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History and Background on the Trail Plan

The City of Basehor adopted a new Comprehensive Plan in June, 2006. One of the
components of the future land use map (FLUM) within the plan included a trail
loop around the city, which included several proposed park locations. Links were
provided from each park to the main trail loop, but were not linked together thru
the urban core of the city.

As part of the comprehensive planning process, a survey was conducted of the city
residents to obtain input on the direction of the plan. A portion of the questionnaire
was dedicated to determining interest in establishing a walking/bike trail in
Basehor. A large percentage of those that took the survey indicated that they would
support the development of a trail system and would possibly support the
development of some means of financial support for the trail development.

The city has been a participant in a County-wide trail committee that was created to
coordinate a trail system throughout Leavenworth County that would also connect
with the Mid-America Regional Council (MARC) MetroGreen Trail that is in the
development stages. That committee recently reformed and began meeting in July,
2009 after a two-year hiatus.

Rationale for Trail System

In a survey of the Basehor residents conducted as part of the development of the
Comprehensive Plan in 2005-2006, a question specifically related to the development of
trails was included. This question asked if the respondent would “support the
construction of a bicycle/pedestrian path system throughout the city”. Fifty-one percent
(51%) of the respondents indicated “yes”, that they would support a trail system, while
only 30% said that they would not support it, and about 8% indicated that they may
support a trail system depending on some other factor, such as funding, etc. The
remaining percentage of the surveys had no answer to the trail question. Therefore,
approximately 60% of the survey respondents are at least somewhat supportive of
the development of a trail system.

Communities that have walking/biking/recreational trails tend to have a higher
quality of life than communities that do not (all else being equal). These amenities
and the open spaces than compliment them are shown to be a consumer demanded
factor in many “liveability indexes”. Therefore, communities that have these types
of amenities may have an economic development advantage over communities that
do not, as major employers have indicated their preference to locate in communities
that can offer their employees a better quality of life.

In addition, there is proven economic development data indicating that trails attract
tourism that would not otherwise be possible in the community. The Katy Trail, between
Clinton, Missouri and St. Louis, Missouri is an example. Several communities along the
Katy Trail have businesses that cater specifically to trail users.



Objectives of the Trail System

1. To provide additional recreational opportunities for the residents of the City of
Basehor.

2. To provide alternative routes of transportation within the Basehor area.

3. To link the many neighborhoods within the city by a means of alternative
transportation.

4. To provide safe routes to school.

5. To promote the city’s parks and other amenities by providing better access via
alternative modes of transportation.

6. To promote the history of the Basehor area by identifying and connecting
points of interest (historical or otherwise).

7. To promote economic development within the city.

8. To promote awareness of the natural environment.

9. To promote an increased level of health among the city’s residents by
providing additional opportunities for exercise and recreation.

10. To provide additional options for family-oriented activity.

11. To provide a greater sense of connection to the natural environment.

Benefits of the Trail System

The benefits of a trail system will be greater mobility options, increased recreational
opportunities, added environmental protection for habitat and wildlife and for
urban development from flooding, and an enhanced economic climate through
added community amenities and tourism. A trail system will offer increased
opportunities for safe non-motorized vehicular access to public, historic and
cultural destinations in the Basehor area. The system will assist businesses to attract
and retain a skilled technical and professional work force by offering an enhanced
quality of life. Residents will have additional opportunities for exercise and
recreation. Finally, the system is expected to promote increased tourism by linking
important historical, cultural and environmental assets in the Basehor area.

Trail System

The City of Basehor has recognized the importance of a regional trail system that will
link the city with other cities in Leavenworth County, the Kansas City metropolitan area

and other parts of the region. Therefore, the trail system is comprised of an hierarchy that
includes:

1. The MetroGreen trail — This trail system is designated by the Mid-America
Regional Council (MARC) and is shown on the regional MetroGreen trail
plan.



2. The County trail system ~ The Leavenworth County Development
Corporation (LCDC) and the County have been working in conjunction with
the cities to create a County trail plan.

3. The City trail system — This component is shown on the City’s trail map and
will be planned and implemented by the City of Basehor that may include
construction of trail section through new development or funding from the
city budget or outside agencies.

4. The City sidewalk system — The city sidewalk system is an important
component of the trail system for purpose of providing off-street, non-
motorized access to the trail system, especially from residential areas. The
sidewalk system will also serve as connectors between trail segments. The
sidewalk system should not be used as a major route of the trail.

5. Nature trails - This component of the system will be mostly unimproved trails
in wooded areas that are intended for recreational use and not for
transportation between points on the trail. These types of trails may not be
maintained by the City.

Trail Routes/Locations

Strategy: Develop the trail system to provide the best outdoor experience as is
practical based on natural features, abandoned railroad right-of-way and
the location of destination/points of interest.

Action: Trail routes should be generally placed at locations that coincide
with the following:

1. Adjacent to defined stream channels of perennial or intermittent streams,
such as Wolf Creek, Hog Creek, Ginger Creek, Stranger Creek and other
unnamed creeks/streams throughout the Basehor urban growth management
area (UGMA).

2. Adjacent to significant natural or manmade water bodies or other natural
features.

3. Within former rail corridors where authorization has been granted, or the
land has been acquired from the adjacent property owners.

4. Within major utility easements where authorization has been granted by the
respective utility company.

5. In designated bike lanes on city streets.



6. In association with new development where it is determined by the City
that a trail route would be appropriate.

Strategy: The trail system should contain points of interest that will serve as destination
points or rest areas along the trail route. These can include:

Historic sites
Cemeteries

Churches

Library

Downtown

Unique land features
Major commercial areas
Museums

Parks
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Amenities

Strategy: Enhance the functionality of the trail system and provide reasonable
accommodations to trail users.

Action: Consider requiring the following amenities along the trail.

1. Seating/Benches — Seating/benches should be provided for purposes of rest areas
along the trail and to promote the enjoyment of the natural settings and points of
interest along the trail.

A. Type — the type of seating provided should be practical, durable and low-
maintenance. Examples are shown:

Picture Picture Picture

B. Locations — Seating facilities/benches should be strategically placed to provide
for resting points along the trail and at designated areas of scenic or natural
interest. Some generally recommended locations for seating placement are as
follows:

1. Hill tops adjacent to grades of six percent (6%) or more.
2. Points of interest.
3. Within parks near activity areas such as playgrounds and sports

facilities.
4. Overlooking view sheds
5. Adjacent to lakes/ponds

6. At designated points along stream ways.



2. Drinking (Fountains) - Water fountains should be provided for convenience and safety
of human users and pets.

A. Type - the type of water fountains provided should be practical, durable and
low-maintenance. Examples are shown:

Picture Picture Picture

B. Locations — Water fountains should be placed where they can be easily
comnected to the public water system. Locations should be optimized where
they can serve trail users and other recreational areas such as sports facilities,
parks, etc.

3. Information Kiosks — Information kiosks should be provided at significant locations
along the trail to enhance the enjoyment of the trail, promote the history of the
Basehor area or provide information about a feature on the trail.
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4. Trash Receptacles

Picture Picture Picture

5. Lighting
Lighting should be provided in specific locations such as street crossings, seating
areas, at bridges, points of interest or other points along the trail where abrupt

changes in direction will occur.

Solar lighting should be used to minimize costs of extending power lines along
the trail.

Picture Picture Picture

6. Restrooms

Picture Picture Picture



7. Animal waste bag dispensers — Provided at trailheads.

Picture

Design and Construction
General

Strategy: The general design of the trail system should take into consideration the
minimum specifications of state and federal agencies to allow for government funding
from outside the City of Basehor, especially for those segments of the trail that will
potentially be constructed by the city.

