Agenda

Basehor City Council
Special Meeting
Basehor City Hall, July 6, 2016 6:55 p.m.

1. Set Public Hearing date for 2017 Operating Budget

£

Varoewcna

Basehor City Council
Work Session
Basehor City Hall, July 6, 2016 7:00 p.m.

1. Pinehurst North — Final Plat — Ordinance No. 673
2. Employee Manual Update — Resolution 2016-17
3. Executive Session (If Needed)

Per K.S.A. 75-438 the City Council Meeting agenda is available for review at Basehor City Hall, 2620 North 155"




NOTICE OF SPECIAL MEETING

TO THE MEMBERS OF THE GOVERNING BODY
OF THE CITY OF BASEHOR, KANSAS:

You are hereby notified that I have called and do hereby call a special meeting of the Governing
Body of the City of Basehor, Kansas, to be held at Basehor City Hall, 2620 North 155% Street,
Basehor, Kansas 66007 on July 6, 2016, at 6:55 p.m., for the purpose of:

1. Set a Public Hearing Date for the 2017, City of Basehor Operating Budget.

DATED: June 21, 2016

David K. Breue:l\y

6-21-2016 Basehor City Council — Special Meeting Request




CONSENT TO MEETING

We, the undersigned, being all the members of the Governing Body of the City of
Basehor, Kansas, hereby accept service of the foregoing notice, waiving any and all irregularities
in such service and in such notice and consent and agree that said Governing Body shall meet at
the time and place therein specified and for the purposes therein stated.

DATED: June 21, 2016
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c“‘"\f\‘{ OF By (S’i"', . __Rae Andetsoh Nicholson
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Ty Garver
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Attest/Seal:

Kdtherine M. Renn, City Clerk
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City of Basehor
Agenda Item Cover Sheet

Special Meeting Agenda Item No. 1

Topic: Public Hearing Date for the 2017 Operating Budget

Action Requested: Set the Public Hearing for the 2017 Operating Budget

Narrative: Pursuant to Kansas Statutes, City staff will submit a proposed
‘budget for the City’s fiscal year commencing January 1, 2017. A public
hearing is required to be held upon all budgets by taxing subdivisions or
municipalities of the state. The hearing shall be held not less than ten days
prior to the date on which they shall certify their annual levies to the county
clerk as required by law (K.S.A. 79-2933).

Presented by: Lloyd Martley, Chief of Police/City Administrator

Administration Recommendation: Set the Public Hearing date for the
2017 City of Basehor Operating Budget to be held during a Special Meeting
on August 3, 2016.

Attachments: N/A

Projector needed for this item?

No




City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 1
Topic: Final Plat of Pinehurst North 4™ Plat.

Action Requested: Approve Ordinance 673, Final Plat of Pinehurst North
4™ Plat with the stated stipulations.

Narrative: Pruitt and Dooley Surveying, LLC, on behalf of AAT
Enterprises, LLC and Scott and Maggie Seele, has come forward with a
short form final plat of Pinehurst North 4™ Plat.

A short-form plat procedure is being utilized for this application. The
purpose for a short-form plat is to provide a means of approving a
subdivision of land that contains four (4) lots or less. Short-form plat shall
serve as the final plat of the subdivision. The submission and approval of a
preliminary plat is not required as a prerequisite for a short-form plat
approval; provided, that the public hearing requirements outlined in
preliminary plats are met. The property was approved for rezoning by the
Planning Commission at the February 2, 2016 meeting and approved by the
City Council on the March 16, 2016 meeting. The short form final plat was
approved for recommendation to the Governing Body at the June 14"
Planning Commission meeting.

Presented by: Mark Lee, Planning and Zoning Director

Administration Recommendation: Approve Ordinance 673, Final Plat of
Pinehurst North 4" Plat, with the stipulations stated within the Ordinance.

