct transfer of each Participant's or Beneficiary’s interest
therein to the Plan. The Administrator may require in its sole discretion that the transfer be in
cash or other property acceptable to the Administrator. The Administrator may require such
documentation from the other plan as it deems necessary to effectuate the transfer in accordance
with Code Section 457(¢)(10) and Treasury Regulation Section 1.457-10(b) and to confirm that
the other plan is an eligible governmental plan as defined in Treasury Regulation Section 1.457-
2(f). The amount so transferred shall be credited to the Participant's Account Balance and shall
be held, accounted for, administered and otherwise treated in the same manner as an Annual
Deferral by the Participant under the Plan, except that the transferred amount shall not be
considered an Annual Deferral under the Plan in determining the maximum deferral under
Section 1.

7.3 Plan-to-Plan Transfers from the Plan

(a) At the direction of the Employer, the Administrator may permit Participants or
Beneficiaries to elect to have all or any portion of his or her Account Balance transferred
to another eligible governmental plan within the meaning of Treasury Regulatory Section
1.457-2(1), if the other eligible governmental plan provides for the receipt of transfers, the
Participant or Beneficiary whose amounts deferred are being transferred will have an
amount deferred immediately after the transfer at least equal to the amount deferred with
respect to that Participant or Beneficiary immediately before the transfer, and the
conditions of subparagraph (i), (ii), or (iii) are met.

() A transfer from the Plan to another eligible governmental plan is permitted in the
case of a transfer for a Participant if the Participant has had a Severance from
Employment with the Employer and is performing services for the entity
maintaining the other eligible governmental plan.

(ii) A transfer from the Plan to another eligible governmental plan is permitted if:

(A)  The transfer is to another eligible governmental plan within the same State
as the Plan;

(B)  All the assets held by the Plan are transferred; and

(C) A Participant or Beneficiary whose amounts deferred are being transferred
is not eligible for additional annual deferrals in the other eligible
governmental plan unless he or she is performing services for the entity
maintaining the other eligible governmental plan.

(i) A transfer from the Plan to another eligible governmental plan of the Employer is
permitted if:

(A)  The transfer is to another eligible governmental plan of the Employer
(and, for this purpose, an employer is not treated as the Employer if the
Participant's compensation is paid by a different entity); and

31
GN - 752087 Specimen 457(b) Plan Document
GPLANLVL — CORRSPND Deferred Compensation Plan
Ver 102011



(b)

7.4
(a)

(b)

(B) A Participant or Beneficiary whose deferred amounts are being transferred
is not eligible for additional annual deferrals in the other eligible
governmental plan unless he or she is performing services for the entity
maintaining the other eligible governmental plan.

Upon the transfer of assets under this Section 7.3, the Plan's liability to pay benefits to the
Participant or Beneficiary under this Plan shall be discharged to the extent of the amount
so transferred for the Participant or Beneficiary. The Administrator may require such
documentation from the receiving plan as it deems appropriate or necessary to comply
with this Section (for example, to confirm that the receiving plan is an eligible
governmental plan under paragraph (a) of this Section 7.3, and to assure that the transfer
is permitted under the receiving plan) or to effectuate the transfer pursuant to Treasury
Regulation Section 1.457-10(b).

Permissive Service Credit Transfers

If a Participant is also a participant in a tax-qualified defined benefit governmental plan
(as defined in Code Section 414(d)) that provides for the acceptance of plan-to-plan
transfers with respect to the Participant, then the Participant may elect to have any
portion of the Participant's Account Balance transferred to the defined benefit
governmental plan. A transfer under this Section 7.4(a) may be made before the
Participant has had a Severance from Employment and without regard to whether the
defined benefit governmental plan is maintained by the Employer. The distribution rules
applicable to the defined benefit governmental plan to which any amounts are transferred
under this Section 7.4 shall apply to the transferred amounts and any benefits attributable
to the transferred amounts.