Action: All trail segments that will potentially receive funding from state and
federal agencies must be a minimum of ten feet (10”) in width. The
design width of other segments constructed as part of private
development projects should be determined by the city as part of the
development plan reviews.

Action: Design trail segments for multi-use, including walking and bicycling,
skating, etc.

Action: Consideration should be given to design for emergency access for small
emergency vehicles without excessively loading or damaging the soft
trail edge or perimeter plantings.

Action: Create a set of technical specifications for the construction of the various
types of acceptable trail surfaces.

With the exception of those segments that will be designated as nature trails, the trail
surfaces should be designed to accommodate wheelchair traffic with the following
materials.

Trail Surface Materials — Per the design cross-sections shown in Section 6, three (3)
surface treatments are anticipated, each depending on the anticipated level of use,
existing soil conditions and location of the particular trail segment. The treatments
discussed below proceed from that of lowest-cost and anticipated impact to that of
highest cost and use.

* Proposed Treatment — Stone Dust Surface

Sections of the trail that are anticipated to receive a light level of use are proposed

to remain in a natural-appearing condition through the use of a “Stone Dust Surface.’
These sections of the trail will first be graded and compacted. Then 2” of stone dust
will be placed over 4 of dense graded aggregate to provide a firm, multi-use surface.
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The surface will look natural in appearance (i.e., sand or grey colored), but its
“action” will be faster, firmer and far more efficient for bicyclists, pedestrians and
walkers and wheelchairs. The surface will shed water and support maintenance and
emergency vehicles.

* Treatment Option A — Stabilized Stone Surface

Sections of the trail that are anticipated to receive a medium-level of use are proposed
for a surface composite of stone and sand over 4” of dense graded aggregate. This
section of the trail will first be graded and compacted. A stabilizing agent will then be
mixed with a nominal 1/4” minus aggregate and installed on the surface at a depth of
approximately 3”. This layer will be supported by 4” of dense graded aggregate and
will produce a hard surface capable of receiving considerable use.

* Treatment Option B — Bituminous Pavement

The bituminous pavement section of the trail is essentially a typical asphalt sidewalk
common in many parks and natural areas. The trail surface will be graded and
compacted, receive 4” of a dense-graded aggregate sub-base and topped with 1%”
of asphalt. This treatment, while common, is the most costly of the three
recommended alternatives. However, construction techniques are widely understood
and this type of walkway will accommodate considerable use.

Strategy: To the greatest extent possible, the trail should be designed to be accessible by
those individuals with disabilities. However, the lack of accessibility should
not be a barrier to building any portion of the trail.

Action: Accessibility should be considered in the selection of the amenities
associated with the trail, such as drinking fountains, restrooms,
information kiosks, etc.

Strategy: Trail segments that are designed as nature trails should include a clearly worn

path that is supplemented by signage or painted markings on trees, large rocks
or other objects to designate the trail route.

Strategy: Segments of the trail that are designated with striping on city streets should be
a minimum of four feet (4”) in width and the street should be designed to
accommeodate the additional pavement requirements.

Trail Access Point Locations

Strategy: Trailheads should be located to maximize access to the trail system and
serve dual uses with locations that have existing parking areas.

Action: Locate trailheads at the following locations:

1. community parks that are located on the trail system.



2. destinations that have existing parking areas, such as the library,

Town Center (future).
3. Other

Trail Signage/Wayfinding

Strategy: Maximize the safety of the trail system by reducing the potential for
traffic conflict at street crossings.

Action: Provide eye-level “Stop” signs or other necessary trail traffic
signage at each street crossing.

Picture

Strategy: Maximize simple navigation between the different hierarchies of the trail
system, including the sidewalk system.

Action: Provide low-level directional signage at the intersection of two
trail segments or a trail segment and a public sidewalk to provide
direction to destinations or other trail segments.

Picture
Strategy: Maximize the use of the trail for recreational and exercise purposes.

Action: Locate distance markers along the trail every % mile. This could
be in the form of low-level signage or painted or embedded
markings on the trail surface.

Picture

Trail Maintenance

Trail maintenance is an important aspect of the trail plan that could be the
difference between the success and failure of the long-term function of Basehor’s
portion of the trail system.

Strategy: The City of Basehor will have ultimate responsibility for maintenance of
the trail surface and the right-of-way corridors. However, other options
for general trail maintenance are available.

Action: The City should consider adding an employee to the Public Works
staff at a point when trail related duties becomes a significant
function, as determined by the City Superintendent.



Action: Pursue private programs with the business community and civic
groups for litter removal along the trail route. This can be
modeled after the Adopt-a-Highway program.

Action: Encourage trail users to maintain the trail as needed (i.e. pick-up
trash along their route when necessary.)

Action: Create a schedule for the following maintenance functions that
will be provided on a regular basis. Regular maintenance should
be scheduled and may include:

1. Trail user safety. Safety is central to all maintenance
operations and is the single most important trail
maintenance concern. Items for consideration inciude
scheduling and documentation of inspections, the condition
of railings, bridges and trail surfaces, proper and adequate
signage, removal of debris, and coordination with others
who may be associated with trail maintenance.

2. Trail inspection. Trail inspections are integral to all trail
maintenance operations. Inspections should occur on a
regularly scheduled basis, the frequency of which will
depend on the amount of trail use, location, age, and the
type of construction. All trail inspections should be
documented.

3. Trash removal. Trash removal from trail corridors is
important from both a safety and an aesthetic viewpoint and
includes the removal of ground debris and emptying of trash
containers. Trash removal should take place on a regularly
scheduled basis, the frequency of which will depend on trail
use and location.

4. Tree and shrub pruning. Tree and shrub pruning should be
performed for the safety of trail users. Pruning should be
performed to established specifications on a scheduled and
as needed basis.

5. Mowing of vegetation. Trail maintenance personnel should
mow vegetation within three feet (3°) on both sides of the
trail on a scheduled basis.

6. Scheduling maintenance tasks. Inspections, maintenance
and repair of trail-related concerns should be regularly
scheduled. Inspection and repair priorities should be
dictated by trail use, location, and design. Scheduling



Action:

maintenance tasks is a key item towards the goal of
consistently clean and safe trails.

Irregular maintenance that should occur on an as-needed
basis may include:

Trail Repair. Repair of asphalt or concrete trails should be closely
tied to the inspection schedule. Setting priorities for repairs is
part of the process. The time between observation and repair of a
trail will depend on whether the needed repair is deemed a
hazard, to what degree the needed repair will affect the safety of
the trail user, and whether the needed repair can be performed by
the trail maintenance crew or if it is so extensive that it needs to
be repaired by contracted services.

Trail Replacement. The decision to replace a trail and the type of
replacement depends on many factors. These factors include the
age of the trail and the money available for replacement.
Replacement involves a new crushed limestone surface,
completely overlaying a crushed limestone or asphalt trail with a
new asphalt surface, or replacement of an asphalt trail with a
concrete trail.

Snow and Ice Removal. Removal of ice and snow is important for
safety reasons and long term life expectancy of the trail system,
even if the trail is closed for the winter months. Particular
attention must be paid to those areas where there is a grade
change and/or curves. The maintenance under these conditions
can utilize removal, ice melt, or gravel; use of gravel necessitates
its removal as soon as possible after the snow has melted.

Weed Control. Weed control along trails can be limited to areas
in which certain weeds create a hazard to users. Environmentally
safe weed removal methods should be used, especially along
waterways.