Attachments:

Ordinance 673

Staff Report (3 pages)
Reduced copy of FP (8.5 X 11)

Projector needed for this item? No




ORDINANCE NO. 673

AN ORDINANCE APPROVING A SHORT FORM FINAL PLAT FOR THE
CONSOLIDATION OF LOTS C-12 AND C-13 OF THE PINEHURST NORTH
SUBDIVISION 4™ PLAT, GENERALLY LOCATED AT 15610 PINEHURST
DRIVE, BASEHOR, LEAVENWORTH COUNTY, KANSAS.

WHEREAS, the applicant submitted an application for a short form final plat for the
consolidation of Lots C-12 and C-13 of the Pinehurst North Subdivision, 4™ Plat,
Basehor, Leavenworth County, Kansas; and

WHEREAS, in accordance with Section 2-104 of the Basehor Subdivision Regulations,
the Planning Commission held a public hearing and reviewed the application for the short
form final plat on June 14, 2016; and

WHEREAS, the Planning Commission recommended approval of the application for the
short form final plat with the following stipulations:

1. The final plat shall be recorded with the Leavenworth County Register of
Deeds before building permits will be issued.

2 Building and site construction plans shall be submitted and approved by
city staff prior to a building permit being issued.

3 In addition to the stipulations in this report, the developer/property owner
agrees to abide by all regulations contained in the Basehor Zoning Ordinance and
Subdivision Regulations; and

WHEREAS, the Planning Commission’s recommendation was presented to the
Governing Body at its regularly scheduled meeting on July 20, 2016.

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE
CITY OF BASEHOR, KANSAS:

Section 1: That the Governing Body hereby approves the short form final plat for the
consolidation of Lots C-12 and C-13 of the Pinehurst North Subdivision, 4™ Plat,
Basehor, Leavenworth County, Kansas with the following stipulations:

I The final plat shall be recorded with the Leavenworth County Register of
Deeds before building permits will be issued.

2 Building and site construction plans shall be submitted and approved by
city staff prior to a building permit being issued.

B In addition to the stipulations in this report, the developer/property owner
agrees to abide by all regulations contained in the Basehor Zoning Ordinance and
Subdivision Regulations.



Section 2: That this ordinance shall take effect and be in force from and after its
publication in the official newspaper of the City of Basehor, Kansas as provided
by law.

PASSED by the City Council this 20" day of July, 2016.

APPROVED by the Mayor this 20" day of July, 2016.

SEAL

David K. Breuer, Mayor

ATTEST:

Katherine M. Renn, City Clerk

APPROVED AS TO FORM:

Shannon M. Marcano, City Attorney



PINEHURST NORTH AND PINEHURST NORTH 2"’ PLAT- REPLAT (SHORT-FORM
PLAT) OF LOTS C-12 & C-13

REQUEST FOR APPROVAL OF A SHORT-FORM PLAT -
A replat of lots C-12 and C-13 within Pinehurst North Subdivision with a location between
15604 and 15630 Pinehurst Drive, approximate address of 15610 Pinehurst Drive.

MEETING DATE: June 14, 2016
REPORT WRITTEN: May 13, 2016

STAFF RECOMMENDATION:
Staff recommends the Planning Commission approve the Short-Form Plat (Replat), with staff
recommendations stated in this report.

APPLICANT:
e The applicant is Scott and Maggie Seele.
e The surveyor is Pruitt and Dooley Surveying, LLC.

REQUEST:

e The applicant is requesting approval to combine Lots C-12 and C-13 to create a single lot for
the purposes of a constructing an early childhood learning center. The lot will consist of
48,632 square feet.

ZONING:
e The property is currently zoned “CP-1” Neighborhood Commercial as a result of Planning
Commission and Governing Body’s approval of the rezoning on February 2, 2016 and
March 16, 2016 respectively.

SURROUNDING ZONING:
North ~ CP-2 General Business District (across US 24/40)

e South  CP-2 General Business District

e East CP-2 General Business District

e West CP-2 General Business District
BACKGROUND:

The Pinehurst North subdivision was first platted in 2003. In 2006, lots C-12 and C-11 were
replatted in order to increase the size of lot C-11 for a larger commercial structure. Lots C-12 & C-
13 have been vacant since the Pinehurst North subdivision was platted in 2003.