A transfer may be made under Section 7.4(a) only if the transfer is either for the purchase
of permissive service credit (as defined in Code Section 415(n)(3)(A)) under the
receiving defined benefit governmental plan, including service credit for periods for
which there is no performance of services, service credited in order to provide an
increased benefit for service credit which a participant is receiving under the plan, and
service (including parental, medical, sabbatical, and similar leave) as an employee (other
than as an employee described in Code Section 415(n)}(3)XC)(1)) of an educational
organization described in Code Section 170(b)(1)(A)(ii) which is a public, private, or
sectarian school which provides elementary or secondary education (through grade 12) or
a comparable level of education, as determined under the applicable law of the
Jurisdiction in which the service was performed, without application of the limitations of
Code Section 415(n)(3)(B) in determining whether the transfer is for the purchase of
permissive service credit, or a repayment to which Code Section 415 does not apply by
reason of Code Section 415(k)(3).
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SECTION VIII
BENEFICIARY

8.1 Designation

A Participant has the right, by written notice filed with the Administrator, to designate one or
more beneficiaries to receive any benefits payable under the Plan in the event of the Participant’s
death prior to the complete distribution of benefits. The Participant accepts and acknowledges
that he or she has the burden for executing and filing, with the Administrator, a proper
beneficiary designation form.

The form for this purpose shall be provided by the Administrator. The form is not valid until it is
signed, filed with the Administrator by the Participant, and accepted by the Administrator. Upon
the Participant filing the form and acceptance by the Administrator, the form revokes all
beneficiary designations filed prior to that date by the Participant.

If no such designation is in effect upon the Participant’s death, or if no designated Beneficiary
survives the Participant, the Beneficiary shall be the Participant’s estate.
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SECTION IX
ADMINISTRATION AND ACCOUNTING

9.1 Administrator

The Administrator shall have the responsibility and authority to control the operation and
administration of the Plan in accordance with the terms of the Plan, the Code and regulations
thereunder, and any State law as applicable.

The Administrator may contract with a financially responsible independent contractor to
administer and coordinate the Plan under the direction of the Administrator. The Administrator
shall have the right to designate a plan coordinator or other party of its choice to perform such
services under this agreement as may be mutually agreed to between the Administrator and the
plan coordinator or other party. Notwithstanding any other provisions to the contrary, the
Administrator agrees that it shall be solely responsible to the Employer for any and all services
performed by a plan coordinator, subcontractor, assignee, or designee under this agreement.

The Administrator has full and complete discretionary authority to determine all questions of
Plan interpretation, policy, participation, or benefit eligibility in a manner consistent with the
Plan’s documents, such determinations shall be conclusive and binding on all persons except as
otherwise provided by law.

9.2 Administrative Costs

All reasonable expenses of administration may be paid out of the Plan assets unless paid (or
reimbursed) by the Employer. Such expenses shall include any expenses incident to the
functioning of the Administrator, or any person or persons retained or appointed by any named
fiduciary incident to the exercise of his or her duties under the Plan, including, but not limited to,
fees of accountants, counsel, investment managers, agenis (including nonfiduciary agents)
appointed for the purpose of assisting the Administrator in carrying out the instructions of
Participants as to the directed investment of his or her accounts and other specialists and his or
her agents, and other costs of administering the Plan. In addition, unless specifically prohibited
under statute, regulation or other guidance of general applicability, the Administrator may charge
to the Account Balance of an individual a reasonable charge to offset the cost of making a
distribution to the Participant, Beneficiary, or Alternate Payee or to the Participant for Plan
loans. If liquid assets of the Plan are insufficient to cover the fees of the Administrator, then Plan
assets shall be liquidated to the extent necessary for such fees. In the event any part of the Plan
assets becomes subject to tax, all taxes incurred will be paid from the Plan assets. Until paid, the
expenses shall constitute a liability of the trust fund described in Section 11.1.