Trail Edging. Trail edging maintains trail width and improves
drainage. Problem areas include trail edges where berms tend to
build up and where uphill slopes erode onto the trails. Removal of
this material will allow proper draining of the trail surface, allow
the flowing action of the water to clean the trail and limit
standing water on trail surfaces. Proper drainage of trail surfaces
will also limit ice build-up during winter months.

Trail Drainage Control. In places where low spots on the trail
catch water, trail surfaces should be raised, or drains built, to



carry water away. Some frail drainage control can be achieved
through the proper edging of trails. If trail drainage is corrected
near steep slopes, the possibility of erosion must be considered.

7. Trail Signage. Trail signs fall into two categories: safety and
information. Trail users should be informed of their location,
where they are going, and how to safely use trails. Signs related to
safety are most important, thus they should receive the highest
priority Information signage can enhance the trail users
experience. A system of trail information signage should also be a
high priority.

8. Revegetation. Areas adjacent to trails that have been disturbed
for any reason should be revegetated to minimize erosion.

9. Habitat Enhancement and Control. Habitat enhancement is
achieved by planting vegetation along trails - mainly trees and
shrubs. This can improve the aesthetics of the trail, help prevent
erosion and provide habitat for wildlife. Habitat control involves
mitigation of damage caused by wildlife. An example is the
protection of trees along waterways from damage caused by
beavers.

10. Graffiti Control. The key to graffiti control is prompt observation
and removal. During scheduled trail inspections, graffiti should
be noted and the graffiti removed as soon as possible.

11. Trail sweeping. Trail sweeping is one of the most important
aspects of trail maintenance, helping ensure trail user safety. The
type of sweeping to be performed depends on trail design and

location. Sweeping should be performed on a regular schedule.
Trail Identification

Strategy: Develop a trail system map showing the proposed Basehor trail route,
including any connections to a County trail or the Metrogreen trail system.

Action: The map should show existing, planned and proposed sections of the
trail; amenities along the trail and destinations along the trail and
within the city that can be accessed by the trail and sidewalks.

Land Acquisition

Large portions of the proposed trail will traverse private property. In most cases, these
trail sections are envisioned to be dedicated as part of a development plan/plat when the



property develops.

property owner.

Other sections may need to be acquired through negotiations with the

Strategy: All parts of the trail system should be open to the public.

Action:

Action:

Action:

Locate the trail surfaces, appurtenances and amenities within
public right-of-way that is owned and maintained by the City of
Basehor.

Acquire right-of-way for the trail in association with plats and
development plans that are submitted for any property that
contains a trail segment.

Restrict private trails from being connected to the public trail
system unless the private trail becomes open to the public, is
located on public right-of-way and is constructed to city
standards.

Strategy: The City wishes to avoid the use of eminent domain/condemnation to
acquire trail easements, but recognizes that in some cases, it may be
necessary. This method of acquisition should only be used after
exhausting all other reasonable methods of negotiation with property
owner(s) and the following criteria should be present to justify the pursuit
of eminent domain:

Action:

Action:

Funding Options

Pursue donation of the right-of-way from the property owner.

Use eminent domain/condemnation when necessary after other
negotiations to acquire right-of-way for trail segments.

The segment of trail for which the city will pursue eminent
domain should be a connector of two sections, eliminating a
“dead-end” on the trail.

The segment of trail is a major portion of the trail, without which
the trail does not function to serve the interests of the general
public.

The city has made a good faith effort to negotiate the acquisition
of the trail easement from the property owner.

Other reasons as determined by the City Council for pursuing
eminent domain.
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In 2305, the city conducted a survey of the existing residents pursuant to the
development of the Comprehensive Plan. The survey participants were asked if
they were willing to support the development of a trail system in the city. Out of
approximately 285 respondents, 145 indicated that they would be willing to support
the trail system and an additional 24 respondents that they may be willing to
support it. Therefore, approximately 59% of the respondents have an interest in
developing a trail system.

Strategy: Non-local funding should be considered as a first option for trail
development based on those programs listed in Appendix A and other that
may be applicable to trail development.



Appendix A
Funding options may include:
Federal

USDOT Congestion Mitigation & Air Quality Improvement Program
USDOT Federal Lands Highway Program

USDOT Hazard Elimination / RR-Hwy Crossing Highway

USDOT Safety Research and Development (Section 403)

USDOL Job Access & Reverse Commute Grants

National Scenic Byways Program

The U.S. Army Corps of Engineers (USACE) Missouri River Restoration Program
Conservation Reserve Program (CRP), the Farm and Ranchland Protection
Program (FRPP), and the Environmental Quality Incentive Program(EQIP).
USACE Programs - Sections 514, 206, 1135 programs.

Land and Water Conservation Fund

USACE - Sections 514, 206, 1135 programs

U.S. Environmental Protection Agency (EPA) grant programs
Federal Highway Administration transportation bills

National Park Service, Rivers, Trails and Conservation Assistance
Threatened and Endangered Species Act

Fish and Wildlife Service technical support

State

State Recreational Trails Program (someday!)

State Safe Routes to School

State Highway Safety Grants

State Funds Surface Transportation Program (STP)

State Transportation Enhancements (TE) Grants

Kansas Watershed Restoration and Protection Strategies (WRAPS)
KDHE Section 319 Grants

Community Development Block Grant (CDBG)

Local

Development Extractions
Sales Tax Initiatives
Property Taxes
Development Districts

City & County Cost Matches
Mitigation Exchanges



Sales Taxes

Fees In-lieu of Construction

General Obligation and Revenue Bonds
Impact Fees

Real Estate Transfer Tax/Fees

Real Estate Transfer Tax/Fees
Stormwater User Fees

Plan Review and Inspection Fees

Tax Increment Financing
Transportation Development Districts
Special Inspection Fees

Developer Extensions/Latecomer Fees

Private

The Business Community
Private Endowments
Health Foundations
Advocacy Groups
Fundraisers

Non-Profit

KC Wildlands

Kansas Land Trust

The Trust for Public Lands

Ducks Unlimited

Audubon Society

The Nature Conservancy — purchases undisturbed land for preservation and
restoration throughout North America



AGENDA
BASEHOR PLANNING COMMISSION
February 2, 2016 7:00 p.m.
Basehor City Hall

1. Call to Order

Had

Roll Call
3. Approval of Minutes of the preceding meeting

a. Minutes of the December 8, 2015 Planning Commission Meeting

4. Unfinished Business
a. None

New Business :

5. Public Hearing: Request for approval of a zoning change from CP-2 General Business District
to CP-1 Neighborhood Business District for Lot C-12 & C-13 in the Pinehurst North
Subdivision.

6. By-Law Amendments: Review and approval of updated Planning Commission By-Laws,
reflecting meeting day change, grammatical errors and other miscellaneous items as indicated
by the City Attorney.

7. Open Agenda
a. None

8. Reports from Special Committees
a. None

9. Planning Directors Report
a. None

10. Adjournment




MINUTES
BASEHOR PLANNING COMMISSION
December 8, 2015
BASEHOR CITY HALL

PLANNING COMMISSION MEETING
7:00 P.M.
1. Cali to Order
Chair Jon Gallion called the meeting to order at 7:00 p.m.

Pledge of Allegiance

2. Roll Call
Members Present: Commissioners Terry Gall, Jon Gallion, Dennis Haag, Ed Bush, Cecil
Swenson, Jennifer Bizzell and Fred Farris

Staff Present: Mark Lee, Planning and Zoning Director; Connie Leggett, Planning
Commission Secretary; Shannon Marcano, City Attorney; Chief Lloyd Martley, City
Administrator

3. Approval of Minutes
Chair Gallion called for a motion to approve the October 6™, 2015 minutes. Motion was
made by Commissioner Haag to approve the minutes with the correction of page 3 to state,
“Submitted for approval without additions or correction this 8" day of December, 2015”to
accept the minutes and seconded by Commissioner Gall. Chair Gallion called for a vote,
Motion passed 7-0.