A short-form plat procedure is being utilized for this application. The purpose for a short-form plat
is to provide a means of approving a subdivision of land that contains four (4) lots or less. Short-
form plat shall serve as the final plat of the subdivision. The submission and approval of a
preliminary plat is not required as a prerequisite for a short-form plat approval; provided, that the
public hearing requirements outlined in preliminary plats are met.



Traffic Impact
The additional traffic that will be created by the proposed replat and subsequent construction of the

early childhood learning center was taken into full consideration during the initial platting of the
Pinehurst North subdivision. As the property was zoned CP-2 General Business and the surrounding
properties are currently zoned CP-2; this land use constitutes heavily used commercial property with
appropriate traffic studies being conducted previously. Traffic patterns and flows were taken into
consideration during the platting and zoning of the property in 2003.

Stormwater Management

Stormwater Management facilities will not be changed with the approval of the subject plat but will
be required to be installed as a requirement of the construction of the early childhood learning
academy.

Transportation Excise Tax:
Transportation excise taxes for commercial properties are paid in advance upon initial platting of

commercial lots, therefore all excise taxes have been paid in full.

Parkland Fee:
Per the City’s fee schedule, the park fee for each lot is $200 and is collected with the building
permit.

Utilities
No new utilities will be proposed with the subject plat other than feeder lines for the purposed new
construction. As part of the replat, all existing utility easements bordering lots C-12 and C-13 shall



remain, as well as, a twenty (207) foot sewer easement that lies partially within the eastern boundary
of the lot. Staff has informed all utility companies of the application for the proposed final plat.

Subdivision Regulations Requirements
The items to be submitted with and included on the final plat per the Subdivision Regulations

requirements and any appropriate comments from the applicant are provided in the included
checklist.

STAFF RECOMMENDATION:
Staff recommends approval of the Pinehurst North 4™ Plat, Short-Form Final Plat
application, with the following stipulations:

1. The final plat shall be recorded with the Leavenworth County Register of Deeds before
building permits will be issued.

2. Building and site construction plans shall be submitted and approved by city staff
prior to a building permit being issued.

3. In addition to the stipulations in this report, the developer/property owner agrees to
abide by all regulations contained in the Basehor Zoning Ordinance and Subdivision
Regulations.

L]
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City of Basehor
Agenda Item Cover Sheet

Agenda Item No. 2

Topic: Employee manual update

Action Requested: Approve Resolution 2016-17 amending the Personnel
Manual for the Employees of the City of Basehor

Narrative: From time to time the Personnel Manual needs to be updated or
revised based on council decisions. Section A-8 allows for these periodic
updates via resolution. We are currently amending Section F-11
(educational tuition/fees reimbursement and leave). Section G-2 (Employer
provided deferred compensation benefits). Section G-10 (Flexible benefit
plan). Section G-12 (Health Care program). Section S-1 (residency
requirements).

Presented by: Lloyd Martley, Chief of Police/City Administrator

Administration Recommendation: Approve Resolution 2016-17

Committee Recommendation: N/A

Attachments: Resolution 2016-17
Updated pages of personnel manual

Projector needed for this item?

No




RESOLUTION NO. 2016-17
A RESOLUTION APPROVING AMENDMENTS TO THE PERSONNEL
MANUAL FOR THE EMPLOYEES OF THE CITY OF BASEHOR,
LEAVENWORTH COUNTY, KANSAS
WHEREAS, the Governing Body of the City of Basehor, Kansas, adopted a
compilation of written personnel policies, procedures and guidelines for employees of

Basehor, Kansas, known as the Personnel Manual and effective August 1, 2010; and

WHEREAS, Section A-8 of the Personnel Manual allows for the amendment of
its policies via resolution; and

WHEREAS, the Personnel Manual needs to be updated and amended from time
to time; and

WHEREAS, the City Council has determined the amendments attached as
Exhibit A to be necessary and appropriate.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE
CITY OF BASEHOR, KANSAS:

Section 1. That the Personnel Manual be amended to read as attached as Exhibit A with
the amendments highlighted in red text.