9.3 Paperless Administration

The Administrator may use telephonic or electronic media to satisfy any notice requirements
required by this Plan, to the extent permissible under regulations (or other generally applicable
guidance). In addition, a Participant's consent to immediate distribution may be provided through
telephonic or electronic means, to the extent permissible under regulations (or other generally
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applicable guidance). The Administrator also may use telephonic or electronic media to conduct
plan transactions such as enrolling participants, making (and changing) salary reduction
elections, electing (and changing) investment allocations, applying for Participant Plan loans,
and other transactions, to the extent permissible under regulations (or other generally applicable
guidance).
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SECTION X
AMENDMENTS

10.1 Amendment

The Employer may at any time either prospectively or retroactively amend the Plan by notifying
Participants of such action. The Employer shall not have the right to reduce or affect the value of
any Participant’s Account Balance or any rights accrued under the Plan prior to amendment.

10.2 Conformation

The Employer shall amend and interpret the Plan to the extent necessary to conform to the
requirements of Code Section 457 and any other applicable law, regulation or ruling, including
amendments that are retroactive. In the event the Plan is deemed by the Internal Revenue Code
to be administered in a manner inconsistent with Code Section 457, the Employer shall correct
such inconsistency within the period provided in Code Section 457(b).

10.3  Plan Termination

In the event of the termination of the Plan, all Account Balances shall be disposed to or for the
benefit of each Participant or Beneficiary in accordance with the provisions of Section VI or
Section VIl as soon as reasonably practicable following the Plan’s termination. The Employer
shall not have the right to reduce or affect the value of any Participant’s account or any rights
accrued under the Plan prior to termination of the Plan. The Participant’s or Beneficiary’s written
consent to the commencement of distribution shall not be required regardless of the value of his
or her Account Balance.
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SECTION X1
TRUST FUND

11.1 Trust Fund

All amounts in a Participant’s or Beneficiary’s Account Balance, all property and rights
purchased with such amounts, and all income attributable to such amounts, property, or rights
shall be held and invested in the Trust Fund in accordance with this Plan. The Trust Fund, and
any subtrust established under the Plan, shall be established pursuant to a written agreement that
constitutes a valid trust, custodial agreement, annuity contract, or similar agreement under the
laws of the State. All investments, amounts, property, and rights held under the Trust Fund shall
be held in trust for the exclusive benefit of Participants and their Beneficiaries and defraying
reasonable expenses of the Plan and of the Trust Fund. Prior to the satisfaction of all liabilities
with respect to Participants and their Beneficiaries, no part of the assets and income of the Trust
Fund may be used for, or diverted to, for purposes other than for the exclusive benefit of
Participants and their Beneficiaries. The Employer has no beneficial interest in the Trust Fund
and no part of the Trust Fund shall ever revert to the Employer, directly or indirectly, provided,
however, that a contribution or any portion thereof made by the Employer through a mistake of
fact under Section 12.4 shall upon written request of the Employer, reduced by losses attributable
thereto, shall be returned to the Employer.
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SECTION XII
MISCELLANEOUS

12.1  Non-Assignability

Except as provided in Sections 12.2 and 12.3, no benefit under the Plan at any time shall be
subject in any manner (o anticipation, alienation, assignment (either at law or in equity),
encumbrance, garnishment, levy, exccution, or other legal or equitable process; and no person
shall have power in any manner to anticipate, transfer, assign (either law or in equity), alienate or
subject to attachment, garnishment, levy, execution, or other fegal or equitable proccess, or in any
way encumber his or her benefits under the Plan, or any part thereof, and any attempt to do so
shall be void except to such extent as may be required by law.

12.2 Domestic Relation Orders

The Employer shall establish reasonable procedures to determine the status of domestic relations
orders and to administer distributions under domestic relations orders which are deemed to be
qualified orders. Such procedures shall be in writing and shall comply with the provisions of
Code Section 414(p) and regulations issued thereunder.