4. Unfinished Business — None
5. New Business —

a. E1- Public Hearing: High Point Downs 2" Phase Preliminary Plat — Request approval
of a preliminary plat — A preliminary plat for the addition of seven lots in the High Point
Downs Subdivision, submitted by Landplan Engineering, on behalf of the Albert J. Treff
Trust.

Mark Lee explained the property location, requirements for this project and about staff
recommendations and what they might pertain to what is being requested for preliminary plat
for High Point Downs and that the staff approves the request and that the staff
recommendations are met.

Chair Gallion called for a motion to open the public hearing. Commissioner Bush made the
motion and Commissioner Gall seconded. Chair Gallion called for a vote and the motion to
open the public hearing was passed 7-0 at 7:06 p.m.

Chris Nicholson - 3724 N. 152™ Terrace, expressed his concern regarding the Treff house and
was wondering if it was going to be torn down or remain as is and how would it fall into the
covenants and restrictions or will it be exempted.



Mark Lee replied that the city would have no say in that matter.
Commissioner Gall replied that it would be determined by the home owners association.
Chris Nicholson then asked if Dan Lynch is going to be involved with this development.

Brian Sturm, Landscape Architect with Landplan Engineering, 1310 Wakarusa Drive,
Lawrence KS — Spoke on behalf of the Treff family regarding the land and the interest of the
Treff family working with Landplan to try to reshape the original parcel and give it a proper
plat plan to sell in the future. And they also want to finish out the cul-de-sac with the land that
is not in use anymore.

Stacy Bequette, 3722 N. 153" Terrace — wanted to verify what type of properties were going to
be developed and that they are single family homes that look like the homes already there in
the subdivision and not condos or duplexes.

Mark Lee replied that this subdivision is zoned for only single family homes.
Chris Nicholson asked if the Treff lot will be able to be sub-divided when sold.

Commissioner Ferris replied that they would have to come back and apply to replat the
property.

Matt Speer, 3724 N. 153™ Terrace — Asked if the home owners association agrees to pick up
the lots, are they going to follow the minimum square footage for houses in that development.

Commissioner Gall replied that any questions pertaining to Home Owners Association is
separate from the city’s planning guides. Fences, cosmetics or anything pertaining to
appearance is something that the city cannot provide guidance.

Craig Coleman, across the street from development — Speaking of lot size and the HOA having
a certain size of home on the lot and how big it can be.

Shannon Marcano replied the city is able to enforce the zoning category and the plat
requirements but the HOA requires the size of home and what is required and that is between
the HOA and the homeowner which means it is separate from the cities requirements.

Chair Gallion called for a motion to close the public hearing. Commissioner Ferris made the
motion and Commissioner Haag seconded. Chair Gallion called for a vote 7-0 and the public
hearing closed at 7:25 p.m.

Chair Gallion called for a motion to approve the request and Commissioner Haag made the
motion to approve the Second Phase Plat as requested with the staff stipulation that the
applicant shall adhere to the requirements of submittal for a Final Plat, after approval and
contingent upon, any recommendations from the Planning Commission. Commissioner
Swenson seconded the motion. Chair Gallion called for a vote and the motion passed 7-0.



b. E2 — Public Hearing: Prairie Lake Estates Phase 3 Replat — Request for approval of a

c.

final plate — A replat of lots 71 and 72 within the Prairie Lake Estates Phase 3 Subdivision
with an approximate location of Josh Street and 150% Street, submitted by Community
National Bank.

Chair Gallion called for a motion to open the public hearing. Commissioner Gall made the
motion and Commissioner Haag seconded. Chair Gallion called for a vote and the motion to
open the public hearing was passed 7-0 at 7:29 p.m.

Mark Lee explained the property location, requirements for this project and about staff
recommendations and what they might pertain to what is being requested for Prairie Lake
Estates and that the staff approves the request and that the staff recommendations are met.

Joe Herring, Herring Surveying Company, 315 N. 5" Street Leavenworth - Explained the
property location, requirements for this project and about the requirements.

Chair Gallion called for a motion to close the public hearing. Commissioner Haag made the
motion and Commissioner Bush seconded. Chair Gallion called for a vote 7-0 and the public
hearing closed at 7:31 p.m.

Chair Gallion called for a motion to approve the request and Commissioner Ferris made the
motion to approve the replat of lot 71 and 72 within Prairie Lake Estates Phase 3 with an
approximate location of Josh Street and 150™ Street as submitted by the applicant with any
staff recommendations. Commissioner Bush seconded the motion. Chair Gallion called for a
vote and the motion passed 7-0.

E3 — Consider a special use permit for a monument sign to be located at 15602
Leavenworth Road — Request approval of a special use sign permit at the Basehor
Elementary School — The request is to approve an automatic changeable copy sign in a
residential zoned district.

Mark Lee explained the property location, requirements for this project and about staff
recommendations and what they might pertain to what is being requested for the Baschor
Elementary School and that the staff approves the request and that the staff recommendations
are met.

Scott Hazel, HTK Architects — Explained that they are working with ACME Signs and that the
sign they would like to use is just a general scrolling marquee that will have a back lit sign that
states the elementary school and how big it the sign would be.

Chair Gallion called for a motion to approve the request and Commissioner Haag made the
motion to approve the special use permit for the automatic changeable copy portion of the
monument sign to be located at 15602 Leavenworth Road at the Basehor Linwood Elementary
School with inclusion of the stipulation that the proposed sign will not interfere with the
proposed city sidewalk project. Commissioner Gall seconded the motion. Chair Gallion called
for a vote and the motion passed 7-0.

6. Open Agenda — None at this time



7. Reports from Special Committees — None
8. Planning Directors’ Report -

Mark Lee wanted to extend a welcome to the newest Planning Commissioner member Jennifer
Bizzell.

9. Adjournment -
Chair Gallion called for a motion to adjourn; Commissioner Bush made the motion and

Commissioner Swenson seconded. Chair Gallion called for a vote. Motion passed 7-0. There
being no further discussion, the meeting was adjourned at 7:43 p.m. from Chair Gallion.

Submitted for approval without additions or corrections this 4™ day of February, 2016.

Jon Gallion, Chair Connie Leggett, Utility Billing Clerk
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Agenda Item No. 5

Topic: Public Hearing: Item 1-Public Hearing: Request for approval of a zoning
change from CP-2 General Business District to CP-1 Neighborhood Business District for
Lot C-12 & C-13 in the Pinehurst North Subdivision.

Action Requested: Approval of the rezoning request as presented

Narrative: Secele Properties, LL.C has been in talks with AAT Enterprises regarding the
purchase of Lots C-12 & C-13 of Pinehurst North Subdivision for some time now. The
ultimate goal of Seele Properties is to purchase the two lots, rezone to CP-1
Neighborhood Business District, continue through the replatting process to combine the
two lots into one and construct a 6,000-7,000 square foot early childhood learning
academy. This facility will have the potential to provide education opportunities for up to
100 children ages six (6) weeks to six (6) years old.

Presented by: Mark Lee-Planning & Zoning Director

Administration Recommendation:
Staff recommends approval of the rezoning change from CP-2 General Business District
to CP-1 Neighborhood Business District

Committee Recommendation: N/A

Attachments:

Public Hearing Notice (1 page)

Application and Receipt (3 pages)

Staff report (3 pages)

Copy of Final Plat of Pinehurst North (11x17 page)

Copy of 2™ Plat of Pinehurst North (11x17 page)

Aerial satellite image indicating zoning (11x17 page)

Aerial satellite image indicating notification radius (11x17 page)

Projector needed for this item?
Yes




PUBLIC HEARING NOTICE
CITY OF BASEHOR
PLANNING COMMISSION

Notice is hereby given that the Planning Commission of the City of Basehor, Kansas will hold the
following public hearings on February 2, 2016 at 7:00 PM, in the meeting room of City Hall,
located at 2620 N, 155" Street, Basehor, Kansas for the following items.