Section 2. That this resolution shall become effective upon passage.

ADOPTED by the Governing Body this 20" day of July, 2016.

SIGNED by the Mayor this 20" day of July, 2016.

SEAL

David K. Breuer, Mayor

ATTEST:

Katherine M. Renn, City Clerk



APPROVED AS TO FORM:

Shannon M. Marcano, City Attorney



EXHIBIT A
Personnel Manual (redlined)



F-11.

Educational Tuition/Fees Reimbursement and Leave.

(a)

(b)

Any full time employee after completing one year of service wishing to attend college
or technical school to enhance overall knowledge, skills, and job performance, and
at the same time increase the individual’s value to the City as an employee, may
submit a written request to their department head for the reimbursement of tuition.
The request must be submitted prior to enrolling in the class, include the name of
the class, the cost, and verification as to how it will enhance the employee's job
performance with the City of Basehor.

If approved by the department head and the City Administrator, the employee will
be reimbursed the cost of tuition, fees and book expenses upon successful
completion of the class, obtaining a "B" grade or better not to exceed $2,000 per
year. After reimbursement for college course work or technical school certificates
the employee must continue satisfactory employment for a 12 month period or the
reimbursement amount will have to be repaid.

Employees receiving approval to attend a college or on-going class during work hours
will be required to make up any lost work time. Arrangements to do so must be
coordinated through the employee’s immediate supervisor and approved by the
department head and City Administrator.



Employer Provided Deferred Compensation Benefits. All eligible employees, with the
exception of sworn police officers, are covered under the City’s deferred compensation
program (401-A). Under this plan, the employer’s contribution is 11% of gross wages for
all employees hired before 8/1/2011. For employees hired after 8/1/2011 to 8/1/2013,
the rate shall be 8% of gross wages. For employees hired after 8/1/2013, the rate shall be
5% of gross wages. For employees hired after 1/1/2017 the first three (3) years of
employment the rate shall be 3% of gross wages and will increase to 5% after (3) years of
service. The City will begin depositing funds into the 401-A plan for the employee
beginning with their first paycheck. There will be a three (3) year vesting period from the
date of hire, at which time the employee will be fully vested. The cost of this benefit is
paid entirely by the employer.



G-10. Flexible Benefit Plan. The City of Basehor provides the use of a Flexible Benefit Plan, better
known as a "Cafeteria Benefit Plan" under Section 125 of the Internal Revenue Code for its
employees. The Cafeteria Benefit Plan allows employees to designate a specified amount of
their salary for various optional group insurance programs.



G-12. Health Care Program.

(a)

(a)

(b)

Full-time employees shall be eligible for the City's group health care insurance
program on the first of the month following a waiting period of 60 days which
commences with the initial date of employment.

The Governing Body shall determine, on an annual basis, the amount of the City's
financial participation in the group health care insurance plan.

Currently the City contributes one-hundred percent (100%) of the employee’s health
care insurance, dental insurance, and vision insurance premium. The City pays a
portion of qualified dependent/spouse health care insurance premiums per the
Basehor Health Benefit Plan. Permanent part-time employees working 20 or more
hours per week shall be eligible to purchase health care insurance at the rate of one-
hundred percent (100%) out-of-pocket expense.



5-10

ARTICLE S. RESIDENCY

Requirements. Residency requirements for City of Basehor employees include the
following:

(a) The City Administrator shall live within the city limits (unless exception granted by
Governing Body).

(b) All employees shall live within 30 miles of the City limits.
(c) Any City employee whose primary residency does not meet the criteria for the

current position as set out above, as of July 1, 2010, is “grandfathered” and not
subject to this ordinance until such time as they move.