Notwithstanding Section 12.1, the Administrator may affect a Participant's Account Balance for
a "qualified domestic relations order” as defined in Code Section 414(p), and those other
domestic relations orders permitted to be so treated by the Administrator under the provisions of
the Retirement Equity Act of 1984. The amount of the Participant's Account Balance shall be
paid in the manner and to the person or persons so directed in the qualified domestic relations
order. Such payment shall be made without regard to whether the Participant is eligible for a
distribution of benefits under the Plan.

12.3 IRS Levy

Notwithstanding Section 12.1, the Administrator may pay from a Participant's or Beneficiary's
Account Balance the amount that the Administrator finds is lawfully demanded under a levy
issued by the Internal Revenue Service to the Plan with respect to that Participant or Beneficiary
or is sought to be collected by the United States Government under a judgment resulting from an
unpaid tax assessment against the Participant or Beneficiary.

12.4 Mistaken Contributions

Notwithstanding any other provision of the Plan or the Trust Fund to the contrary, in the event
any contribution of an Employer is made under a mistake of fact (and not a Plan operational
error), such contribution may be returned to the Employer within one year after the payment of
the contribution. Earnings attributable to the excess contribution may not be returned to the
Employer, but losses attributable thereto must reduce the amount to be so returned.
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12.5 Employment

Neither the establishment of the Plan nor any modification thereof, nor the establishment of any
account, nor the payment of any benefits, shall be construed as giving to any Participant or other
person any legal or equitable right against the Employer except as herein provided; and, in no
event, shall the terms or employment of any Employee be modified or in any way affected
hereby.

12.6  Successors and Assigns

The Plan shall be binding upon and shall inure to the benefit of the Employer, its successors and
assigns, all Participants and Beneficiaries and their heirs and legal representatives.

12.7  Written Notice

Any notice or other communication required or permitted under the Plan shall be in writing, and
if directed to the Administrator shall be sent to the designated office of the Administrator, and, if
directed to a Participant or to a Beneficiary, shall be sent to such Participant or Beneficiary at his
or her last known address as it appears on the Administrator’s record. To the extent permitted by
law, regulation or other guidance from an appropriate regulatory agency, the Administrator,
Employer or any other party may provide any notice or disclosure, obtain any authorization or
consent, or satisfy any other obligation under the Plan through the use of any other medium
acceptable to the Administrator. Such other medium may include, but is not necessarily limited
to, electronic or telephonic medium. In addition, any communication or disclosure to or from
Participants or Beneficiaries that is required under the terms of the Plan to be made in writing
may be provided in any other medium (electronic, telephonie, or otherwise) that is acceptable to
the Administrator and permitted under applicable law.

12.8 Total Agreement

This Plan and Participant deferral election, and any subsequently adopted Plan amendment
thereof, shall constitute the total agreement or contract between the Employer and the Participant
regarding the Plan. No oral statement regarding the Plan may be relied upon by the Participant.

12.9 Gender
As used herein the masculine shall include the neuter and the feminine where appropriate.
12.10 Controlling Law

This Plan is created and shall be construed, administered and interpreted in accordance with
Code Section 457 and the regulations thereunder, and under laws of the State as the same shall
be at the time any dispute or issue is raised. If any portion of this Plan is held illegal, invalid or
unenforceable, the legality, validity and enforceability of the remainder shall be unaffected.
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IN WITNESS WHEREOF, the Employer has executed this Plan document this day
of )

City of Basehor, Kansas

SEAL

By

Name

Title
Attest;
Title (Witness)
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457(b) PLAN DOCUMENT
CERTIFICATION

This form must be submitted to The Hartford along with your signed Specimen document.

Employer Name: City of Basehor, Kansas

Plan Name: City of Basehor, Kansas 457 Plan

Effective Date of Plan: December 1, 2011 Hartford Group Number: 752087

Please select one of the following below:

O [ the undersigned employer representative, certify that the employer has adopted The
Hartford’s specimen 457(b) Plan Document without any modifications and have provided
The Hartford with a copy of the adopted plan document.