1. Consider a change of zoning request for Lots C-12 & C-13 in the Pinehurst North
2" Plat and Pinehurst North Plat. The current zoning is CP-2 (General Business
District), the requested zoning change is CP-1 (Neighborhood Business District).

All persons who desire to comment for or against said applications are invited to appear at the
time and place mentioned above. Copies of the applications and full legal descriptions are
available for review during normal business hours at Basehor City Hall. Questions about the
applications may be directed to Mark Lee, Planning & Zoning Director at 913-724-1370.

PLANNING COMMISSION
CITY OF BASEHOR, KANSAS

2620 N. 155th Street 9137241370
P.O. Box 408 FAX 913.724.3388
Basehor, K8 66007-04086 www.cityofbasehor org
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THE WORLD COMPANY.

s New Hampshire
Box 888
Lawrence, KS 66044
Phone: (785) 832-2222
Fax: (785) 832-7232
Email: classifieds@ljworld.com

Receipt

Advertising

CITY OF BASEHOR Customer No.: 10004252
CITY CLERK Customer Phone: 913-724-1370
PO BOX 406 Order No.: 10567072
BASEHOR, KS 66007 Ad Type: Classified
Ad Number: 11461143
Category: Public Notices
Ad Taker: svarnado Key Words: PHN 1231
Description Start Stop insertions Total
Classified Advertising 32.40
Bonner 12/31/15 12/31/15 1
LJWorld.com 12/31/15 12/31/15 1
Total: 32.40
Prepaid: 0.00
Total Due: $32.40

(First published in the
Bonner Springs Chieftain
December 31,2015)
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Planning & Zoning Deparimeant

2620 N, 165" Sireat, PO Box 406, Basehor, KS 66007
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REQUEST FOR APPROVAL OF A ZONING CHANGE FROM C(P-2- GENERAL
BUSINESS DISTRICT TO CP-1- NEIGHBORHOOD BUSINESS DISTRICT FOR LOTS C-
12 AND C-13 IN THE PINEHURST NORTH SUBDIVISION.

MEETING DATE: February 2, 2016
REPORT WRITTEN: January 12, 2016

APPLICANT:
e Seele Properties, LLC.

REQUEST:
e The applicant is requesting approval to rezone lots C-12 & C-13 of the Pinehurst North
subdivision from CP-2 General Business District to CP-1 Neighborhood Business District.
The full intent of the applicant is to rezone, replat and construct an early childhood learning
center/daycare.

COMPREHENSIVE PLAN/FUTURE LAND USE MAP:
o The Future Land Use Map designates this property as CP-2- General Business District.

SURROUNDING ZONING:
e North  CP-2 General Business District (across US 24/40)
e South  CP-2 General Business District
e FEast CP-2 General Business District
o West CP-2 General Business District.
BACKGROUND:

The Pinehurst North subdivision was first platted in 2003. In 2006, lots C-12 and C-11 were
replatted in order to increase the size of lot C-11 for a larger commercial structure. Lots C-12 & C-
13 have been vacant since the Pinehurst North subdivision was platted in 2003.

The applicant plans to consolidate Lots C-12 and C-13 into one lot and construct a commercial
structure in which to house an early childhood academy offering educational opportunities for up to
one-hundred children from 6 weeks to 6 years of age. The proposed early childhood academy falls
into the day care center use under the Basehor Zoning Ordinance. Day care centers are not
currently allowed in CP-2 Zoning Districts.

The purpose of the CP-1 Zoning District is to provide a zone which is suitable for small scale, retail
shopping, service oriented businesses and offices that are typically located in the core area of a city
and serve primarily local needs. In comparison, the purpose of the CP-2 Zoning District is to
provide for those commercial uses which are intensive in nature, require large lots and direct access
to major streets.
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Agenda Item No. 6

Topic: Review and approval of updated Planning Commission By-Laws, reflecting
meeting day change, grammatical errors and other miscellaneous items as indicated by
the City Attorney.

Action Requested: Review and approve the appropriate changes to the Planning
Commission By-Laws as presented.

Narrative: Planning Commission By-laws are a living document and subject to change
in regards to other external items. Over the years the by-laws have been amended three
other times, 1993, 2006 and most recently in 2007. It had become apparent that there
were some discrepancies in this document; most notably were meeting days. After further
review by the City Attorney there were several other areas that either needed removed or
changed. You have been provided with two (2) copies of the by-laws, one red-line and
one clean, please take the time to review them and retain the clean copy for your personal
records. These are the rules and regulations that govern our commission.

Presented by: Mark Lee-Planning & Zoning Director

Administration Recommendation:
Staff recommends approval of the by-law amendments as presented.

Committee Recommendation: N/A

Attachments:
Copy of existing By-Laws, red-line version (9 pages)
Copy of amended By-Laws, adoption version (8 pages)

Projector needed for this item?
No




BY-LAWS
RULES AND
REGULATIONS

Basehor Planning Commission
Basehor, Kansas

(July 1993 — Revised July, 2006; October, 2007; December 2015)

REGULAR MEETINGS

1. ANNUAL MEETING

a.

The election of officers of the Planning Commission shall be held at the Basehor City
Hall in-the-mestingroora as part of the regular monthly meeting that occurs in July of

each year. Elected officers shall take office in August following the elections.

2. REGULAR MONTHLY MEETING

a.

The Planning Commission regular monthly meeting shall be held on the fisst second

Tuesday of each month at the Baschor City Hall. in-the-meeting-room If the day of the

Planning Commission regular monthly meeting is a holiday, saderswhich-cireumstance;
the Planning Commission may set a new date for the meeting by a majority vote of the
Commission.

Meetings will begin at 7:00 PM and run until such time that the Planning Commission
addresses all items of business, es-urtil-the-Rlanning-Commission, by-a-majerity-vote
thereoh-voles—to-end-the-mesting or until 10:00 p.m., at which time the Planning
Commission, by a majority vote thereof, may veteto-end adjourn the meeting. In
the event the Planning Commission ¥stes—o end adjourns the meeting at 10:00
p.m. with items needing attention remaining on the agenda, the Planning
Commission shall set a location, date and time for a special meeting no more than

five (5) working days into the future. If no other location is fixed in the notice of the

special meeting, the meeting shall be held at Baschor City Hall, Aryiems-remainingonthe

eHao-
at-that-time-by-the-Chaivofthe Planning Commission:
3. ABISERRERAPRHAL-OR-MOMIHL MMEETINGS
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noticer-the-mestingshali-be-held-at-the Baseher ity Halk

ITEMS TO BE PLACED ON THE AGENDA

1.

Any concerned citizen, City Council member or Planning Commission member shall follow

the procedure to place an item on the agenda as follows sutlined-here:

a.

Items to be placed on the Planning Commission agenda shall be submitted to the
Planning Department no less than twenty (20) days prior to the date of the meeting
or, as may be determined by the regulatory document that would govern the
application (i.e. Zoning Ordinance or Subdivision Regulations). However, the
Planning Director shall have the discretion to accept items for placement on the
agenda, so long as in doing so, there will be no violation of any necessary public
hearing notice requirements.

When calling a special meeting, the item to be discussed will be a part of the
meeting’s call.

At each regular meeting, ax the requested item shall be placed on the agenda as an
“Open Agenda” item, which-shal-be-ealled“Open-Aeenda” and any person present

may ask to have a particular subjeet item listed under “Open Agenda” discussed.
The-Chair—will-eall-for-a—metion—and o -second,—if-motion—passes The Planning

Commission shall vote on whether the item shall be discussed. Should the motion fail

the item will be put on the agenda for the next regular meeting. NOTE: no item shall

be discussed atthis-tirre as an “Open Agenda” item which should be {egat-published

in the-newspaper accordance with Kansas state law, or which necessitates requires

notification of affected property owners.

SPECIAL MEETINGS

1.

A special meeting of the Planning Commission may be called by the Chair gersen, or in

his/her absence, the Vice-Chair, and held at any the location day and time s+plase fixed

in the notice. If no other location is fixed in the notice, the meeting shall be held at

Basehor City Hall.

The Chairperses, or in his/her absence, the Vice-Chair, shall call a special meeting
of the Planning Commission at the request of a majority of the appointed members of

the Planning Commission. If the Chair fails to comply with such a request, said



members so requesting may call such meeting; if all such members atsigning the

notice.

3. Special meetings may be adjourned at any time during the special meeting by vote of a

majority of the appointed members. An adjourned special meeting of the Planning

Commission may be held at such location, day and time and-place as is fixed in the

notice of adjournment. If no other plase location is fixed in the notice of adjournment,

the meeting shall be held in-th:

ra ke Lile ko Wa T el ol a)
£ waw

# at Basehor City Hall.

NOTICE OF MEETINGS

1. It shall be necessary to give notice of all Annual or Regular monthly meetings. The Chair
may direct that notice be given by the Secretary at each meeting, but failure to give such
notice or to receive the same shall not affect the validity of any election held or aets-done

action taken at such meeting, so long as such election or action meets the requirements of

Kansas law.

2. Notice of special meetings shall name the location, day and time, and-place and business to

be transacted, and shall be mailed to each member of the Planning Commission at his or her

address on record with the City of Basehor not less than three (3) davs prior to such

meeting as-givento-the Board

34. Al meetings, both regular and special, shall be open to the public.

45. Notice of S special meetings shall be published prior to the meeting in_accordance with Kansas

state law.

EXECUTIVE SESSION

1. The Planning Commission and its sub-committees have the right to meet in Executive

Session as set out in the State-Statues Kansas Open Meetings Act, K.S.A. 75-43197 et seq.,

as amended from time to time. sntitled:-Closed or-Exegutive-Mastinss-conditions:
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QUORUM

1. At least the majority of the members of the Planning Commission shall be necessary to
constitute a quorum for the transaction of business.

2. The affirmative vote of a majority of those members present shall be required for the
exercise of power or functions conferred or imposed upon this the Planning Commission
comzaission, but less than the majority of the members may meet and adjourn from time to

time until a quorum is present.



MEMBERSHIP

1. The Baseher-City—Planning Commission shall consist of seven (7) appointees of which
number, two members shall reside outside of but within three (3) miles of the corporate limits
of the City, but the remaining members shall be residents of the City. Appointments are to be
made by the Mayor with the consent of the City Council. The members of the Planning
Commission first appointed shall serve respectively for terms of one (1) year, two (2) years
and three (3) years, divided equally or as nearly equal as possible between these terms.
Thereafter, members shall be appointed for terms of three years each. Vacancies shall be
filled by appointment for the unexpired term only. Members of the Planning Commission
shall serve without compensation for their services. Members of the Planning Commission

may be removed for cause as provided by State-Statutes Kansas state law and these by-laws.

2. When any member is absent for three consecutive regular monthly meetings or four regular
meetings within any one calendar year, the secretary of the Planning Commission shall notify
the Mayor by delivering to the City Clerk, in writing, the name of the individual and the dates
of the meetings missed. The City Clerk shall upon receipt of the written notice from the
Secretary of the Planning Commission notify the individual of date and time of the meeting at

which time the matter shall be considered by the Governing Body geverning-body. At the time

of consideration, the Mayor with the consent of the City Council may declare a vacancy

existing and proceed to appoint a successor for the remaining term of the vacant position by

majority votc;—the—governingvody—mey-continue—the—consideration—olthe—vacansy—or
appointinentof-a-suseessor
OFFICERS
[. CHAIR

a. The Chair shall preside at all the meetings of the Planning Commission.

b. The Chair shall, when authorized by the Governing Body, execute in its name all con-
tracts, bonds and other obligations.

¢. The Chair shall appoint committees.

d. The Chair shall perform such other duties as are usually exercised by the Chair of a
Commission or the President or the Chief Officer of such a Commission.

2. VICE-CHAIR

5



b. The Vice-Chair’s duties shall be to perform the duties of the Chair during the absence
or disability of the Chairpersesn.

¢. The Vice-Chair may be appointed by the City Council to the Board of Zoning Appeals,
in the same manner as other members of the Board of Zoning Appeals. In the event
that such Vice- Chair’s term as Vice-Chair of the Planning Commission shall expire,
the Vice-Chair’s position on the Board of Zoning Appeals shall become vacant
simultaneously with the expiration thereof.

3. SECRETARY
The Secretary may or may not be a member of the Planning Commission.

b. The Secretary shall attend all regular and special meetings, keep a recording of and
transcribe the same in the minute book of the Planning Commission. Minutes of the
meeting shall be prepared within seven (7) days after the meeting. Copies of the
minutes shall be furnished to each member of the Planning Commission and the City
Council. Any recordings will be kept on file for five (5) years before being desiroyed
unless litigation requires a permanent copy to be kept. Any recording will be kept in
City Hall for anyone to listen to concerning Planning Commission activities.

c. The Secretary shall send all notices of regular and special meetings required to be sent
under these By-Laws or as directed by the Chair.

d. The Secretary shall, when required, attend meetings of the committees and when
directed, transcribe the M _minutes thereof, furnishing each member of the committee a
copy of the minutes.

€. The Secretary shall have charge of the office of the Planning Commission and all
books, papers and records thereof and shall attend to all correspondence of the

Planning Commission.

COMMITTEES

I. The Planning Commission may establish such committees as it deems advisable and assign
cach committee specific duties or functions.

2. Each committee shall consist of two (2) members to be appointed by the Planning
Commission Chair.

3. The Planning Commission Chair shall appoint one () member as Chair of each commitiee,

and the committee shall meet at such times and places as directed by the Chair of such



committee.

4. The members of the committee shall serve for one (l) year or until their successors are
appointed, and any vacancy in the committee shall be filled by the Chair of the committee.

5. Whenever necessary, the Planning Commission Chair shall appoint such special committees
for such purposes as the chair sees fit, or as may be authorized by the Planning Commission.

6. The Chair shall appoint, upon a motion, second, and vote from any Planning Commission
member, two (2) members to a committee. The appointment shall be made at regular or
special meetings and any interested persons are invited to provide input or accompany
committee members on any inspections.

7. A committee constitutes a miniature assembly and shall act only when both members are
present. When a committee originates a report, it must be complete when presented. All
committee reports should close with a definite recommendation and will be in written form.

A committee report is presented by the Chair of the committee.
ELECTIONS AND APPOINTMENTS

1. The Chair of the Planning Commission shall be elected at the Annual Meeting thereof and
shall hold office for one year or until a successor is appointed and qualified.

2. The Vice-Chair shall be elected at the Annual Meeting of the Board immediately after the
election of the Chair and shall hold office for one (1) year or until a successor is appointed and
qualified.