O 1, the undersigned employer representative, certify that the employer has adopted The
Hartford’s specimen 457(b) Plan Document with modifications and have provided The
Hartford with a copy of the adopted document. I understand that the modifications will need
to be approved by The Hartford to ensure that they conform to our Contract and
Administrative Services Agreement with The Hartford, and their record keeping system and
product. The provisions we have modified are as follows:

Plan Selections Modifications

Name of Authorized Signer: (please print)

Signature: Date:

GN - 752087
GPLANILVL — CORRSPND




City of Basehor
Agenda Item Cover Sheet

Item No. 6

Date: May 30, 2012

To:  Baschor City Council
Lloyd Martley, Interim City Administrator

From: Corey Swisher, City Clerk/Finance Director

Re:  Review 2013 Budget Development Calendar

A schedule of the 2013, City of Basehor operating budget development calendar is attached.




Grocdus &

City of Basehor

2013 Operating Budget Preparation Calendar

Date

Scheduling Item

May 7, 2012

City Council Planning Retreat

June 1, 2012

Budget Documents Provided to the Department Heads

June 15,2012

DEADLINE: Department Budget Requests Due to Finance Director

Third Week in June

City Administrator Budget Reviews with Department Heads

By July I, 2012

Receive Assessed Valuation from County Clerk

The County Clerk shall include such assessed valuations in the applicable taxing districts with alf
other assessed valuations in those taxing districts and on or before July 1 notify the appropriate
officials of each taxing district within the county of the assessed valuation estimates to be utilized
in the preparation of budgets for ad valorem tax purposes (K.S.A. 79-5a27).

July 2, 2012

2013 City Council Budget Work Session

Tuly 18, 2012

Regular Meeting: Set Budget Public Hearing Date as August 20, 2012

Tuly 19, 2012

Send Notice of Public Hearing to Basehor Sentinel

The governing body shall give af least 10 days’ notice of the time and place of the meeting by
publication in a weekly or daily newspaper of the courly having a general circulation therein
{K.S.A. 79-2929).

August 6, 2012

2013 City Council Budget Work Session

August 20, 2012

Regular Meeting - Conduct Public Hearing: Approve 2013 Proposed
Budget

The hearing herein required to be held upon all budgeis by ali taxing subdivisions or
murnicipaliies of the state shall be heid not less than ten (10) days prior to the date on which
they shall certify their annual levies fo the county clerk as required by law (K.S.A. 79-2933).

By August 25, 2012

Submit Approved 2013 Budget to Leavenworth County Clerk

Each year the governing body of any city, the trustees of any township, the board of education of
any school district and the governing bodies of all other taxing subdivisions shall certify, on or
before August 285, to the proper county clerk the amount of ad valorem tax to be levied (K.S.A.
79-1801}).

Where action has been taken under any statute to increase the amount of tax to be fevied
authorized by law, a stalernent showing the increased amount or fax levy rate voled, or a copy of
the charter resolution or ordinance making the change, shall be attached to the budget each year
the change is in effect (K.S.A. 79-2930),




City of Basehor
Agenda Item Cover Sheet

Item No. 7

Date: May 30, 2012

To:  Basehor City Council
[loyd Martley, Interim City Administrator

From: Corey Swisher, City Clerk/Finance Director

Re:  Review 2013 Debt Issuance Calendar

During the summer of 2008 the City of Baschor issued two year General Obligation Temporary
Notes to finance the Baschor Boulevard ($2,825,000) and 155" Street ($937,500) Benefit
District improvements.

In 2010, the City refinanced those temporary notes for an additional two years. In August of
2012, the City will need to secure permanent General Obligation financing for the debt,

The City is also exploring the possibility of refinancing a Kansas Department of Health and
Environment and Kansas Department of Transportation loan.

A schedule of financing requirements and actions is attached.
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Schedule of Events
Date Event Responsible Party
April 15— May 1, 2012 Oblain List of Property Owners in Benefit District City Staff
Determine Final Project Costs
Prepare Preliminary Assessment Roll
May 7, 2012 City Council (Special Meeting) _ . City Staff
. — Approve Charter Ordmance authorizing issuance of GO Gilmore & Bell -
bor;dsforsewer system improvements Lo .
- Approve [Ordmance desngnatmg Wo]f Cresk Parkway asa -:'
‘Main Trafficway] [Resolution authorizing i issuance of G0 -
-bonds for Waoif Creek Parkway lmprovements} _
- Approve Resolution auihonzmg condmonal prepayment of B
KDHE angd KDOT loans :
May 8, 2012 Give conditiona notice of prepayment to KDHE and KDOT Gitmore & Bell
May 10, 2012 Pubiish Charter Ordinance and Main Trafficway Ordinance in City Staff
Basehor Sentinsf
May 17, 2012 Pubhsh Charter Ordinance in Basehor Sentinel {second pubdication City Staff

~ mist he exactly one week after first publication;




Schedule of Events

Date Event Respeonsible Party
May 21, 2012 City Council Meeting o Clty Staff
- Approve Resolution authorlzmg issuance of GO bonds - Gilmore & Bell
- for Wolf Creek Parkway |mprovemeni R
: 'j- Approve Resolutuon adoptmg a Tax and Secunﬂes S
“:Compliance Procedure - .\ Sl s S
June 4,2012 . City Council (Spemat Meetmg) _ _ : -City _Staff_:
o — Approve Resolution regardmg specnal assessments for *.Gilmore & Bell - -
‘Basehor Boulevard and 155t Street Bengfit Districts SR
June 7, 2012 Pubiish Notice of Hearing in Basehor Sentine! City Staff
City Clerk send Certified Mail Notice of Public Hearing and
Statement of Costs Proposed to be Assessed to each praperty
owner in Basehor Boulevard and 155fh Street benef t districts
June 18, 2012 City Councnl Meetmg _ ' o o City Staff
o ~Conduct t Public Hearmg o - Gilmore & Bell -
— Adopt Assessment Ordmance for Basehor Boulevard and
155th Street Benefit Districts
June 21, 2012 Pubfish Assessment Ordinarnice in Basehor Sentine! City Staff
City Clerk Mail Notice of Assessment to Property Owrers
June 22, 2012 Final bond structuring and details for Notice of Sale forwarded to Springsted
Gilmore & Beall
June 28, 2012 Springsted sale recommendations forwarded to City and Gilmore & Springsted
Belt
July 9, 2012 Rough draft of Official Statement sent to City and Gilmore & Bell Springsted
for review _
July 13, 2012 Final comments to Springsted on Official Statement draft (ne fater Cily Staff
than noon) Gilmore & Bell
July 13, 2012 Draft resolations authorizing the sale of bonds delivered to City Gilmore & Bell
July 18, 2012 Draft Official Statement forwarded to Standard & Poor's Springsted
July 17, 2012 Charter Ordinance protest period expires at close of business (80
days after last publication of Charter Crdinance)
July 18, 2012 City Council (Special Meeting) - City Staff
— Adopt Resotution approving issuance of GO Bonds fo Gilmore & Bell
refinance sewer projects previously financed with KDHE Springsted
toan {note: this cannot occur uniil after Charter
Ordinance profest period expires and must occur prior fo
safe of bonds)
— Adopt Resolution authorizing sale of GO Bonds
July 19, 2012 Submit Notice of Sale to Basehor Sentinel and Kansas Register City Staft
N tater than July 23, 2012 Posting of Official Statement Springsted