3. Any vacancy in the office of the Chair or Vice-Chair of the Planning Commission may be
filled at any regular or special meeting after such vacancy.

4. The Secretary shall be elected at the annual meeting of the Board Planning Commission
immediately after the election of the Vice-Chair and shall hold office for one (1) year or until
a successor is appointed and qualified.

5. In the event that the Chair and the Vice-Chair or the Secretary of the Beard-Planning
Commission should be absent or unable for any reason to attend to the duties of their office,
the members of the Beard Planning Commission may at any regular meeting or at any special
meeting called for that purpose, appoint a Chair Pro-Tem or a Secretary Pro-Tem, as the case
may be, who shall attend to all the duties of such officer until such officer shall return or be

able to attend to their duties.



ORDER OF BUSINESS

1. The order of business at all meetings shall be as follows:

a. Call to Order

b. Roli call.

c. Approval of the Minutes of the preceding meeting. (The Minutes need not be read
aloud by the Secretary if copies are given to the Beard Planning Commission members
prior to the meeting.)

MNew-Business Unfinished B usiness.
Old-Business: New Business.

Open Agenda.

i

Reports from Special Committees.

=@ oo

Notices and Communication.

—

Adjournment.

AMENDMENT OF BY-LAWS

1. The foregoing By-Laws, or any part thereof, may be proposed to be amended at any regular
meeting of the Planning Commission with notice, or at any special meeting of the Planning
Commission where not less than three (3) days notice has been given to all members of the
Planning Commission and a copy of the proposed amendment sent with the notice,
providing, however, that it shall require the vote of not less than two-thirds (2/3) of the

members to make any amendment or change in these By-Laws.

MOTIONS AND VOTING

1. Motions must be seconded and require a majority vote by voice. On a roll call vote an entry
must be made in the Minutes of the names of all voting affirmative, negative and answering
“present”.

All members, including the Chair, shall have a vote and shall vote when present except that
any member shall automatically excuse himself/herself from a hearing and voting on any
decisions in which he/she may have a conflict of interest.

2. In deliberative societies no member can vote who is not present when the question is put forth

and no vote by proxy is permitted.



3. It is a general rule that no member can vote on a question in which he or she has a direct
personal or pecuniary interest.

4. A member has the right to change his or her vote until the time that the vote is announced.

5. In announcing a vote, the Chair should state first whether the motion is carried or lost:
second what is the effect of the vote; and third what is the immediately pending piece of
business, or if none, to ask the pleasure of the assembly.

6. The Chair should restate every motion before it is put to a vote.

7. Motion to dispense with the reading of the M minutes and to approve them as mailed to the
members is in order.

8. In order for the Planning Commission Chair to make a motion or to second a motion, he or
she must first hand the position of Chair to the Vice-Chair. After the motion has been made,

seconded and voted on, he or she may resume as Chair.
PARLIMENTARY PROCEDURE

1. The League of Kansas Municipalities Code of Procedures (latest edition) shall be followed at
all meetings of the Planning Commission so long as they are not inconsistent with the Laws

ofthe-State-of Kansas law or the Ordinances of the City of Basehor, Kansas.

Passed and approved this Qﬂd"éraf;c of October December, 205715,

Attest:
Jon Gallion, Chair Connie Legget. Secretary
City of Basehor, Kansas Planning Commission City of Basehor, Kansas Planning Commission

Passed-and-approvedthis 15" day-0£Ostober 2007




BY-LAWS, RULES
AND REGULATIONS

Basehor Planning Commission
Basehor, Kansas

(July 1993 — Revised July, 2006; October, 2007; February 2015)

MEETINGS

I. ANNUAL MEETING

a. The election of officers of the Planning Commission shall be held at Basehor City Hall
as part of the regular monthly meeting that occurs in July of each year. Elected officers
shall take office in August following the elections.

2. REGULAR MONTHLY MEETING

a. The Planning Commission regular monthly meeting shail be held on the second Tuesday
of each month at Basehor City Hall. If the day of the Planning Commission regular
monthly meeting is a holiday, the Planning Commission may set a new date for the
meeting by a majority vote of the Commission.

b. Meetings will begin at 7:00 PM and run until such time that the Planning Commission
addresses all items of business, or until 10:00 p.m., at which time the Planning
Commission, by a majority vote thereof, may adjourn the meeting. In the event
the Planning Commission adjourns the meeting at 10:00 p.m. with items needing
attention remaining on the agenda, the Planning Commission shall set a location,
date and time for a special meeting no more than five (5) working days into the
future. If no other location is fixed in the notice of the special meeting, the meeting

shall be held at Baschor City Hall.
ITEMS TO BE PLACED ON THE AGENDA

1. Any concerned citizen, City Council member or Planning Commission member shail follow
the procedure to place an item on the agenda as follows:

a. Items to be placed on the Planning Commission agenda shall be submitted to the

Planning Department no less than twenty (20) days prior to the date of the meeting

or, as may be determined by the regulatory document that would govern the
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application (i.e. Zoning Ordinance or Subdivision Regulations). However, the
Planning Director shall have the discretion to accept items for placement on the
agenda, so long as in doing so, there will be no violation of any necessary public

hearing notice requirements.

. When calling a special meeting, the item to be discussed will be a part of the

meeting’s call.

At each regular meeting, the requested item shall be placed on the agenda as an
“Open Agenda” item, and any person present may ask to have a particular item listed
under “Open Agenda” discussed. The Planning Commission shall vote on whether the
item shall be discussed. Should the motion fail the item will be put on the agenda for
the next regular meeting. NOTE: no item shall be discussed as an “Open Agenda”

item which should be published in accordance with Kansas state law, or which

necessitates or requires notification of affected property owners.

SPECIAL MEETINGS

1.

A special meeting of the Planning Commission may be called by the Chair, or in
his/her absence, the Vice-Chair, and held at any the location day and time fixed in the
notice. If no other location is fixed in the notice, the meeting shall be held at Basehor
City Hall.

The Chair, or in his/her absence, the Vice-Chair, shall call a special meeting of the
Planning Commission at the request of a majority of the appointed members of the
Planning Commission. If the Chair fails to comply with such a request, said
members so requesting may call such meeting if all such members sign the notice.
Special meetings may be adjourned at any time during the special meeting by vote of a
majority of the appointed members. An adjourned special meeting of the Planning
Commission may be held at such location, day and time as is fixed in the notice of
adjournment. If no other location is fixed in the notice of adjournment, the meeting

shall be held at Basehor City Hall.



NOTICE OF MEETINGS

1. 1t shall be necessary to give notice of all Annual or Regular monthly meetings. The Chair
may direct that notice be given by the Secretary at each meeting, but failure to give such
notice or to receive the same shall not affect the validity of any election held or done action
taken at such meeting, so long as such election or action meets the requirements of Kansas
law.

2. Notice of special meetings shall name the location, day and time, and business to be
transacted, and shall be mailed to each member of the Planning Commission at his or her
address on record with the City of Basehor not less than three (3) days prior to such

meeting.

3. All meetings, both regular and special, shall be open to the public.
4. Notice of special meetings shall be published prior to the meeting in accordance with Kansas

state law.

EXECUTIVE SESSION

1. The Planning Commission and its sub-committees have the right to meet in Executive
Session as set out in the Kansas Open Meetings Act, K.S.A. 75-4317 et seq., as amended from
time to time.

QUORUM

1. At least the majority of the members of the Planning Commission shall be necessary to
constitute a quorum for the transaction of business.

2. The affirmative vote of a majority of those members present shall be required for the
exercise of power or functions conferred or imposed upon the Planning Commission, but less
than the majority of the members may meet and adjourn from time to time until a quorum is

present.



MEMBERSHIP

1.