Schedule of Events

Date Event Responsible Party
July 23, 2012 Statute of Limitations expires for suits to chalienge speciat
assessments or otherwise question the validity of the benefit
district proceedings; special assessment prepayment period ends
(30 days after publicaticn of assessment ordinance)
July 25-30, 2012 Rating conference with Standard & Poor's City Staff
Springsted
July 26, 2012 Pubiication of Summary Notice of Bond Sale in Basehor Sentine! City Staff
and Kansas Register
August 6, 2012 Bond Sale - - City Staff
B City Council (Special Meeting) ) S_.pring's{ed R
Adopt.Bond Crdinance Ia'md Re'sol'uiion Giimoré & Bel
August 7-22, 2012 Assemble Transcripts and forward to Attorney General for Review Gilmore & Bell
August 13, 2012 Distribution of ad‘éendum {o Official Staternent Springsted
August 23, 2012 Closing of Bond lssue Alt Parties
August 23, 2012 Ceriify Final Special Assessments to the County Clerk City Siaff
August 24, 2012 Prepay KDHE/KDOT Loans City Staff
Augqust 25, 2012 Deadine to Certly Final Special Assessments to fe County Clerk Ciy Stat
September 1, 2012 Pay Serles 2010 General Obfigation Temporary Notes Cily Staff




City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 8

Topic: City Attorney Contract Renewal

Action Requested: Approve Independent Contractor Agreement with
Shannon Marcano (White Goss Bowers March Schulte & Weisenfels) as our
City Attorney.

Narrative: We currently have an Independent Contractor Agreement for a
term of one year that is scheduled to expire on June 20, 2012. Per section 7
of the agreement the terms of the contract may be extended thereafter
pursuant to terms and conditions mutually agreed to by the parties.

Presented by: Lloyd Martley, Interim City Administrator

Administration Recommendation: Approve new terms and conditions of
Independent Contractor Agreement with City Attorney, Shannon Marcano.

Committee Recommendation: N/A

Attachments: Current contract, new terms of agreement, 2011/2012
charges and discounts,

Projector needed for this item?

No




Memo

Date: June 4, 2012

To:  Governing Body

From: Lloyd Martley, Interim City Administrator

Ref:  Independent Contractor Agreement with City Attorney, Shannon Marcano

On June 20, 2011 the City of Basehor entered into an Independent Contractor Agreement with
White, Goss, Bowers, March, Schulte & Weisenfels, a Professional Corporation to provide
general city attorney services, preparation of ordinances, resolutions and projects within the
ordinary course of municipal attorney work. White Goss would also provide legal services for
special projects and litigation,

Shannon Marcano of White Goss is currently the City’s appointed City Attorney. Ms. Marcano
is required to maintain her license and memberships to practice law in all Kansas and Federal
Courts and she is required to maintain professional liability insurance.

Under the current agreement the City agreed to pay White Goss a monthly flat fee of $2,000 a
month during the term of this agreement. Any work on special projects or litigations matters
would be billed to the City at the White Goss reduced City Attorney rate of $150.00 per hour.

Over the past 11 months the city averaged 38 hours per month for general city attorney services
and 40 additional hours per month for special projects and litigation. In 2011/2012 the city
attorney fees would have been $76,263 however, due to the White Goss discount the city paid
$32,364 and $10,599 of that was for special projects and litigation.

White Goss would like to extend the Independent Contractor Agreement with the City of
Baschor, with Shannon Marcano still being appointed as the City Attorney. Based on the
average hours of general city attorney work in 2011/2012 White Goss is asking to increase the
flat fee to $3,000 a month for up to 25 hours and for anything above the 25 hours we would be
billed at a rate of $175.00 per hour.

I recommend extending the Independent Contractor Agreement for a (1) year term with the
understanding that the agreement may be extended thereafter pursuant to terms and conditions
mutually agreed to by the parties.
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INDEPENDENT CONTRACTOR AGREEMENT

THIS INDEPENDENT CONTRACTOR AGREEMENT {the "Agreement™) is
made this 20 — .. day of Juwe 2011, by and between the City of
Basehor, Kansas (the "City") and White Goss Bowers March Schulte & Weisenfels, a
Professional Corporation ("White Goss"), 4510 Belleview, Suite 300, Kansas City,

Missouri 64111,

In consideration of the mutual covenants hereinafter set forth, the City and White
Goss hereby agree as follows:

1. Services. The City hereby engages White Goss (o provide the following legal
services to the City during the term of this Agreement:

(a) General City Attorney, White Goss will provide general city
altorney services, including regular attendance at City Council
meetings, preparation of ordinances and resolutions, and projects
within the ordinary course of municipal work (the "General City
Attorney Work"),

(b) Special Projects. White Goss will provide legal services for special
projects as agreed to by the parties from time to time, such as the
recodification of the City Code, and the drafting and codification of a
Unified Development Ordinance (the "Special Projects™).

(c) Litigation, White Goss will provide litigation services as agreed to by
the parties from time to time, unless insurance defense is applicable, or
it is determined that more specialized services are required
("Litigation"),

o

Qualifications. Shannon Marcano of White Goss will he the City's appointed
City Attorney. Ms. Marcano will maintain her license and memberships to
practice law in all Kansas State and Federal Courts, and will maintain
professional liability insurance,

3. Compensation. [n consideration of the agreements and provisions herein, the
City agrees to pay White Goss a monthly tlat fee of $2,000 during the term of
this Agreement to perform General City Attorney Work on behalf of the City.
Any work on any Special Projects or Litigation matters will be billed to the
City at White Goss' reduced City Altorney Rates as set forth on the Fee
Schedule attached hereto as Exhibit A,

4. Billing Statements, Billing statements shal! be sent to the City on a monthly
basis itemizing services performed pursuant to this Agreement.

5. Miscellaneous Expenses. White Goss will not bill the City for travel time to
and from the City for meetings and consultation. However, the City will




reimburse White Goss for miscellaneous, out-of-pocket expenses, such as
copies, postage and mileage for out-of-town meetings and appearances,

6. Other Employment. During the term hereof, White Goss is free to pursue
other business interests and representations so long as such activities do not
adversely affect White Goss' representation of the City.

7. Term and Termination. This Agreement shall be effective upon the
execution of this Agreement by the Mayor, which shall occur after
recommendation by the Mayor and approval by the Goveraing Body of the
City and shall continue thereafter for a term of one (1) year (the *“Term”) and
may be extended thereafter pursuant to terms and conditions mutuatly agreed
to by the parties. In the event the parties desire (0 extend the Term of the
Agreement, they shall engage in good faith negotiations concerning the terms
and conditions of any such extension during the final three (3) months of the
then current Term and any such extension agreed to by the parties shall be
memorialized in a written amendment to this Agreement executed by both
parties. Such term exiensions shall oceur only after recommendation by the
Mayor and approval by the Governing Body of the City. Either party may
terminate this Agreement upon giving the other party no less than three (3)
months prior written notice of its election to terminate the Agreement,
provided that in the event Shannon Marcano ceases (o be employed by White
Goss for any reason whatsoever during the Term hereof (as the same may be
extended), this Agreement shall terminate immediately (without three (3)
months prior writfen notice).

8. IN WITNESS WHEREOF, the parties, voluntarily and with full knowledge
of the contents hereof, have executed this Agreement,

THE CITY OF BASEHOR, KANSAS

.. s

By: &g 7 Ll
Maf’or H€try Hill, With consent of a
majority of the City Council

WHITE GOSS BOWERS MARCH
SCHULTE & WEISENFELS, a
Protessional Corporation

B)Q/}MM/ N M r0a D

" Shannon M. Marcano, Esq.

{88888/ ODORY; 35315333 2



EXHIBIT A

Fee Schedule

Attorney

Normal Hourly Rates
(applicable when
Funding Agreement
in place)

Baschor City
Attorney Rates

Shannon M. Marcano $200 $150

Marc A. Russell $200 $150

Mary Jo Shancy $310 5290
Paralegal

Rachelle Biondo $133 $110

{88888 700031, 35315333
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