The Planning Commission shall consist of seven (7) appointees of which number, two
members shall reside outside of but within three (3) miles of the corporate limits of the City,
but the remaining members shall be residents of the City. Appointments are to be made by the
Mayor with the consent of the City Council. The members of the Planning Commission first
appointed shall serve respectively for terms of one (1) year, two (2) years and three (3) years,
divided equally or as nearly equal as possible between these terms. Thereafter, members shall
be appointed for terms of three years each. Vacancies shall be filled by appointment for the
unexpired term only. Members of the Planning Commission shall serve without compensation
for their services. Members of the Planning Commission may be removed for cause as

provided by Kansas state law and these by-laws.

. When any member is absent for three consecutive regular monthly meetings or four regular

meetings within any one calendar year, the secretary of the Planning Commission shall notify
the Mayor by delivering to the City Clerk, in writing, the name of the individual and the dates
of the meetings missed. The City Clerk shall upon receipt of the written notice from the
Secretary of the Planning Commission notify the individual of date and time of the meeting at
which time the matter shall be considered by the Governing Body. At the time of
consideration, the Mayor with the consent of the City Council may declare a vacancy existing
and proceed to appoint a successor for the remaining term of the vacant position by majority

vote.

OFFICERS

1.

2.

CHAIR
a. The Chair shall preside at all the meetings of the Planning Commission.
b. The Chair shali, when authorized by the Governing Body, execute in its name all con-
tracts, bonds and other obligations.
c. The Chair shall appoint committees.
d. The Chair shall perform such other duties as are usually exercised by the Chair of a
Commission or the President or the Chief Officer of such a Commission.
VICE-CHAIR
a. The Vice-Chair’s duties shall be to perform the duties of the Chair during the absence
or disability of the Chair.



b. The Vice-Chair may be appointed by the City Council to the Board of Zoning Appeals,
in the same manner as other members of the Board of Zoning Appeals. In the event
that such Vice-Chair’s term as shall expire, the Vice-Chair’s position on the Board of

Zoning Appeals shall become vacant simultaneously with the expiration thereof.

3. SECRETARY

The Secretary may or may not be a member of the Planning Commission.

b. The Secretary shall attend all regular and special meetings, keep a recording of and
transcribe the same in the minute book of the Planning Commission. Minutes of the
meeting shall be prepared within seven (7) days after the meeting. Copies of the
minutes shall be furnished to each member of the Planning Commission and the City
Council. Any recordings will be kept on file for five (5) years before being destroyed
unless litigation requires a permanent copy to be kept. Any recording will be kept in
City Hall for anyone to listen to concerning Planning Commission activities.

¢. The Secretary shall send all notices of regular and special meetings required to be sent
under these By-Laws or as directed by the Chair.

d. The Secretary shall, when required, attend meetings of the committees and when
directed, transcribe the minutes thereof, furnishing each member of the committee a
copy of the minutes.

e. The Secretary shall have charge of the office of the Planning Commission and all
books, papers and records thereof and shall attend to all correspondence of the

Planning Commission.

COMMITTEES

I. The Planning Commission may establish such committees as it deems advisable and assign
each committee specific duties or functions.

2. Each committee shall consist of two (2) members to be appointed by the Planning
Commission Chair.

3. The Planning Commission Chair shall appoint one (I) member as Chair of each committee,
and the committee shall meet at such times and places as directed by the Chair of such
committee.

4. The members of the committee shall serve for one (1) vear or until their successors are

appointed, and any vacancy in the committee shall be filled by the Chair of the committee.



5. Whenever necessary, the Planning Commission Chair shall appoint such special committees
for such purposes as the chair sees fit, or as may be authorized by the Planning Commission.

6. The Chair shall appoint, upon a motion, second, and vote from any Planning Commission
member, two (2) members to a committee. The appointment shall be made at regular or
special meetings and any interested persons are invited to provide input or accompany
committee members on any inspections.

7. A committee constitutes a miniature assembly and shall act only when both members are
present. When a committee originates a report, it must be complete when presented. All
committee reports should close with a definite recommendation and will be in written form.

A committee report is presented by the Chair of the committee.
ELECTIONS AND APPOINTMENTS

1. The Chair of the Planning Commission shall be elected at the Annual Meeting thereof and
shall hold office for one year or until a successor is appointed and qualified.

2. The Vice-Chair shall be elected at the Annual Meeting of the Board immediately after the
election of the Chair and shall hold office for one (1) year or until a successor is appointed and
qualified.

3. Any vacancy in the office of the Chair or Vice-Chair of the Planning Commission may be
filled at any regular or special meeting after such vacancy.

4. The Secretary shall be elected at the annual meeting of the Board Planning Commission
immediately after the election of the Vice-Chair and shall hold office for one (1) year or until
a successor is appointed and qualified.

5. In the event that the Chair and the Vice-Chair or the Secretary of the Planning Commission
should be absent or unable for any reason to attend to the duties of their office, the members
of the Planning Commission may at any regular meeting or at any special meeting called for
that purpose, appoint a Chair Pro-Tem or a Secretary Pro-Tem, as the case may be, who shall
attend to all the duties of such officer until such officer shall return or be able to attend to their

duties.



ORDER OF BUSINESS

1. The order of business at all meetings shall be as follows:
Call to Order
b. Rollcall.
c. Approval of the Minutes of the preceding meeting. (The Minutes need not be read
aloud by the Secretary if copies are given to the Planning Commission members prior to

the meeting.)

A

Unfinished Business.
New Business.
Open Agenda.

Reports from Special Committees.

5@ oo

Notices and Communication.

i

Adjournment.
AMENDMENT OF BY-LAWS

1. The foregoing By-Laws, or any part thereof, may be proposed to be amended at any regular
meeting of the Planning Commission with notice, or at any special meeting of the Planning
Commission where not less than three (3) days notice has been given to all members of the
Planning Commission and a copy of the proposed amendment sent with the notice,
providing, however, that it shall require the vote of not less than two-thirds (2/3) of the

members to make any amendment or change in these By-Laws.

MOTIONS AND VOTING

1. Motions must be seconded and require a majority vote by voice. On a roll call vote an entry
must be made in the Minutes of the names of all voting affirmative, negative and answering
“present”.

All members, including the Chair, shall have a vote and shall vote when present except that
any member shall automatically excuse himself’herself from a hearing and voting on any
decisions in which he/she may have a conflict of interest.

2. Indeliberative societies no member can vote who is not present when the question is put forth
and no vote by proxy is permitted.

3. It is a general rule that no member can vote on a question in which he or she has a direct

7



personal or pecuniary interest.

4. A member has the right to change his or her vote until the time that the vote is announced.

5. In announcing a vote, the Chair should state first whether the motion is carried or lost:
second what is the effect of the vote; and third what is the immediately pending piece of
business, or if none, to ask the pleasure of the assembly.

6. The Chair should restate every motion before it is put to a vote.

7. Motion to dispense with the reading of the minutes and to approve them as mailed to the
members is in order.

8. In order for the Planning Commission Chair to make a motion or to second a motion, he or
she must first hand the position of Chair to the Vice-Chair. After the motion has been made,

seconded and voted on, he or she may resume as Chair.
PARLIMENTARY PROCEDURE

I. The League of Kansas Municipalities Code of Procedures (latest edition) shall be followed at
all meetings of the Planning Commission so long as they are not inconsistent with the Kansas

law or the Ordinances of the City of Basehor, Kansas.

Passed and approved this day of ,2016.

Attest:

Jon Gallion, Chair Connie Legget. Secretary

City of Basehor, Kansas Planning Commission City of Basehor, Kansas Planning Commission



